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EORWARD

Itisa matter of immense pleasure that Pandit Bhagwat Dayal
Sharma University of Health Sciences is bringing out an updated
edition of University Calendar (Volume-111) containing Satutes,

Ordinances, Rules & Regulations (amended upto July, 2014).

| take this opportunity to place on record my appreciation for
the unstinting enthusiasmand hard work done by the officerg/officials

of the University.

| hope that publication of this volume will immensely benefit
not only the constituent/affiliated colleges but also various university

branches in their smooth functioning.

Dr.V.K.Jain
Vice-Chancellor



PREFACE

This University Calendar (Volume-111) is an up-dated
compilation of Pandit Bhagwat Dayal Sharma University of Health
Sciences Satutes, Ordinances, Rule and Regulations (amended upto
July, 2014). The Changes/amendments incorporated in the Satutes,
Ordinances, Rules and Regulations have assent of the competent
authority as mentioned at the end of each Ordinance/Satute/Rules/
Regulation.

| am hopeful that the publication of this volume will go along
way in transparent working of the University maintained/affiliated

colleged/institutions and also in updating their information.

Though utmost care has been taken to avoid any mistake but
still if any mistake comes to notice, the same may please be brought

to the notice of the undersigned.

DR. SARLA HOODA
REGISTRAR
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Regulations on

Conduct of Meetings
(Approved by Executive Council

vide Agenda No.5 in its 1 meeting
held on 19-08-2008)






(RegulationsUnder Section 32(1)(c) and (d)
of HaryanaAct No.26 of 2008)

CONDUCT OF MEETINGS OF THE COURT

Theannua meeting of the Court shall, unlessotherwisedirected by the
Vice-Chancellor, be heldinthemonth of March each year at whichthe
budget estimatesfor theensuing year shall be submitted:

Provided that ordinary meetingsof the Court may be convened,
at any time, by the Registrar, under thedirection of theVice-Chancellor,
for theduedisposal of business.

A special meeting of the Court may be convened at any time by the
Chancellor, Vice-Chancellor or on awritten request of one-third of its
members. Thewritten request by the membersintimating the purpose
for which such meeting isdeemed to be necessary will be submitted to
theVice-Chancellor, who may after consideration fix the dateand time
of suchmeeting. TheRegistrar shall circulatethe notice of themeeting,
together withthebus nesswhichisintended to betransacted inthemesting
to the members of the Court, at |east seven days before the datefixed
for such meeting.

TheRegistrar shall, under thedirection of the Vice-Chancellor, giveto
al membersof theCourt at least 15 daysnotice, conveningthemesting
specifying the date, time and place of the meeting. The agendaand
related papers shall also be sent alongwith the notice of the meeting.
However, in case of emergency, the Vice-Chancellor may convenean
ordinary meeting at ashorter notice.

Except in emergent meeting, not |essthan seven daysbefore the date of
ameeting, theRegistrar shal, under thedirection of the Vice-Chancellor
issueto every member, agenda papers, specifying the date, time and
place of the meeting and the businessto betransacted in the meeting.

(i) In all the meeting of the Court, two-fifths of the Members
shdl formaquorum.

(ii) If the required number of membersfor purposes of quorumis
not present by the half an hour after the appointed time of the
meeting, the meeting shall not be held and the Registrar shall
make arecord of that E‘?z)act



10.

TheChancellor shdl, if present, preside over the meetings of the Court.

Inthe absence of Chancellor, the Vice Chancellor shal presideover the
meetings, but in the absence of both the Chancellor and the Vice-
Chancdllor, thel Pro Vice-Chancellor shall preside over such mesting.

All questionsshd | bedecided by amgjority vote of the memberspresent
at themeeting and inthe case of equality of votes, the Chairperson shal

haveacasting votein addition to hisown vote asamember.

All proceeding of the meetingsshall berecorded inwritingand signed
by the Registrar and approved by the Chairperson.

The proceedings of the Court having been duly approved shall be
circulated to the Chancellor and the members of the Court and the
Executive Council within one month of themesting.

Any member who ceasesto hold thequdification by virtueof whichhe
was appointed to the Court shall ceaseto be member thereof.

[4]



CONDUCT OF MEETINGS OF THE EXECUTIVE COUNCIL

1. Meetingsof the Executive Council will ordinarily, beheld oncein four
monthsor earlier asand when required, on adate and timeto befixed
by theVice-Chancellor. However, the duration between two meetings
should not exceed four monthsin any case.

2. TheVice-Chancdllor shal bethe Chairperson of the Executive Council
and shall presideat itsmeeting. In hisabsencethe!® Pro Vice-Chancellor
shdll presideover themesting.

3. TheRegigrar shal givetodl membersof the Executive Council at least
10 daysnotice, convening the meeting specifying the date, timeand
place of themeeting. Theagendaand related papersshall a so be sent
alongwith the notice of themeeting. However, in acase of emergency,
the Vice-Chancellor may suspend or modify the operation of thisrule.

4, Two-fifthsof themember sshall form the quorum.

5. All questionsshall be decided by amgority vote of the memberspresent
at themeeting and inthe case of equality of votes, the Chairperson shal
have acasting votein addition to hisown vote asamember.

6. Noticeof motion or resol ution to beincluded intheagendaof themeeting
of the Executive Council must reachthe Registrar not lessthanfiveclear
daysbeforethemeeting. It will beincludedintheagendaat thediscretion
of theVice-Chancellor.

7. The proceedingsof the meeting shal berecorded inwriting and signed
by the Registrar and approved by the Chairperson.

8. The proceedings of meetings having been duly approved shall be
circulated to the Chancellor and members of the Executive Council,
ordinarily, within 15 daysof the meetings.

9. Any member who ceasesto hold thequdification by virtueof whichhe
was gppointed to the Executive Council shall ceaseto bemember thereof.

(3]



CONDUCT OF MEETINGS OF THE ACADEMIC COUNCIL

10.

TheRegistrar shall, ordinarily, at least ten daysbeforeeach meeting
of theAcademic Council, issueto each member, anotice convening the
meeting dongwith theagendathereof -

Provided that in the case of emergent meetings, the Vice-Chancellor
may suspend or modify the operation of thisrule.

Inthe case of emergent meetings, the Registrar shall give noticeof the
date, timeand place of the meeting as per the circumstancesin each
casemay permit.

The Vice-Chancellor shall preside at the meetings of the Academic
Council. Inhisabsencethe!®Pro Vice-Chancellor shall preside over
themeeting.

Two fifthsof themember sshall formaquorum.

All questionsshall be decided by amgority vote of the memberspresent
at themeeting and inthe case of equality of votes, the Chairperson shal
haveacasting votein addition to hisown vote asamember.

Notice of amotion or resolution to beincluded in the agenda of the
meeting of theAcademic Council must reach the Registrar not lessthan
fiveclear daysbeforethemesting. It will beincludedintheagendaat the
discretion of the Vice-Chancellor.

Amendmentsto motionson theagendaand new proposalscan bemoved
at an ordinary meeting with the permission of the Chairperson.

The proceedings of the meeting shal berecorded inwriting and signed
by the Registrar and approved by the Chairperson.

The proceedings of the meetingsof theAcademic Council having been
duly approved shal becirculated to the Chancellor and the members of
theAcademic Council, ordinarily within 15 daysof themeeting.

Any member who ceasesto hold thequdification by virtueof whichhe
was gppointed to theA cademic Council shal ceaseto bemember thereof.
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CONDUCT OF MEETINGS OF THE FINANCE COMMITTEE

1. TheVice-Chancellor shall preside over the meetings of the Finance
Committee. In the absence of the Vice-Chancellor the ™ Pro Vice-
Chancellor shall preside over the meeting.

2. Threemember sshall form aquorum, out of which at least oneshall

beether the Secretary, Finance Department, Haryanaor hisnomineeor

Secretary, Health & Medical Education Department, Haryanaor his

nominee.

3. The Controller of Finance, the Member-Secretary of the Committee

shall giveto al members of the Finance Committee at least 7 days

notice, convening the meeting specifying the date, timeand place of the
meeting. Theagendaand related papersshal aso besent dongwiththe
notice of the meeting.

4, TheFinance Committeeshal meet at least onceevery year to consider

the annual accounts and the budget proposals for the next year for

submission to the Executive Council withitsrecommendations.

5. All questionsshall be decided by amgority vote of the memberspresent
at themeeting and inthe case of equality of votes, the Chairperson shal
haveacasting votein addition to hisown vote asamember.

6. All proceeding of themeetings shall berecorded inwriting, and signed
by the Controller of Finance and approved by the Chairperson.

7. The proceedingsof the meetingsof the Finance Committee, having been
duly approved, shall be ordinarily circulated to the memberswithin 15
daysof themeeting.

8. Any member who ceasesto hold the qudification by virtueof whichhe

was appointed to the Finance Committee shall cease to be member

thereof.
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CONDUCT OF MEETINGS OF THE FACULTIES

The Dean of thefaculty shall preside at the meetings of the Faculty. In
the absence of the Dean, the Seniormost Professor inthe Faculty shall
act asChairperson.

Meetings of the Facultiesshall be convened by the Dean and shall be
held at least onceayear. However, specia meeting may be convened
asand whenrequired.

The Dean shall giveto all members of the Faculty at least 10 days

notice, convening the meeting specifying the date, timeand place of the
meeting. Theagendaand therelated papersshal aso be sent dongwith
the notice of themeeting. However, in acase of emergency, theVice-
Chancellor, may suspend or modify the operation of thisruleand the
meeting could be called at ashorter notice.

Noticeof motion of resolutionto beincluded inthesupplementary agenda,
of ameeting of the Faculty must reach the Dean, not lessthan 7 days
beforethe date of meeting.

Amendment to motion on the agendaand new proposals can also be
moved at the meeting with the permission of the Chairperson.

Two fifthsof themember sshall formaquorum.

All questionsshal be decided by amgority vote of the memberspresent
at themeeting and inthe case of equality of votes, the Chairperson shal
haveacasting votein addition to hisown vote asamember.

The proceedingsof themeeting of the Facultiesshall becirculatedtothe
membersof the Facultiesordinarily within 15 daysof themeeting.

Any member who ceasesto hold thequdification by virtueof whichhe
was appointed to the Faculties shall ceaseto be member thereof.
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CONDUCT OF MEETINGS OF BOARDS OF STUDIES

Inthe case of Post Graduate Boards of Studies, the Chairperson shall
befrom amongst the Senior Professorsin the subjects constituting the
board onthebas sof seniority androtation. TheChairpersonshdl presde
over the meetings of the board but in the absence of the Chairperson,
the seniormost member present shall preside at such meeting.

In the case of Under Graduate Board of Studies, the Director,
Pt.B.D.SharmaPGIM Sshall preside over themeetingsof theboard but
inthe absence of the Chairperson the seniormost member shall preside
at suchmesting.

Two Fifthsof themember swill form aquorum.

The Chairperson of theBoard of Studiesshall giveto al membersof the
Board of Studiesat least 7 daysnotice, convening themeeting specifying
thedate, timeand place. Theagendaand therelated papersshall also
be sent alongwith the notice of the meeting. However, in a case of
emergency, theVice-Chancellor may suspend or modify the operation
of thisruleand the meeting could be called at ashorter notice.

A Board may disposeof itsbusinessby meetingsor by circulation or by
both.

The meeting of the Board shall be convened by the Chairperson and
shall beheld at least onceayear.

All questionsshd | bedecided by amgjority vote of the memberspresent
at themeeting and inthe case of equality of votes, the Chairperson shal
haveacasting votein addition to hisown vote asamember.

The proceedings of the meetings of the Boards of Studiesafter having
been duly approved by the Chairperson, shall be circulated ordinarily,
within 15 daysof themesting.

Any member who ceasesto hold the qudification by virtueof whichhe
was gppointed to the Boards of Studiesshd | ceaseto bemember thereof.
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REFERENCESOFAMENDMENTSINSERTIONSSUBSTITUTIONS

1. Amended vide Haryana Act No.7 of 2009, amended by the EC in its 5th

meeting held on 16.7.2009 vide Agenda No.26.
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Ordinance Regarding
Conditions of Affiliation of Colleges
& Institutions to the privileges
of the University and the

withdrawal of such privileges
(Approved by Executive Council vide

Agenda No.4 in its meeting
held on 19-08-2008)

(1]
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Ordinanceon the Conditionsof affiliation of collegesand institutionsto

theprivilegesof theUniver sity and thewithdrawal of such privileges

1.

(12,

(A)

(B)

€) TheUniversity shall establish and maintain, and affiliatetoits
privilegesthe colleges ingtitutionsas may be decided upon by
the® Academic Council fromtimetotime.

(b) TheColleges indtitutionsshdl beof twotypesnamdy University
maintained colleges/ indtitutionsand affiliated colleges indtitutions.

(© ThePandit Bhagwat Dayd SharmaUniversty of Hedth Sciences
ghdl exerciseitspowersof afiliation over collegesandinditutions
of modern and Indian System of Medicinesthroughout the State.

Anagpplicationfor grant of affiliation shall bemadeby theofficer authorised

by the Govt of Haryanain the case of aGovt. collegel ingtitution and by

the Chairperson of the Managing Body/ Trust/ Society or any other
authority gppointed for the purpose by the Management of thecollegein
the case of non-govt. college aongwith the prescribed fees.

L ast datefor submission of application/ proposal aongwith prescribed

processing feefor new College/ Institute/ increase intake/ additional

course(s)/ specialization/ subject(s) etc. without late/ extrafee shall be
31st Oct. of the preceding year towhichit isproposed to start.

Proposal/ application shall be entertained upto 31st December of the

preceding year on payment of 50% extrachargesand upto 31st March

of theyear concerned on payment of 100% extracharges.

Themanagement gpplying for affiliation and management whosecollege

or ingtitution hasbeen granted affiliation, shall giveand comply with the

following undertaking,-

(&  that the provisions of the Act No0.26 of 2008, Statutes,
Ordinances, Rules and the Regulations thereunder and the
sanding ordersand directionsof theUniversity shal beobserved;

(b)  that thereshall be aseparate managing committee provided for
an affiliated college as provided by Section 28 of this Statute;

(¢  thatthenumber of studentsadmitted for courses of study shall
not exceed thelimits prescribed by the University, fromtimeto
tme

(d) thatthereshal besuitableand adequate physical facilitiessuch
asbuilding, laboratories, libraries, books, equipmentsrequired
for teaching and research, hostels, sports grounds and other
facilities, asmay be prescribed by Statutes or by professional
councils. That withregardto basic hospital training facilitiesfor
the studentsof collegesaffiliated to thisUniversity or seeking

[13]



©

()

@

)

0)
(k)

inclusiontoitsprivilegesitisfundamentally understood that
adequatein house/ own hospita facilitiesareessentia and crucid
to proper clinical training of health science courses. Colleges
not possessing/ owning/ operating their own hospitalsasthecase
may be, shall arrangefor the samefrom appropriate hospital/s
asthe case may be, and possessing dependabl e, well equipped,
assured good quality modern medical facilitiesconducive of the
level of training required for the respective courseand having a
not lessthen 30 bed capacity per unit for therequired specidities
with a 70% bed occupancy and situated at a distance not
exceeding 10 kmsfrom the college and subject to the fitness
approval of the University after inspection for the purpose of
training. IncasetheUniversity fed stheneed a sometimethat it
Is essential to have in house training facilities and makes it
mandatory for the collegesto havetheir own hospitals, thenit
shdl impasethecondition ondl existing collegesof hedth sciences
inaphased out manner and it shall be binding onthe collegesto
abidewiththe same.

that thefinancial resourcesof the collegeor institution shall be
such asto makeadequate provisonfor itscontinued maintenance
andworking;

that the strength, and qualifications of teaching and non-teaching
staff of the affiliated colleged/ institutions and the emoluments
and theterms and conditions of service of the staff of affiliated
collegesshall be such asprescribed by the University.

that the servicesof dl teaching and non-teaching employeesand
thefacilitiesof thecollegeto beaffiliated shal bemadeavailable
for conducting examinationsand for promoting other activitiesof
theUniversity;

that thedirections, and ordersissued by the Chancellor, Vice-
Chancellor and other officersof theUniversity inexerciseof the
powers conferred on them under the provisions of thisAct,
Statutes, Ordinances, Rulesand Regulations shall be complied
with;

that, there shall beno transfer of the management without prior
information of theUniversity;

that the college or institution shall not be closed without prior
permission of theUniversity;

that in the event of disaffiliation or closure of the college or
institution under Section 25, all the assets of the college or

[14]



institution including building and equi pment which have been
constructed or created out of theamount paid asagrant-in-aid
by the Government or any other Central/ State bodiesshall vest
inthe Government.

4, The application in the prescribed form shall be accompanied by the
following documents’ statements, in additionto other particularsexpresdy required
by the ordinances:-

@
(b)

©

(d)
©

()

@

the documentsregarding ownership of thelandsonwhich the

college/ ingtitutionisto be established;

adocument containing full information regarding the congtitution

of the management committee/ Trust/Body and the namesand

addressesof itsmembers;

a statement showing the names of teachers employed, or

proposed to be employed, their qualifications, the subjectsor

subject proposed to be taught by each of them, their salaries,
gradesof pay;

completedetail sof thebuildingsand groundscertified by qudified

Engineer/ Architect;

astatement indicating:-

i) the number of studentsadmitted in the college against
sanctioned seats or proposed to be admitted to the
college,

if) thearrangements made or proposed to be madefor the
residence of the students in the college, or lodging
approved by the collegefor students, if any.

1) thearrangements made or proposed to be madefor the
supervision of students and their physical welfare
including arrangementsfor games, physical training,
playgroundsand medical assistance;

iv) thearrangements made or proposed to be madefor the
welfare of girl students, if the college provides co-
education;

agtatement showing the number, titlesand number of the books,

and Journals subscribed to the library, and the expenditure

annually provided or proposed to be provided for the
improvement of thelibrary;

a statement showing the appliances (including laboratory

equipment, gpparatusand chemica setc.) provided or proposed

to be provided for teaching the subjectsin which effiliationis
being sought and amount to be annually incurred on such

[15]



appliances;
(h) a statement showing the accommodation provided for the
residence of the principal of the college and of membersof the
teaching/ non-teaching staff in or near the college.
) a statement showing the financial resources of the college,
including astatement of the annual incomeand expenditure;
0) astatement showing theratesof fee proposed to belevied and
the number of students exempted wholly or in part from such
fees,
(k) astatement with proof that the management:
® has deposited the prescribed feesasrequired under the
satutesof theUniversity;

(i) hasadequate buildings, equipments, furnitureand library
books or adequate funds, as determined by the
University for the purpose.

Note:-

For starting anew college/ institution or for introducing anew
subject/ course or courses of study, it shall beincumbent upon
theapplicant/ gpplicantsto obtain, if gpplicable, a‘no objection’
certificatefrom the Govt. of Haryana, without which no request
for affiliation shall beentertained.

Onreceipt of an gpplication for recognition of anew collegel ingtitution,

the Registrar shal, after ensuring that the applicationiscompletein all

respects place the matter before the Vice-Chancell or, who will appoint
aninspection committee cons sting of three or more competent persons.

Theinspection committee shall visit the college/ institution and submit

report inaform prescribed by the University to the Registrar withinten

daysafter inspection. B Thereport of inspection committee shall be
placed before the Academic Council for its consideration and
approval.

BIThe Academic Council shall decide on following issues: -

i) Whether affiliation should be granted or rejected.

if) Whether affiliation should begranted inwholeor inpart.

1) Subjects, coursesof study, the number of studentsto beadmitted.

V) Conditions, if any, which may be tipulated whilegranting or for
grantingthedffiliation.

V) Where an application or any part thereof isrefused, thegrounds
of suchrefusal may be stated.

TheRegidrar shal communicatethe decison of thel® Academic Council

to the applicant management and if the affiliation granted alongwith an

[16]



10.

11.

12.

intimetion regarding:-

i)
i)
i

subject and the courses of study approved for the affiliation
number of student to be admitted.

conditions; if any, subject tothefulfillment of whichtheapprova
isgranted.

Any applicationfor thegrant of affiliation may bewithdravnat any time
before adecisionistaken by the® Academic Council.

If acollege/ ingtitution failsto start classes during the academic year for
which permission hasbeen given, the permissionfor the course concerned
shall haveto bere-obtained.

@

(b)

©

(d)

A college/ institution shall not, without the prior permission of
theAcademic Council, suspendinstruction in acourse of study
for whichitisauthorised to teach.

If the management of a college/ institution proposes to
discontinue aparticular course/ subject inthe college, it shall
seek the prior permission of the University and a formal
application giving reasonsin support of the proposal shall be
made not | ater than the 31st of October of the year proceeding
theyear in which thediscontinuationis proposed.

Inthe case of discontinuation of the college/ ingtitution, it shall
beincumbent upon the management of theingtitution concerned
togiveanoticeof oneyear toitsemployeesregarding termination
of their services, which will take effect only if and when the
permission is granted by the University and subject to the
condition, if any, imposed by it.

Thediscontinuationin respect of anintegrated course of study/
subject for whichitisaffiliated shall bein phasesasunder:-

i) Inthefirst year, admissontofirst year of thecoursewill
be discontinued and admissionto next yearsof courses
will continue.

if) Inthe 2nd year, admission to second year of the course

will bediscontinued and admissionto third year of the
course, will continue.

1) Theclosure of admissionsshal continueinthe manner
givenabove.

Whereacollege/ indtitution desiresto add to the course of instructionin
respect of which itisadmitted to the privilegesof thisUniversity, the
procedure prescribed by Clauses 2, 3 and 4 above shall so far asmay
be applicable, befollowed.

Provided that in such casethe condition of inquiry/ inspection may be

[17]



13.

14.

15.

16.

17.

18.

dispensed with, if thel® Academic Council deemsit fit. Theinspection
committeg, if gppointed shall submit itsreport asper proformaprescribed
by theUniversity.

Every college/ ingtitution shdl a so furnish such reports, returnsand other
information asthe® Academic Council may require, fromtimetotime,
to enableit tojudgetheefficiency of thecollege.

Theprincipd of theaffiliated collegel indtitution shall submittothe Registrar
beforethe 31st August each year, areport indicating:

a the changein the management, if any;

b) changesin (i) theteaching saff and qudificationsof new members
(ii) other staff;

C) number and distribution of students;

d) income and expenditure of thepreviousfinancia yesr;

2) resultsof examinations,

f) scholarships;

0 condition of theLibrary; and

h) number of studentsinthecollegehostels.

Thefollowing record must bekept by every affiliated college/ ingtitution

and submit asand when required, to the officer nominated by theVice-

Chancdlor:-

i) A register of admission and withdrawals. Theregister will give
inthe case of every student, the date of admission, the date of
birth, name of birth place, percentage attendance at college,
examinations and results of such examinations, arecord of
college/ ingtitution career and date of withdrawal, if any.

i) Registersof dally attendance of students.

1) A register of fees.

iv) Atimetable.

Thel¥ Academic Council shal causeevery afiliated collegel indtitution

to beinspected from timeto time by two or more competent persons

authorised by it onitsbehalf:

Provided that each collegel indtitution shall beinspected ordinarily once

inevery threeyears, and at other timeswherein the opinion of the®

Academic Council, such inspectionisnecessary.

Aningpection committeeshdl, ordinarily cons st of at least threemembers

and no person shall be given ordinarily morethan two inspectionsina

year. Oneof themembersof theingpection committee shal bean expert
inthe concerned subjectsand the coursesof study for which affiliation
has been/ may be granted.

The convener of theinspection committee shall be appointed by the

[18]



19.

20.

21.

22.

23.

Vice-Chancellor and hewill beresponsiblefor arranging theinspection.
(4 Theingpection fee of Rs.2500/- per day and travelling alowancewill
be paid by the University to the membersof theinspection committee.

The regular inspection will be directed primarily to the purpose of
ascertaining:-

a whether the conditions of recognition prescribed by the

University arecomplied with;
b) that adequate measuresaretaken to ensureefficiency withregard

to:-

i) qudificationsof, and duties performed by the members
of thestaff;

if) instructions, residence and supervision of students;

1) accommodation for classesand administrative offices;
iv) furniture, gpparatusand sanitary arrangements,

V) library;

Vi) registersfor various purposes, and

Vii) other smilar matters.

C) whether the rules concerning the practicasare being complied
with and the laboratories are properly fitted with requisite
apparatusand other facilities.

Theduly typed report of theinspection committee shall be submitted

within 10 daysof the date of ingpection to the Registrar whointurnwill

put up the report in the next meeting of the ®!Academic Council for
decison.

If the report callsfor any action by the ¥ Academic Council, it shall

gpecify thepointsonwhichit consdersthecollegedeficient andfix time,

which may be extended for sufficient reasons, withinwhich the college
shall take necessary action to comply with the directions of the

(8 Academic Council .

If at any time, the®Academic Council finds, that acollege/ indtitutionis

not complying with therequirementsof theAct, Statutes, ordinancesor

regulations of the University or any instructionsissued by it or onits
behalf, the®Academic Council will havethe authority to impose any
oneor moreof thefollowing pendties:-

() students of the college concerned may not be accepted for the
Univergty examination.

(i) the college staff shall be debarred from University work suchas
appointment asexaminer, superintendent of examination centres
€tc,;

(i) the principal or theteacher concerned shall be debarred from

[19]



24,

25.

26.

27.

28.

nominationto aUniversity body or hisnameshall beremoved

fromthelist of membersof the University bodies;
(iv)  theaffiliation, grantedtothecollege, bewithdrawninpartorin

whole.
Wherethe®Academic Council proposesto withdraw affiliation of a
college/ ingtitution, inwhole or in part, the®Academic Council shall
authorisethe Registrar to send to the Management and Principd of the
college/ ingtitution concerned, anotice of withdrawal stating thereinthe
ground on which the actionis proposed to be taken together with the
indication that any representation inwriting submitted on behaf of the
college/ ingtitution within aspecific period, shall be considered by the
BlAcademic Council. The period may be extended if considered
necessary by the®!Academic Council.
Onreceipt of therepresentation or on expiry of theperiod referredtoin
clause above, the B!Academic Council shall consider the naotice of
withdrawal , the statement or representation, if any, and makesuch order
asthecircumstancesmay require.
Where by an order made under clause-25, the affiliationto the college/
ingtituteiswithdrawninwholeor in part thegroundsfor such withdrawal
shall be stated in the order and communicated to the Principa and
Management of the college/ ingtitution concerned.
Intheevent of withdrawal of the affiliation of acollege/ ingtitution, the
(3l Academic Council shall have power to decide regarding the disposal
of theama gamated funds/ student funds.
(@) Thereshd | beaseparate managing committeefor every affiliated

collegeor ingtitution, cons sting of thefollowing members:-

a) Presdent or Chairperson of themanagement —Chairperson;

b) Secretary of themanagement;

c) threeother membersrepresenting different fieldsnominated

by the Chairperson;

d) twoteachersof thecollegeor ingtitution;

€) onenon-teaching employeeof thecollegeor indtitution;

f) Principal, Member- Secretary

g Onestudent to be nominated by the Principal from

amongst thetoppersin theannua examinations.

2 For acollegeor ingtitution managed and maintained by the State
Government theadvisory committeeshal consgst of thefollowing
members.-

i) Two persons each representing the University and the
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©)

(4)
©)

ii)
i)
iv)
v)

Director Generd of Hedlth Servicesor Director of Ayurveda
asthe case may be:

Twoteachersnominated from amongst teachersby seniority;
One non-teaching employee of the collegeor ingtitution;
Principal, Member- Secretary.

One student to be nominated by the Principal from amongst
thetoppersintheannua examinations.

TheManaging or Advisory Committee shal meet at least twice
ayear.

Memberselected or nominated shal haveaterm of threeyears.
The powersand dutiesof the Managing or Advisory Committee
shall beto-

a)
b)

<)

h)

j)

preparethe budget and financia statement of the collegeor
inditution;

recommend to the management the crestion for theteaching
and other posts;

monitor or review programmes of instruction andinternal
evaluation and to discuss the progress of studiesin the
college;

make recommendations to the management for the
improvement of the standard of teaching inthe collegeor
inditution;

formulate proposal sof new expenditurenot providedfor in
thecollegebudget;

theinternal management of the collegeand disciplineof the
college studentsasmay bereferred to it by the principal,
fromtimetotime;

consider and make recommendations on the inspection
report, if any;

consider and make recommendations on the report of the
local inquiry committee, if any;

consider theannual report on thework done by the college
for theyear ending, on the 30th June.

perform such other duties and exercise such other powers
asmay beentrusted by the management and the University.
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29. Feesto bedeposited alongwith application for affiliation of new college/

inditution.

(i) Medical/ Dental Colleges

Sr, Detail/Type of fees
No.

New College/Institution

Additional
intake/course/seats/specialities

course

I Application  Processing | Rs.1.00 lac Rs.1.00 lac (Medical)
Fee (non-refundable) Rs.75,000/- (Dental)
(Both non-refundable)
2 Provisional Rs.8.00 lacs (Medical) Rs.4.00 lacs (Medical)
Affiliation Fee Rs.6.00 lacs (Dental) Rs.3.00 lacs (Dental)
3. Permanent Rs5.00lacs | e
Affiliation Fee (Medical & Dental)
4. (a) | Continuation Fees Rs.1.25 lac (Medical) | ===
(Annually) Rs.1.25 lac (Dental)
(b) | ¥ Inspection Fee Rs.25000/- Per inspection per | ===

(i) Pharmacy/Ayurveda/BHMS/B.Physiotherapy

course

L. Application Processing | Rs.50,000/- Rs.25.000/-
Fee (non-refundable) (non-refundable)
2. Provisional Rs.3.00 lacs Rs.2.00 lacs
Affiliation Fee
3, Permanent Rs.3.00 lacs Rs.2.00 lacs
Affiliation Fee
4. (a) | Continuation Fees Rs.70,000/- -
(Annually)
(b) Inspection Fee Rs.25000/- Per inspection per | -----
course
(iii) B.Sc. Nursing / Post Basic B.Sc. Nursing/M.Sc. Nursing Courses
1. Application Processing | Rs.50,000/- Rs.25,000/-
Fee (non-refundable) (non-refundable)
2. Provisional Rs.5.00 lacs Rs.3.00 lacs
Affiliation Fee
3. Permanent Rs.3.00 lacs Rs.2.00 lacs
Affiliation Fee
[4, (a) | Continuation Fees Rs.70,000- | -
(Annually)
(b) | Inspection Fee Rs.25000/- Per inspection per | ===

(iv)
v)

No fee shall be charged from the Govt. College/ Institutions.
25% of the fee shall be charged from Govt. aided college/ institutions or

charitable organization funded by Govt. and also run by Govt.

(Vi)
(vii)

Council.

The prescribed fees shall be revised from time to time by the Executive

At thefirst instance, a college will be given provisiona affiliation and it

will be considered for permanent affiliation after two years of running of
the full course of study satisfactorily.
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APPLICATION FOR AFFILIATION OF A NEW MEDICAL/
DENTAL/PHARMACY/PHYS OTHERAPY/NURSING/
HOMEOPATHIC/AYURVEDIC COLLEGE OR FOR
STARTING A NEW COURSE OF STUDY.

PART-I GENERAL INFORMATION

1| Nameof theapplicant
(inBLOCK letters)

2| Complete address with PIN code,
Telephone nos., Fax and e-mail (in
BLOCK letters)

3.| Statusof applicant
(Whether State Government/ Trust/
Society or any other body)

4.| Detailsof the Society/ Trust (to befilled
inif theapplicantisaSociety or Trust)

a) Name of Society/ Trust (attach a
copy of the Registration Certificate)

b) Registration No./Date

¢) Membersof the Society/ Trust

d) Major activities of the Society /
Trust (attach acertified copy of the
memorandum of association and bye
laws)

e) Doesthe Society/ Trust runother | yveq No.
colleged institutions?

If so, please givedetails (strike out
whatisinapplicable) Yes/ No

f) Financial Status: Attach copies of
audited balance sheet and annual
statement of accountsfor thelast two
years.

5. Nameof thecollegewith full address,
PIN code, Telephone Nos., Fax Nos.
and e-mail address.
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6.| Course/s to be conducted in the |yG:
college/ institution. PG:
(please give details of each of the PG
courses where applicable)
7.| No. of proposed seats UG:
(please give details of each of the PG | PG:
courses where applicable)
8.| Whether the permission of the State | Yes/ No  If yes,
Government has been obtained |NO- of seats
(copiesto be attached) Ferlod of consent
rom to
(please give the position
separately for UG and PG courses)
9.| Academic Session for which |YG:
admissionsar e proposed. PG .
(pleaseindicatetheyearsfor the
UG and PG courses separately)
100 Whether permission from the |Yes/ No.

concerned Indian Council has been
obtained for starting the college/
institution (please enclose acopy).

If yes, No. and date of the
permission order.

11

Detailsof land and buildings

a) Village/ Town
(if thereismorethan one plot please
givedetailsaccordingly)

b) Total areain acresand sq.mts.
(if thereismorethan one plot please
givedetailsaccordingly).

c) Constructed Floor area (in sg.
mtrs.)
College
Hospital
Total constructed Area

12,

Connectivity
(strike out what isinapplicable)

a) Road access to the college

Yes/ No.

b) Availability of publictransport

Yes/ No.
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13| Utilities
(strike out what isinapplicable)
a) Electricsupply Yes/ No
Connected load [-------- KvVA
DG set Yes/ No
b) Water Supply Yes/ No
(strike out what isinapplicable)
c) Seweragefacilities
(strike out what isinapplicable) Yes/ No
d) Communicationsfacilities
(strike out what isinapplicable)
Telephone Yes/ No
I nter net Yes/ No
PART |l — MANPOWER AND INFRASTRUCTURE OF THE
COLLEGE
14.  Equipment available

15.

16.

ad Teaching Department-wise
list of equipment
(please attach alist)

b) Listof Hospital Equipment
(please attach alist)

M anpower

(Provide Department-wise detail s of Teaching and Non-teaching staff.
Staff for Post Graduate Departments should be shown separately.
The number of postsand salary scal e should beindicated)

a full timeteaching staff

b) technical staff

c) adminidrative staff

d) ancillary staff

€) mode of payment of salary

f)  recruitment procedure

Other infrastructure
a) staff quarters Yes/ No

b) studentshostels Yes/ No

c) adminigtrativeoffice
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d) library Yes/ No

€) auditorium Yes/ No
f) teaching pharmacy Yes/ No/ Not applicable
g mortuary Yes/ No/ Not applicable
h) medicinal plantsgarden Yes/ No/ Not applicable
Area (sqmts)
No. of species
No. of plants
) Otherfacilities Givedetails

17.  Spaceavailability in the College
(pleaseindicate area)

[tem Space available (in sq. mtrs)

1) Administrative Block

i) | Department-wise Teaching Block

LectureHalls

Seminar Hall/ Conference

Central Library

Common Rooms

Canteen

Part-111 —Infrastructureavailablein the Hospital.

Note: Information should be given whichisrelevant to the college/ ingtitution.

18. Basic infrastructure and other facilities available in the Hospital
(indicate areawhere required and strike out what isinapplicable)

a) | Hospita Administration Area(sg. mtrs.)

b) [ Out-Patient Department (OPD)
(Department-wiserooms- givedetails)

c) | In-Patients Department (IPD) No. of Beds Area(sq.mtrs)
(Department-wise areaand number of

beds)

d) | Clinical Laboratory (for clinical
diagnosis and investigations) (use
additional sheetswhererequired)
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List of equipment indicating name,
specification, quantity

List of testsbeing performed indicating
the methods used

No. of tests performed during the last
three months

List of staff (Medical/Para-medical)

Details of Radiography and
sonography facilities.

No. of X-rays and sonograms
performed during thelast three months.

Other facilities (strike out what is
inapplicable)

Yes/ No

Area

Operation Theatres/ Block:

OT (Mgjor)

OT (Minor)

Neonatal care room

Central Sterilization/ autoclave unit

Scrub room

Recovery room

Doctor’sduty room

Interns/ residentsroom

Nursing staff room

Attached toilet-bath in OT, Labour
room, duty room and staff room

No. of patients operated upon during
thelast 12 months (major/ minor)

Physiotherapy Unit

Hospital Kitchen and Canteen

Facilities in the hospital (please
indicate areawhererequired)

Dispensary-list of medicines stocked
with quantity (use additional sheet if
required)
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List of staff in positionin Dispensary
(useadditional sheet if required)

Canteen in OPD (strike out what is

, ; Yes/ No. Area
inapplicable)

Kitchen in OPD (strike out what is

inapplicable) Yes/ No. Area
Isfreefood provided to poor patients

(strike out what isinapplicable) ves/No.

No. of toiletsin OPD/IPD for men/

women

Ramp/ lift for upper stories in the |vyeg No.

hospital (strike out what isinapplicable)

Waiting loungefor patients’ attendants
(strike out what isinapplicable)

Yes/ No Area(sg.mtrs)

o)

Availability of Hospital Staff
(Please indicate number) Staff in
Position

Staff in Position

Medical Superintendent

Deputy Medical Superintendent

Consultants

Casualty Medical Officer

House Officersor Clinical Registrars/
Senior Residents

Resident Medical/ Surgical Officers
(RMO/RSO)

Matron/ Nursing Superintendent

Assistant Matron

Staff Nursesfor IPD

Nursesfor OPD

Pharmacists

Dressers

OPD attendants

Store keeper
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Office staff (for registration, record
maintenance, dataentry etc.)

Dark-Room Attendant

Operation Theatre Attendant

Telephone Operator-cum-Receptionist

M odern M edical Staff

Medical Specidist

Surgica Speciaist

Obstetrician & Gynaecol ogist

Dentist

Refractionist

Audiometrist

Radiologist

X-Ray Technician/ Radiographer

Anaesthesiologist

Operation Theatre

House Officer or Clinical Registrar/

Senior Resident

Operation Theatre Attendant

Dresser

Nurses

Sweeper

L abour Room (Give information if
applicable)

Lady House Officer or Clinical
Registrar/ Senior Resident

Nurses

Midwife

Attendant

Sweeper

Clinical L aboratory

Pathol ogist/Microbiology

Bio-chemist
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Laboratory Technicians

Laboratory Assistants

Clerk/Typist/ Computer Operator/
Data Entry Operator

Peon/ Attendant

Sweeper

h)

Residential accommodation for

essential hospital staff

Nursing Hostel/ Women’sHostel

Residential accommodation for
Emergency Medical Staff and
paramedical staff (optional)

Teaching Pharmacy and Quality

Yes/ No.

Control Laboratory

| hereby certify that all theinformation given aboveistrueto thebest of

my knowledge and belief and that if any information submitted i s subsequently
found to be inaccurate or untrue the Pt. B.D. Sharma University of Health
Sciences, Rohtak will be entitled to take such action against measit may deem
fitwhich may includetherg ection of thisapplication.

| further undertakethat | will comply with the provisions of theAct

No.26 of 2008, statutes, ordinances, rules and regulationsthereunder and the
standing ordersand directionsof the University.

@

()
©

| further undertake asunder :-

that there shall be a separate managing committee provided for an
affiliated college asprovided by Section 28 of the Statutefor affiliation
of college/ indtitution.

that the number of studentsadmitted for coursesof study shall not exceed
thelimits prescribed by the University, fromtimetotime;

that thereshd | besuitableand adequate physicd facilitiessuchasbuilding,
|aboratories, libraries, books, equipmentsrequired for teaching and
research, hostdl's, sportsgroundsand other facilities, asmay beprescribed
by Statutesor by professond councils. That withregard to basic hospital
training facilitiesfor the studentsof collegesaffiliated tothisUniversity
or seekinginclusiontoitsprivilegesitisfundamentally understood that
adequatein house/ own hospital facilitiesare essential and crucial to
proper clinical training of health science courses. Colleges not
possessing/ owning/ operating their own hospitalsasthe case may be,
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(d)
©

()

@

)

0)

Date
Place

shall arrangefor the same from appropriate hospital/s asthe case may
be, and possessing dependabl e, well equipped, assured good quality
modern medical facilitiesconduciveof thelevd of training required for
the respective course and having anot lessthan 30 bed capacity per unit
for therequired speciaitieswith a70% bed occupancy and Situated at a
distance not exceeding 10 kmsfromthe collegeand subject tothefitness
gpprova of theUniversty after ingpection for thepurposeof training. In
casetheUniversity fed stheneed at sometimethat it isessentia tohave
inhousetraining facilitiesand makesit mandatory for the collegesto
havetheir own hospitas, thenit shal imposethe conditiononal existing
collegesof hedth sciencesin aphased out manner and it shal bebinding
onthe collegesto abidewith the same.

that thefinancia resourcesof thecollegeor ingtitution shal besuch asto
make adequate provisionfor itscontinued maintenance and working;

that the strength, and qudlifications of teaching and non-teaching staff of
theaffiliated colleges/ ingtitutions and theemolumentsand thetermsand
conditionsof serviceof the staff of affiliated collegesshall besuch as
prescribed by the University.

that the services of all teaching and non-teaching employeesand the
facilities of the college to be affiliated shall be made available for
conducting examinations and for promoting other activities of the
Universty;,

that thedirections, and ordersissued by the Chancellor, Vice-Chancellor
and other officersof the University in exercise of the powersconferred
on them under the provisionsof thisAct, Statutes, Ordinances, Rules
and Regulationsshal becomplied with,

that, thereshd| benotransfer of themanagement without prior information
of theUniversty;
that the college or ingtitution shall not be closed without prior permission
of theUniversty;

that intheevent of disaffiliation or closure of the college or ingtitution
under Section 25, all the assets of the college or institution including
building and equipment which have been constructed or created out of
theamount paid asagrant-in-aid by the Government or any other Central/
State bodiesshall vest inthe Government.

Signatureof Applicant
Full nameand Designation
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List of enclosures:

1.
2.
3.
4

5.

6.

Certified copy of Articles Memorandum of Association, Trust deed,
ByelLaws.

Certified copy of certificate of registration/ incorporation.

Annual Accountsand Audited Balance Sheet for thelast two years
Certified copy of thetitle/ |lease deeds of theland asproof of ownership.
(Title/ Leasedeedsinany language other than English or Hindi shouldbe
trandated into English or Hindi.

Certified copy of the*No Objection Certificate’ issued by the State
Government.

Other enclosuresasarerequired in the application form and statute.

Special instructionsto applicants

1.

All documentsto be submitted by the applicants should be either in
EnglishorinHindi. Documentsinany other language should betrand ated
into English or Hindi. Documents which are issued by the State
Government, or theloca authoritiesin any other language should also
betrandated into Hindi or English. Applicationsaccompanied with
untrand ated documentswill not be accepted.
All the copies of documents to be submitted shall be attested by a
Gazetted Officer.

Proforma

Proformafor furnishing detailsof Teaching Saff

Name | Father's | Date| Designation| Qualifications|Department | Date of Teaching

Name | of UG and PG Appointment | experience
birth (with

Specialization)
and awarding

body

Proforma

Proformafor furnishing detailsof other staff

Sr.

Name | Father's| Designation| Date of Name of experience,
Name Appointment | Department | if any
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REFERENCESOFAMENDMENTSINSERTIONSSUBSTITUTIONS

1. Amended by EC in 5% meeting held on 16.7.2009 vide Agenda
Item No.30

2. Amended by EC in 12" meeting held on 24.08.2011 vide Agenda
Item No.7

3. Amended by EC in 15" meeting held on 19.10.2012 at Point-2 on
Page-12 of the minutes.

4. Amended by EC in 17% meeting held on 14.9.2013 vide Agenda
No.21
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Ordinance on Eligibility

and Enrolment of Students

(Approved by Executive Council vide
Agenda No. § in its meeting
held on 19-11-2008)
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ORDINANCE ON
ELIGIBILITY AND ENROLMENT OF STUDENTS

No student shall be admitted to the University or any other examination
of theUniversity unlesshe/ sheisdigibleasper thedigibility conditions
aslad downintheOrdinance(s) for therelevant course. Their admissions
to the courseswill be purely provisional subject to verification of their
eligibility by the College/ University asper rulesinforce. Incase, a
candidateisfoundineligibleat alater stagethe provisiona admission
granted to him/ her by the college shall be cancelled and he/ she shall
have noright for admission to the course or refund of thefees paid by
him/ her.

No student shall be admitted to the University or any other examination
of theUniversity unlesshe/ shehasbeen enrolled/ registered asastudent
of theUniversty.

TheRegidrar shdl maintainaregiser intheprescribed form of al sudents
(undergraduatesand post-graduates) sudying for University examinations
intheUnivergty Teaching Departments, maintained and affiliated colleges
andingtitutionsor carrying on researchwork intheUniversity.
Theregister shdl contain, in respect of each student, thenameinfull, the
name of father & mother, date of birth, permanent address, institution
entered, year of admission, particularsof thelast public examination
passd, every passor falureinaUniversity examinaionwith roll number,
and any University scholarship, meda or prizewon, every degreetaken
and serious pendty awarded to him/ her by the college/ ingtitution or the
Universty.

Every student shal attend hig/ her classeson all working daysunlesshe/
sheisgranted leave of absenceby theHead of the University Department/
Director/ Principal of the College concerned. If astudent remainsabsent
from hig/ her classesfor acontinuous period of seven working days
without any valid reason, medical or otherwise, hisher name shall be
struck off therolls, irrespective of thefact that he/she haspaid his/her
dues.

However, the student may be re-admitted with the permission
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of the Head of the Department/ Director/ Principal of the College
concerned on payment of Rs.100/- in addition to arrears of fees, if any,
provided that the Head of the Department/ Director/ Principal of the
Collegeissatisfied that if re-admitted, the student will not fall short of
requisite percentage of lecturesetc.

A student fromany other University or from aBoard of Education (other
than the Board of School of Education, Haryana), shall beeligiblefor
admission to the University only on the production of a Migration
Certificate showing that the University or the Board hasno objectionto
his/ her joining thisUniversity, and on payment of aMigration fee of
Rs.100/-.

Provided that thecondition of production of Migration Certificate
shall not apply in case of students passing the equivalent examination
from aforeign University recognized by theMedica Council of India.

Provided further that in case of real hardship, astudent may be
admitted provisionally, on his/ her ownrisk and responsbility, subject to
the condition that he/ she shall submit his/ her Migration Certificateto
the University Office upto 31s December with alatefee of Rs.100/-.

If acandidatefailsto submit the Migration Certificate even upto 31«
December, hel shewill not bealowed to appear in Annua Examination.
However, inahard case, Vice-Chancellor may allow a candidate to
appear in the examination provisionally on payment of late fee of
Rs.500/- and on submission of an affidavit signed by the Magistrate
First Class, to the effect that he/ sheisnot appearing from any other
Universty/Board smultaneoudy. If suchacandidatefailsto submithis/
her Migration Certificate before the declaration of result, his/ her
candidature shall be cancelled. TheVice-Chancellor may inahard/
exceptiona case, dlow torevivetheresult if theMigration Certificateis
submitted with latefee of Rs.1000/- within oneyear and with latefee of
Rs.1500/- during next two yearsof the declaration of result.

Every student, who isnot registered with the University, shdl pay tothe
University, at thetime of admission, through the department/ college
which he/ shejoins, University enrolment-cum-eligibility feeof Rs.1000/
- and acontinuation fee of Rs.500/- p.a. Incaseof re-admission of a
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student whose nameisstruck off therollsof the department/ college, he/
sheshall pay Rs.100/- for making necessary entriesin the University
register. Nofurther feefor registration shall be charged.

9. The Heads of the University Teaching Departments and Director/
Principals of the affiliated/ maintained colleges shall forward to the
Regigtrar, within onemonth of thelast date of admission, theRegigtration
Returnfor fresh studentsduly filled up induplicatein Capital Letters
aphabeticaly inthe prescribed proformatogether with thefollowing fee
inthe shape of separate bank draftsin favour of theAccounts Officer of
the University in respect of all the studentsin each class at therates
prescribed by the University from timeto time. Separate proformabe
used for each class/ course.

(2l For MBBS/BDS cour ses only
Amount  |Amount Amount [ Amount to
payable |[remittedto [Payable | Remitted to
(1st Year |theUniversty |(2to 5" | the University
per Year per Year per | (2™to5"year
student |student per student

() Registration Fee Rs.1500/- [Rs.1500/- |— —

(i) Continuation Fee — — Rs.1000/- | Rs.1000/-

(i) Dr.RadhaKrishanan Fund | Rs.100/- [Rs.50/- Rs.100/- | Rs.50/-

(iv) Development Fund Rs.1500/- [Rs.1500/- |Rs.1500/-| Rs.1500/-

(v) Youth Welfare Fee Rs.500/- [Rs.250/- |Rs.500/- | Rs.250/-

(vi) Sports Fee Rs.150/- [Rs.90/- Rs.150/- | Rs.90/-

(vii) NSS Fee Rs.10/- |Rs.5/- Rs.10/- [ Rs.5/-

(viii) Youth Red Cross Rs.60/- [Rs.30/- Rs.60/- | Rs.30/-

For all other cour ses except MBBSBDS
Amount payable Amount to be
(per student) remitted to the
Universty (per
student)

@) Registration Fee Rs.1000/- Rs.1000/-

(i) Continuation Fee Rs.500/- Rs.500/-
(whereregistration fee is
not payable)

(ifi) Dr.Radha Krishanan Fund Rs.100/- Rs.50/-

(>iv) Development Fee Rs.1000/- Rs.1000/-

(V) Holiday Home Fee Rs.10/- Rs.10/-

(vi) Youth Welfare Fee Rs.500/- Rs.250/-
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Amount payable Amount to be
(per student) remitted to the
Universty (per
student)
(vii)  Sports Regn. Fee Rs.50/- Rs.30/-
(viii)  NSSFund Rs.10/- Rs. 5/-
(xi)  ™MYouth Red Cross Rs.60/- Rs.30/-

10.

11.

12.

13.

14.

15.

In case a department/ college fails to do so, a penalty of Rs.5/- per
student per day shall be charged in respect of each kind of fee separately.
Further, the tudentsof the collegeshal not beregisteredtill al theabove
feearereceived in onego and the college shall beresponsiblefor the
same. In case of such studentswho are already registered with the
University, the Registration Number shall beindicated, but such astudent
shdll pay continuation fee asprescribed by the University.

If astudent’ snameisstruck off therollsof acollegeor he/ shemigrates
toanother collegeor isrusticated or expelled such afact shdl immediately
be reported to the Registrar (Registration Branch) for record in the
Register of studentsand for such other action asmay be necessary.

TheDirector/ Principa of the college shal not make admission over and
abovethe sanctioned strength. Such admissionsshall not beregularized
by the University.

Studentsregistered under thisOrdinance shdl becalled * studentsof the
University’. A student whoisnot registered shal not beadmitted to any
Univergty Examination.

Onregistration, the student shall be provided with aregistration card
through his/ her Head of the Department/ Director/ Principa inthe cases
of regular sudents, indicating the number under which hig her namehas
been entered in the register and that number shall be quoted in all
subsequent reports concerning the student, and in all applications by
that student for admissionto aUniversity examination. A duplicate copy
of theregistration card may be granted on payment of Rs.100/-.

Applicationsfor correctionsin the particulars of acandidate shall be
entertained by the Registrar upto onemonth of theissueof theregistration
card without any fee. Applicationsfor correctionsafter the expiry of
one month shall be entertained only with alatefee of Rs.100/-.

Applicationsfor admissonto University examination shall bescrutinized
with referenceto the University register. The Registrar/ Controller of
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16.

17.

Examination may refuseto accept the application of acandidate about
whom complete parti cularshave not been reported or havebeenreported
incorrectly and requireshinmy/ her to forward acompl ete statement of the
particularstogether with an additional feeof Rs.100/-. Such particulars
shall, inthe case of astudent on therollsof adepartment/ collegebe
forwarded through the Head of Department/ Director/ Principal
concerned.

A registered student isentitled to get acertified copy of theentriesunder
his/ her name on payment of Rs.100/-.

A person gpplying for changeof his/ her nameintheregister shdl submit

his/ her application:-

(@ Inthecaseof aregular student, through the Head of the Department/
Director/ Principal of thecollegelast attended by him/ her;

(b) Inthecaseof Ex-student, through Head of aUniversity Teaching
Department or the Director/ Principd of an affiliated college, or an
officer of the University not below therank of anAssistant Registrar
or aGovernment Gazetted Officer or inthe case of aGovernment
employee, through the Head of the Department in which he/ sheis
employed. Theapplication shal beaccompanied by:-

(i) afeeof Rs.100/-
OR

afeeof Rs.100/- inthe case of awoman who changesher name
after marriage:

(i) anaffidavit relating to his present and proposed names, duly
sworninthe presenceof aMagistrate or an Oath Commissoner
by hisparentsor guardianin caseheisminor, or by himself in
caseheismagor, and, in the case of woman changing her name
after marriage, acertificateto thiseffect be submitted froma
Gazetted Officer or aDirector/ Principd of any college affiliated
toPt.B.D. SharmaUniversity of Health Sciences.
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REFERENCE OFAMENDMENTSINSERTIONSSUBSTITUTIONS

1. Added by EC in 14" meeting held on 21.03.2012 vide Agenda Item
No.32

2. Amended by EC in 17" meeting held on 14.9.2013 vide Agenda
No.12
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ORDINANCE ON MAINTENANCE

OF DISCIPLINE AMONG STUDENTS

(Approved by the Executive Council in its
3rd meeting held on 12.1.2009
vide Agenda Item No. 7).
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MAINTENANCE OF DISCIPLINEAMONG STUDENTS

(Ordinanceunder Sub Clause(q) of Section 31(4)

of theHaryanaAct N0.26 of 2008)

1. Definitions (@)

@

2. Powerstovest (1)
intheVice-
Chancdlor/
Director/

Principal of 2
affiliated
collegesand
ingtitutions

©)

3. Actsof indiscipline (1)
and misconduct

Inthisordinance, unlessthe context otherwise
requires, :-

(@ “Act”, “statutes’, “ordinances’ and
“regulations’ mean respectively, ThePandit
Bhagwat Dayd SharmaUniversity of Hedth
Sciences, Rohtak Act No.26 of 2008, the
statutes, the ordinances and theregulations
of the Pandit Bhagwat Dayal Sharma
University of Health Sciences, Rohtak.

(b) “Affiliated collegesandinstitutions’ mean
the collegesand ingtitutions affiliated to the
Pandit Bhagwat Daya SharmaUniversity
of Health Sciences, Rohtak.

Wordsand expressionsused, but not defined, in
these ordinances shall have the meanings
assigned to themin theAct and the statutes.
All powers relating to maintenance and
enforcement of disciplineamongand disciplinary
action againg thestudentsof theUniversity shall
vestintheVice- Chancellor.
TheVice-Chancellor may delegateall or any
such of hispowers, ashe deems proper, to such
other officersand authoritiesof theuniversity as
hemay specify inthisbehalf.

ThePrincipas/ Directorsof affiliated colleges
and institutions shall have the authority to
exerciseall suchdisciplinary powersover the
students in their respective colleges and
inditutions.

Without prgjudiceto thegenerdity of the power
to maintain and enforce discipline under this
ordinance, thefollowing shal amount to actsof
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indisciplineor misconduct onthepart of astudent
of the University and affiliated colleges and
inditutions:-

@

()

©
(d)

©
®
@
()
0]

0)

()
0

(m)
)

physical assault, or threat to use physical
force, against any member of theteaching
or non-teaching staff of theUnivergity or an
affiliated collegeor indtitution or againgt any
Sudent of theUniversity, an affiliated college
or inditution.

remaining absent from the class, test or
examination or any other curricular or
cocurricular activity which heisexpected
to participatein;

carrying of, use of or threat to use, any
weapon;

misbehaviour or cruelty towardsany other
student, teacher or any other employee of
theUniversity, acollegeor ingtitution;

use of drugs or other intoxicants except
those prescribed by aqualified doctor;
any violation of the provisionsof the Civil
RightsProtectionAct, 1976;

indulging inor encouraging violenceor any
conduct whichinvolvesmord turpitude;
any formof gambling;

violation of the status, dignity and honour
of astudent belonging to ascheduled caste
or ascheduledtribe;

discrimination against any student or a
member of staff ongroundsof caste, creed,
language, placeof origin, socid and cultura
background or any of them,

practisng casteismand untouchability inany
formor inciting any other personto do so;
any act, whether verbal or otherwise,
derogatory to women,

drinking or smoking;

any attempt at bribing or corruption of any
manner;
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(P)

@

(r

©

(t)
)
v)

wilful destruction of the property of the
University or an affiliated college or
inditution;

behaving in a rowdy, intemperate or
disorderly manner in the premises of the
University or thecollegeor theinstitution,
as the case may be, or encouraging or
inciting any other person to do so;
creating discord, ill-will or intolerance
among the students on sectarian or
communal grounds or inciting any other
student to do so;

causing disruption of any manner or
description of the academic functioning of
theUniverdty system;

indulging in or encouraging any form of
disruptive activity connected with tests,
examinations or any other activity of the
University or thecollegeor theingtitution,
asthe case may be.

truancy and unpunctudity;

ragging asdefined inthisordinance.

refusal or faillureto comply with any order
of theVice-Chancellor or Director/ HOD/
Principal of the college, prohibiting any
conduct which he hasreasonable cause to
believeislikely -

to disrupt teaching, study, research or the
adminigtration of the University or colleges
maintained/ affiliated by University; or

to obstruct any officer or employee of the
University or collegesmaintained/ affiliated
by University inthe performanceof his/ her
duties;

(20  TheVice-Chancellor may amend or add to the
list of actsof indiscipline or misconduct under

sub clause (1).
4. Penaltiesfor Without prejudiceto thegenerdity of hispowers
breach of discipline relating to the maintenance of discipline and
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taking such actionintheinterest of maintaining
discipline asdeemed appropriate by him,

TheVice-Chancdlor andtheDirectors Principas
of affiliated Colleges may order upon any
student found to be guilty of any of theoffences
specified in Clause-3 any of the following
pendties-

@

()
©

(d)

©

®

reprimand:Provided that such reprimand
shall form part of such student’s official
record for theremainder of hisor her udies
inthecurriculum concerned,

fine of aspecified amount of money.
withdrawal of any academic or other
Universty or collegeprivilege, bendfit, right
or facility other than the right to follow
courses of instruction and present himsel f
for examinations

suspension; (‘suspension’ means the
withdrawal of all academic or other
University privileges, benefits, rights, and
facilitiesand during the period of sugpension
the student shall not be entitled to enter or
remain on any property or premisesof the
Universty)

debar fromtakingaUniversty examination
or examinationsfor oneor moreyears.

expulsion from the University, collegeor
indtitution, asthe casemay be, inwhich case
heshall not bere-admittedtothe Universty,
college or institution from where he is
expelled but it shall not preclude his
admissionto any other affiliated collegeor
ingtitution with the previousapprova of the
Vice-Chancellor; or

be not, for a stated period, admitted to a
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5. Declarationtobe
signed by a student

6. Prohibition of (@)
raggingand
penalties
ther eof

el

3

courseor coursesof sudy of theUniversity;

the Vice-Chancellor, in exercise of his
powers aforesaid or on the
recommendations of the Directors/
Principals of the affiliated colleges or
ingtitutions, may also order or direct that the
result of the student concerned of the
examination or examinaionsat whichhehas
appeared, be cancelled.

Atthetimeof admission, every sudent shall
be required to sign adeclaration on oath
that he shall submit to the disciplinary
jurisdiction of the Vice-Chancellor and
authorities of the University or of the
Director or the Principal of thecollegeor
institution, asthe case may be.

Ragginginany formshall bestrictly prohibited
withinthe premisesof the University, acollege
or aningtitution, asthe case may be, or in any
part of theUniversity sysemaswell asonpublic
transport, or at any other place, publicor private.

Any individual or collective act or practice of
ragging shal condtitutean act of grossindiscipline
and shall bedealt with under the provisions of
thisordinance.

Ragging, for the purposesof thisordinance, shdll
ordinarily mean any act, conduct or practiceby
which the dominant power or statusof senior
studentsis brought to bear upon the students
who areinany way considered junior or inferior
by the former and includes individual or
collectiveactsor practiceswhich-
(@ Involve physical assault or threat to use
physica force;
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)

(6)

()

(b) Violatethe status, dignity and honour of
students, in particular women studentsand
those belonging to ascheduled caste or a
scheduled tribe;

(c) Exposestudentstoridiculeor contempt or
commit an act which may lower their self
esteem; and

(d) Entail verbal abuse, mental or physical
torture, aggression, corporal punishment,
harassment, trauma, indecent gestureand
obscene behaviour.

The Dean of theFaculty, Chief Warden, Director
of theingtitution or the Principal of thecollege,
asthe casemay be, shdl takeimmediateaction
on therecei pt of any information that ragging
hastaken placeor islikely to take place.

Notwithstanding anything contained in clause
(4), thechairman of the Board of Discipline of
University and its maintained collegesor the
chairman of the Board of Discipline of an
affiliated collegeor inditution may aso suomotu
inquireinto any incident of ragging or likelihood
of suchincident and makeareport totheVice-
Chancdlor or Director/ Principd of theaffiliated
collegel ingtitution, asthe casemay be, clearly
pinpointing, among other details, theidentity of
the student or the studentswho wereinvolved
intheincident and the nature of theincident.

The chairman of the Board of Discipline may
also submit an interim report to the Vice-
Chancellor in the case of University and its
maintained collegesor tothe Principal/ Director
of the affiliated colleges, asthe case may be,
establishing theidentity of the perpetrators of
ragging and the nature of theincident.

If the chairman of aBoard of Disciplineis
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7. Consitution of
theBoardsof

Discipline

8)

1.

satisfied that for any reason, to berecorded in
writing, itisnotfeasbletoholdaninquiry referred
toinclauses(4) and (5), hemay so advisethe
Vice-Chancellor or Director/ Principal of the
affiliated collegel ingtitution asthe case may be
accordingly.

Where the Vice-Chancellor or the Director/
Principd incaseof ffiliated collegesissatisfied,
on receipt of arecommendation to thiseffect or
otherwise, that it is not expedient to hold an
inquiry intoanincident of ragging, heshal order
accordingly for reasonsto berecorded inwriting.
The Boards of Discipline at the level of the
University and affiliated collegesandindtitutions
shall be congtituted by theVice- Chancellor as
follows-

(@ University:
(i) Director, PGIMS, Rohtak, chairman
(i) Principa, PGIDS, Rohtak, member

(i) Two Senior Professorsof theUniversity to
be nominated by the Vice- Chancellor,
members

(iv) One Senior Professor (Woman) of the
University to be nominated by the Vice-
Chancellor, member

(v) Dean/ Deans of the concerned Faculty/
Facultiestowhichtheact of indisciplineor
misconduct by astudent or sudentspertains
to.

(b) Affiliated collegesor ingtitutions:

(i) TheDirector of theinditution or thePrincipd
of the college concerned, -Chairman

(i) Twosenior teachersof theingtitution or the
collegeto be nominated by the Trust or the
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©)

(4)

8. Functionsof the (1)

Board of
Discipline

Society or Head of the Institution running
the college/ indtitution, -member

(i) Onesenior lady teacher of the college or
theingtitution to be nominated by the Trust
or the Society or Head of the Institution
running the college/ indtitution, -member.

The nominated membersshall hold officefor a
period of two yearsand avacancy occurringin
the Board of Disciplineshall befilled for the
remaining period of the term of the member
whose departure has caused the vacancy.

Three members of the Board of Discipline
including the Chairman, shal formthequorum.

Inthe absence of the Chairman, the senior most
member of theBoard of Disciplineshall act asa
Charman.

The Board of Discipline shall perform the
followingfunctions-

() To consider matters concerning
maintenanceof disciplineamong thestudents
inthe Univergty teaching department or the
college or theinstitution, asthe case may
be,

(i) Toenquireintotheactsof indisciplineor
misconduct committed by a student or
studentswhenever such casesarereferred
to the Board of Discipline by the Vice-
Chancellor, Dean of the concerned Faculty
or the Principal of acollegeor Director of
aningtitution and to submit their findings,
conclusionsand recommendationsfor the
quantum of punishment under theprovison
of thisordinanceto theVice-Chancellor or
the person authorised by the Vice-
Chancellor inthisbehalf/ Director of the
institution/ Principal of the college, asthe
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).

(i)

)

)

(i)

case may be.

To supervise and monitor the disciplinary
climate prevailinginthe University or the
college or theinstitution, asthe case may
be.

Totake preventiveand precautionary steps
such as issue of notices, warnings,
instructionsetc. asthe casemay be, for the
purposeof forestalling actsof individua or
collective indiscipline, misconduct and
ragging, etc.
Tomaintainliasonwiththepoliceauthorities
and the concerned departments of the
Government, neighbouring ingtitutionsand
the concerned authoritiesof the University
regarding maintenance of law and order in
theUniversity or thecollegeor theingtitution,
asthe case may be.

To perform such other functionsasmay be
assigned to it by the Vice-Chancellor /
Director of theinstitution/ Principal of the
collegefromtimetotime.

Thedecisonineach case shdl be conveyed by
the chairman of the Board of Discipline
concerned communicating the penalty or
penalties, if any, imposed on a student or
students.

A student or studentswho are aggrieved with
the penalty impaosed upon them, may apped to
the Vice-Chancellor whose decision in this
regard shall befinal and binding ontheparties.
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ORDINANCE ON THE
CONDITIONS OF RESIDENCE

OF STUDENTS

(Approved by the Executive Council in
its 3rd meeting held on 12.1.2009
vide Agenda Item No.6).
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THE CONDITIONSOF RESIDENCE OF STUDENTS

(Ordinanceunder Sub Clause (h) of Section 31(4) of theHar yanaAct
No. 26 of 2008)

TheExecutive Council shdl appoint acommitteeto becalled asacommittee
for resdence, health and welfare of students. ThisCommitteeshall consst
of-

()  TheVice-Chancdllor (Chairperson)
(i)  TheProVice-Chancellor
(i) Director, PGIMS
(iv) OneSenior Professor to be nominated by theVice-Chancellor
(v) Dean, Sudent’sWelfare

(vi) OnePrincipa of University maintained Collegeto be nominated by
theVice-Chancellor

(vii) OnePrincipa of University affiliated Collegeto be nominated by the
Vice-Chancellor

(viii) Chief Warden
(iX) Registrar—Member Secretary’

Provided that the Chairperson may nominate any other teacher
preferably woman inthe Committee.

In the absence of the Chairperson, ™! Pro Vice-Chancellor will
preside over the meeting of the Committee. Threemembersshd| formthe
quorum.

Thenominated Membersof the Committeeshal hold officefor twoyears.
Any member who ceasesto hold the qualification by virtue of which he/
shewas appointed to the committee, shall ceaseto bethe member of the
committeethereof.

Thefunctions of the Committee shall be-

(@ toconsder reportsreceived from the collegesunder thisordinance
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and to advisethem on mattersarising out of such reports.

(b) tosubmittotheAcademic Council anannua generd report asregards
residence, health, physical welfare, etc. of sudentsof the University
and colleges.

(o) todischargesuchother dutiesasare prescribed by theregulation or
which may be assigned to it by the Academic Council or by the
Vice-Chancdllor.

(d) toframerulesfor recognitionof hostelsandwithdrawa of recognition.

Every student of acollegeor University not resdingwith his/ her parents
or guardiansmay reside during theteaching sessions-

(@ inahostd of hig her collegein the case of acollege student; or
(b) inaUniversty hostel inthecaseof aUniversity student; or
(o) inahostd of any other college; or

(d) inaprivatehogtd, or inalodge/resdencegpproved by theUniversty
or by the Principal of the college, asthe case may be.

For the purpose of residencetheterm “guardian” shall mean thelegal
guardian, or anear relative of responsible age and position, or aperson
declared in writing by the parent to be the student’ sguardian, or, inthe
absenceof any of these, aperson approved asguardian, by the Principal .

Inaspecial case, Director/ Principal of the college may exempt astudent
fromthe operation of thisordinanceor theregulation framed therein.

A student of apost-graduate course may be permitted by the Director/
Principal to select his/ her own place of residence subject to such rules
and conditionsasmay be prescribed by Director/ Principal of thecollege
inthisbehalf.

Every collegeshdl provideresdentia accommodationfor such percentage
of itsstudentsastheA cademic Council may, fromtimetotime, determine.

Every college shall make suitable arrangementsfor the supervision of its
students not staying with their parents or guardians or in the College/
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10.

12.

13.

14.

15.

16.

Universty hogte.

Every collegeshall maintain an up-to-dateregister of theresidencesof its
sudents.

Within onemonth of thelast date of admissionsevery collegeshall sendto
the Regigtrar, for information of the Committee, agenerd statement of the
residenceof itsstudentsunder different heads.

Every college shall make arrangementsto look after the health of the
students. Every collegeshdl provide medica assistancetothe studentsas
and whenrequired.

At least oncein each academic year, arrangement for conducting medical
examination of al studentsof the college should be made.

A record about theresult of the examination of each student should
be kept and necessary advice and medical assistance should begivento
the students; and

Every student on therollsof acollege shall pay an annual medical fee of
such amount asmay, fromtimeto time, befixed by the Committee. This
feeshd| beutilised only for the purposeof medica examinationand medica
assistanceto students.

TheUniversity shall appoint awhole-time Officer-in-charge of Physica
Welfare of men and women students, separately. Theaffiliated colleges
shall aso gppoint suitablequaified person for the physica welfareof men
and women students

Thedutiesof the Officer-in-charge of physica welfare shall beasfollows:
(@ toconducttheUniversity tournaments;

(b) toact asthe Secretary to the University Sports Committee;

(c) toassdthecollegesinworkingouttheschemesof physica training;

(d) toorganisetheUniversity AthleticsAssociation and the University
games, clubsand to exercise administrative control over them;

(e) toadvisestudentsregardingtheir physical development;
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(f) to deliver lectures at the educational centres, according to the
programme approved by the committee, on physical education;

(g) tobeinchargeof gymnasium, playgroundsand physical education
equipment of theUniversity; and

(h) such other duties as may be prescribed by the committee or the
SportsCommittee,

17. Every student ontherollsof anaffiliated College/ Intitution, University
maintained college/ institution shall pay asportsfee prescribed by the
Academic Council of the University fromtimetotime.

REFERENCE OFAMENDMENTSINSERTIONSSUBSTITUTIONS

1. Amended/added vide HaryanaAct No.7 of 2009
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UNIVERSITY EMPLOYEES

(CONDUCT) REGULATIONS

(Approved by the Executive Council in
its 3rd meeting held on 12.1.2009
vide Agenda Item No.11).

[61]



[62]



1.2
13

2.1
@

(b)

UNIVERSITY EMPLOYEES(CONDUCT) REGULATIONS

(Regulationsunder Sub Clause (b) of Section 32(1) of the

HaryanaAct No. 26 of 2008)

Short title, commencement and application:

Theseregulations may be called the University Employees (Conduct)
Regulations.

They shal comeintoforceat once.

They shall apply to al employees (Teaching and Non-Teaching) of the
University but will not apply to employees in the service of a State
Government or Central Government or alocal or other authority or any
other autonomous body whose services are temporarily placed at the
disposal of the University, who will be governed by the corresponding
rulesinthe parent department.

Definitions:
Inthisregulation unlessthe context otherwiserequires.-

“Employee’” meansany person appointed by the University toany postin
theUniversty.

‘Membersof family’ inrelation to an employeeincludes,

()  Thewifeor husband, asthe case may be, of the employeewhether
residing with the employee or not, but does not include awife or
husband, as the case may be, separated from the employee by a
decreeor order of acompetent court;

(i)  Sonordaughter or step-son or step-daughter of theemployeewholly
dependent on him/ her, but does not include achild or step-child
whoisnolonger in any way dependent ontheemployee, or of whose
custody the employee has been deprived by or under any law;

(i)  Any other person related, whether by blood or marriage to the
employeeor totheemployee swifeor husband and wholly dependent
ontheemployee.
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3.2

‘Prescribed authority’ means the, Executive Council and the Vice —
chancellor or the authority prescribed by the Executive Council for the
purpose of these regulations.

General:

Every employeeshdl at dl times--

(@ maintainabsoluteintegyrity;

(b) maintaindevotiontoduty; and

(¢) donothingwhichisunbecoming of anemployeeof the University.

(a) Every employeeholding asupervisory post shdl tekedl possible steps
toensuretheintegrity and devotionto duty of dl University employeesfor
thetimebeing under his/ her control and authority.

(b) Noemployeeshdl, inthe performanceof hig/ her official duties, orin
theexerciseof powersconferred onhim/ her, act otherwisethaninhis/ her
best judgement, except when he/sheisacting under thedirection of hig/
her officid superior and shall, wherehe/ sheisacting under such direction,
obtain thedirection, inwriting, wherever practicableand, whereitisnot
practicableto obtain thedirection in writing, he/ she shall obtainwritten
confirmation of direction assoon thereafter aspossible.

(c) Unlessotherwise stated specifically inthetermsof appointment, every
whole-time employee may be called upon to perform such dutiesasmay
be assigned to him/her by the competent authority, beyond schedul ed
working hoursand on closed holidays, Saturdaysand Sundays.

(d) Anemployee shall observe the scheduled hours of working during
which he/ shemust be present at the place of his/ her duty.

(e) Except for valid reason and/or unforeseen contingencies, no employee
shdl beabsent from duty without prior permission.

(f) No employee shall engage/ employ any minor asadomestic help.

Explanation: - Nothing in clause 3.2(b) of regulation 3 shall be construed
asempowering an employeeto evade his/ her responsibilitiesby seeking
instructionsfrom or approval of, asuperior officer or authority when such
instructions are not necessary under the delegation of powers and
responsibilities.
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3.3

5.2

Prohibition of sexual har assment of wor king women:

(1) No University employeeshall indulgeinany act of sexua harassment
of woman at her work place.

(2) Every University employeewhoisincharge of work place shall take
appropriate stepsto prevent sexual harassment to any woman at such
work place.

Explanation :- For the purpose of thisregulation, “ sexual harassment”
includes unwelcome sexually determined behaviour, whether directly or
otherwise, as.-

(@ physica contact and advances,

(b) demand or request for sexua favours;
(00 makingany sexudly coloured remarks;
(d) showingany pornographic materid; and

() any other unwelcomephysical, verba or non-verbal conduct of a
sexud nature.

Joining of Associationsby Employees:

No employee shall join or continueto beamember of an association the
objectsor activitiesof which areprgudicid totheinterestsof the University
or public order, decency or morality.

Demonstration and strikes:

No employee shall engage himself/ herself or participate in any
demondration or strikeswhichisprgudicid totheinterestsof theUniversity
or public order, decency or morality, or whichinvolvescontempt of court,
defamation or incitement to an offence.

No employee shall resort to or, in any way, abet any form of strikein
connectionwith any matter pertainingto his/ her serviceor the service of
any employee.

Unauthorised communication of infor mation:

No employeeshall, except in accordance with any genera or specia order
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8.2

8.3

of theUnivergity or inthe performancein good faith of the dutiesassigned
to him/ her, communicate, directly or indirectly, any officia document or
any part thereof or information to any other employee or any other person
to whom he/ sheis not authorised to communicate such document or
information.

Subscription:

No employee shall, except with the previous sanction of the University or
of the prescribed authority, ask for or accept contributionsto, or otherwise
associatehimsalf/ herself with theraising of any fundsor other collections
incashor inkindin pursuanceof any object whatsoever except for bonafide
purposee.g. for reception/farewel | or for financia assstanceto amember
of theUniversity staff or his/ her family indistress.

Private Tradeor Employment:

No employee shall, except with the previous sanction of the University,
engagedirectly or indirectly in any trade or businessor negotiatefor or
undertake any other employment:

Provided that an empl oyee may, without such sanction, undertake honorary
work of asocial or charitable nature or occasional work for aliterary,
artistic or scientific character, subject to the conditionthat his/ her official
duties do not thereby suffer; but he/ she shall not undertake and shall
discontinuesuchwork if so directed by the University.

Explanation: Canvassing by an employeein support of the business of
INsurance agency, Commission agency etc., owned or managed by hig/ her
spouse or any other member of hig/ her family, shall be deemedtobea
breach of thissub-regulation.

Every employee shall report to the University if any member of his/ her
family isengaged in atrade or businessor ownsor managesan insurance
agency or commisson agency.

No employeeshal, without the previous sanction of the University except
inthedischargeof theofficid duties, takepart intheregistration, promotion
or management of any bank or other company whichisrequired to be

[66]



8.4

registered under the CompaniesAct. 1956 (1 of 1956) or any other law
for thetime being in force or any co-operative society for commercial

purposes:

Provided that an employee may take part in theregistration, promotion or
management of aCo-operative Society substantialy for the benefit of the
employeesregistered under the Co-operative Society Act, 1912 (2 of
1912) or any other law for thetimebeinginforceor of aliterary, scientific
or charitable society registered under the SocietiesRegistration Act, 1861
(21 of 1861) or any corresponding law inforce.

No employee may accept any feefor any work done by him/ her for any
public body or any private person without the sanction of the prescribed
authority.

I nsolvency and habitual indebtedness:

Anemployeeshal somanagehis her private affairsasto avoid habitual
indebtedness or insolvency. An employee against whom any legal
proceeding isinstituted for therecovery of any debt duefrom him/ her or
for adjudging him/ her asaninsolvent shal forthwith report thefull factsof
thelegd proceeding tothe University.

Note:- Theburden of proving that theinsolvency or indebtednesswasthe

10.
10.1

result of circumstanceswhich, with theexerciseof ordinary diligence, the
employee could not haveforeseen, or over which he/ she had no contral,
and had not proceeded from extravagant or dissipated habits, shall be
upon theemployee.

ImmovableProperty:

No University employee shall, except with the previousknowledge of the
prescribed authority, acquire or dispose of any immovable property by
lease, mortgage, purchase, sale, gift or otherwiseeither in his/ her own
nameor inthenameof any member of his/ her family:

Provided that the previous sanction of the prescribed authority shall be
obtained by the University employeeif any suchtransactionis-

(1) withaperson having officid dedlingswiththeUniversity employee; or
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10.2

10.3

@

11.
111

11.2

(i) otherwisethan through aregular or reputed dedler.

Note: If he/ sheisallotted a plot/ built-house through draw of lots or
otherwise by the Haryana Urban Devel opment Authority inhis/ her own
name or inthe name of any dependent member of his/ her family, he/ she
needs not seek permission from the prescribed authority and mere
informationin thisregard would be suffice.

TheUniversty or the prescribed authority may at any time, by general or
special order, requireaUniversity employeeto furnish, within aperiod
specifiedinthe order, afull and compl ete statement of such movableor
immovable property held or acquired by him/ her onhis/ her behalf or by
any member of his/ her family as may be specified inthe order. Such
statement shall, if so required by the University or by the prescribed
authority, includethe detail s of the meansby which, or the sourcefrom
which, such property wasacquired.

TheUniversty may exempt any category of University employeebeonging
to Class-C or Class-D from any of the provisionsof thisregul ation except
subregulation 10.2. No such exemption shdl, however, be madewithout
the concurrence of the Executive Council.

Note: “ prescribed authority” means—

() The Executive Council, inthe case of aUniversity employee holding
any Class-A and Class-B posts, except where any lower authority is
specified by the Executive Council for any purpose.

(i) Vice-Chancellor, in the case of aUniversity Employee holding any
Class-C and Class-D posts,

Vindication of actsand character of employees.

No employeeshall, except with the previous sanction of the University,
haverecourseto any court or to the pressfor thevindication of any officia
act which has been the subject matter of adverse criticism or an attack of
adefamatory character.

Nothing inthisregulation shal be deemed to prohibit any employeefrom
vindicating his her private character or any act doneby him/ her inhig/ her
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private capacity and where any action for vindicating his/ her private
character or any act done by him/ her in private capacity istaken, the
employee shall submit areport to the prescribed authority regarding such
action.

Canvassing of non-official or other influence:

No employeeshd| bring or attempt to bring any political or other influence
to bear upon any superior authority to further his/ her interestsin respect
of matterspertaining to his/ her serviceunder the University.

Bigamousmarriages.

No University employee shall enter into, or contract, amarriagewitha
person having aspouseliving; and

No Universty employee, havingaspouseliving, shdl enter into, or contract,
amarriagewith any person:

Provided that the Executive Council may permit a University
employeeto enter into, or contract, any such marriageasisreferredtoin
sub-regulation 13.1 or sub-regulation 13.2, if it issatisfied that—

(@ suchmarriageispermissibleunder the personal law applicableto
such University employeeand the other party to the marriage; and

(b) thereareother groundsfor sodoing.
SeriousMisconduct:

Seriousmisconduct under theseregulationsshal include:-
() Violationof provisonsof any of theseregulations;

(i) Participationinastrike, abetting, ingtigating or actingin furtherance
of thesame;

(i)  Disobedience of any order, non-compliance of aruleor habitual
neglect of work;

(iv)  Theft, fraud or dishonesty in connection with University property;
(v)  Wilful absencefrom duty after theexpiry of leave;
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(Vi) Refusal toaccept acharge sheet, order or other communication;
(vii) ConvictioninaCourt of Law;

(viii) Misbehaviour, useof abusivelanguageor insolvency;

(iX) Anactinvolving“mora turpitude.”

Theexpression“moral turpitude” generally impliesan act of baseness,
vilenessor depravity inthe privateand socia dutieswhichaman owesto
his/ her fellowmen or to society in general, contrary to the accepted and
customary ruleof right and duty between man and man. It hasgenerally
been taken to mean a conduct contrary to justice, honesty, modesty or
good morals.

Takingpart in politicsand el ections:

No employee shall take part in, subscribein aid of, or assist in any way
any politica movemen.

No employeeshdl seek eectionto Parliament, State Legidatureor aLocal
Body etc., except with the previous permission of the Executive Council
on therecommendation of the Vice-Chancellor.

Connection with Pressor Radio:

No employee shall, except with the previous sanction of the prescribed
authority, ownwholly or in part or conduct or participateintheediting or
management of any newspaper or periodical publication.

Noemployeeshd|, without the previous sanction of the prescribed authority
or in the bonafide discharge of his/ her duties, participate in aradio
broadcast or contribute any article or writeany letter to any Newspaper
or periodical or writeabook or issue apamphlet either in his/ her own
name or anonymoudy or pseudonymoudly.

Provided that no such sanction shall berequired if such broadcast
or such contribution or writing isof apurely literary, artistic or scientific
character.

Evidencebeforea Committeeor any other Authority:
Saveasprovided in sub regulation 17.3 no employee shall, without the
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previous sanction of the prescribed authority, give evidencein connection
with any enquiry conducted by any person, committee or authority.

Where any sanction hasbeen accorded under sub regulation 17.1 no such
employeegiving such evidenceshdl criticisethepolicy or any action of the
Universty.

Nothinginthisregulation shdl apply to:

(@ Theevidencegivenat anenquiry beforean authority appointed by
the Vice-Chancellor, Government and Parliament or any State
Legidature; or

(b) Theevidencegiveninany judicia enquiry; or

() Theevidencegiveninany departmenta enquiry ordered by authorities
subordinateto theVice-Chancellor.

Useof Non-official or other influence:

() No employee shall approach any member of Executive Council/
Academic Council withaview:

() tohaveaquestion put or resolution or motion moved on a
matter connected with his/ her condition of service or any
disciplinary actionagainst him/ her; or

(i)  tofurther any object whichiscapable of embarrassing the
Universty.

(b) Direct communicationto or apersond interview with ahigher authority
and/ or members of the Executive Council/ Academic Council without
permission of theVice-Chancellor shall betreated as contravention of the
disciplineof theUniversity.

Consumption of intoxicating drinksand drugs:
Anemployeeshal-

(a) Srictly abideby any law relating to intoxicating drinksor drugsinforce
inany areain which he/ shemay happen to befor thetime being.
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(b) take due carethat the performance of his/ her dutiesisnot affectedin
any way by theinfluence of any intoxicating drinksor drugs.

(¢) not consumeintoxicating drinksor drugsin public.

(d) not appear in astate of intoxicationinapublic place.

(€) not be present on duty in astate of intoxication.

() not habitually useany intoxicating drinksor drugsto excess.
I nter pretation:

Any question relating to theinterpretation of these regulations shall be
decided by the Vice-Chancellor.

Delegation of Powers:

The Executive Council may, by general or special order, direct that any
power exercisable by it under these regulations shall, subject to such
conditions, if any, asmay be specifiedintheorder beexercisableaso by
such officer or authority asmay be specifiedintheorder.

Protection of Rightsand Privileges Conferred by Agreement:

Nothing in theseregulationsshal operateto deprive any employee of any
right or privilegetowhich hef sheisentitled by thetermsof any agreement
subsisting between any such person and the University on the
commencement of theseregulations.

Repeal and Saving:

Any rulescorresponding to theseregulationsin forceimmediately before
the commencement of these regulations and applicableto theemployees
towhom theseregulations apply are hereby repealed:

Provided that any order made or action taken under therules
so repealed shall be deemed to have been made or taken under the
corresponding provisionsof theseregulations.
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3.2

UNIVERSTY EMPLOYEES(PUNISHMENT & APPEAL)

REGULATIONS
(Regulations under Sub Clause (b) of Section 32(1)

of theHaryanaAct No. 26 of 2008)

‘Short title

Theseregulaionsmay becalled the University Employees (Punishment
& Appedl) Regulations.

Definition

“PunishingAuthority” shall bethe gppointing authority unlessotherwise
provided for inthese Regulations.

“Prescribed Authority” shall beVice-Chancellor inthe case of Class/
Group-A and B employeesand Director, PGIM Sand Regigtrar for Classy/
Group-C and D employeesin case of employeesworkingin PGIMS
and University Branchesrespectively.

“Chancellor” meansthe Chancellor of Pt.B.D.SharmaUniversity of
Health Sciences, Rohtak.

“Universty Employee” meansany person appointed toany Civil Service
or postin connectionwiththe affairsof theUniversity.

“Sarviceg” meansacivil sarviceof thePt.B.D.SharmaUniversty of Hedth
Sciences.

Application

Theseregulationsshal apply to every University employee, but shdl not
apply to:-

@ any member of theAll IndiaServices' Haryana Civil Services,
(b) any personin casud employment;

(© any person subject to dischargefrom service on lessthan one
month’snotice.

If any doubt ariseswhether these regul ations or any of them apply to
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any person, thematter shall bereferred to the Executive Council which
shal decidethesame.

Penalties

The following penalties may, for good and sufficient reasons and
hereinafter provided, beimposed on aUniversity employee namely:-

Minor Penalties:

)

warning withacopy inthe personal file(character roll);
Censure;
withholding of promation;

recovery from pay of thewhole or part of any pecuniary loss
caused to the University by negligence or breach of orders;

withholding of incrementsof pay without cumulativeeffect.

Major Penalties:

(i)
(vii)

(viii)

()

withholding of incrementsof pay with cumul ative effect;

reductionto alower stagein thetimescaleof pay for aspecified
period with further directionsasto whether or not the University
employeewill earnincrementsof pay during the period of such
reduction and whether ontheexpiry of such period, thereduction
will or will not havetheeffect of postponing thefutureincrements
of hig/ her pay;

reductionto alower scale of pay, grade, post or servicewhich
shall ordinarily be a bar to the promotion of the University
employeeto thetime scale of pay, grade, post or servicefrom
which he/ shewas reduced, with or without further directions
regarding conditionsof restorationtothegrade or post or service
fromwhichthe University employeewasreduced and his/ her
seniority and pay on such restoration to that grade, post or
sarvice,

compulsory retirement;
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(x)

(xi)

Note:

0)

)

(Vi)
(vii)

(viii)

removal from servicewhich shall not beadisqualification for
futureemployment under theUniversity;

dismissd from servicewhich shdl ordinarily beadisqudification
for futureemployment under theUniversity;

Thefollowing shall not amount to penaty withinthe meaning of
thisregulation, namely:-

Withholding of incrementsof pay of an employeefor failureto
pass departmental examination inaccordancewiththerulesor
ordersgoverning the serviceto which he/ she belongsor post
which he/ sheholdsor thetermsof his/ her appointment;

Stoppage of an employeeat theefficiency bar inthetime-scale
of pay on ground of his/ her unfitnessto crossthebar;

Non-promotion of an employee whether in a substantive or
officiating capacity, after consideration of his/ her case, toa
service, gradeor post for promotiontowhich he/ sheisdligible;

Reversion of anemployeeofficiating in ahigher service, grade
or post to alower service, grade or post on the ground that he/
sheisconsidered to be unsuitablefor such higher service, grade
or post or on administrative ground unconnected with his/ her
conduct;

Reversion of an employee appointed on probation to any other
service, grade or post to his/ her permanent service, grade or
post during or at theend of the period of probation in accordance
with theterm of hig/ her appointment or the rulesand orders
governing such probation;

Suspension pending enquiry;
Compulsory retirement of aUniversity employeein accordance
withtheprovisonsrdatingtohis’ her superannuation of retirement;

Termination of thesarvice

(& of an employee appointed on probation, during or at the
end of the period of probation, in accordancewiththeterm
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of his/ her appointment or the rulesand ordersgoverning
such probation; or

(b) of aperson engaged under acontract in accordance with
thetermsof the contract; or employed under an agreement
inaccordancewith thetermsof such agreement;

(c) of atemporary employee appointed otherwise than under
contract, on theexpiration of the period of the appoi ntment
or on the abolition of the post or before the duetimein
accordance with theterms of appointment.

Withholding of payment of emolumentsof an employee suspected
of embezzlement

When an employeeissuspected of being concerned inthe embezzlement
of money, andisplaced under suspension, the authority competent to
order hig/ her dismissal may direct that unlesshe/ shefurnishes security
for the reimbursement of the said money to the satisfaction of his/ her
immediate superiors, the payment of any sum dueto him/ her by the
University onthedateof his/ her suspension, shdl bedeferred until such
timeasthesaid authority passesfinad ordersonthechargesframed againgt
him/ her.

Authority toimpose punishment

Subject totheprovisionsof clause (1) of Article 311 of the Constitution
of India, theauthoritiescompetent toimpose any of the pendtiesspecified
inregulation 4 upon the personsto whom these regul ations apply, shall
generdly betheagppointing authority until and unlessspecified otherwise
inany Ordinanceor Regulations.

Procedur efor imposing maj or penalties:

Noorder of imposngamgjor pendty shal be passed againg anemployee
unlesshe/ shehasbeen given areasonable opportunity of showing cause
against the action proposed to betakeninregard to him/ her.

Thegroundsonwhichitisproposed to take such action shdl bereduced
totheform of definite chargeor chargeswhich shal becommunicatedin
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writing to the persons charged together with astatement of allegations
onwhich each chargeisbased and of any other circumstanceswhichit
isproposed to takeinto consideration in passing orderson the case and
he/ she shall be required within areasonabletimeto stateinwriting
whether he/ she admitsthe truth of all or any of the charges, what
explanation for defence, if any, he/ shehasto offer and whether he/ she
desiresto be heardin person. If the punishing authority isnot satisfied
with the explanation given by the person charged or there are other
reasonsto do so shall direct that an enquiry shall beheld at which all
evidence shall be heard asto such of the charges as are not admitted.

The personscharged shall be entitled to crossexaminethewitnesses, to
giveevidencein person and to have such witnesses called, ashe/ she
may wish, provided that the Officer conducting the enquiry may, for
reasons to be recorded in writing, refuse to call any witness. The
proceedingsshdl containasufficient record or theevidenceand statement
of thefindingsand the groundsthereof provided that—

@ it shall not be necessary to frame any additional chargewhen it
isproposed to takeactionin respect of any statement of allegation made
by the person charged inthe course of his/ her defence; and

(b) the provisions of theforegoing sub-regulation shall not apply
whereany major penalty isproposed to beimposed upon aperson on
theground of conduct which hasledto hig/ her convictiononacrimina
charge; or where an authority empowered to dismissor remove him/
her, or reduce him/ her inrank is satisfied that, for somereasonsto be
recorded by him/ her inwriting, itisnot reasonably practicableto give
him/ her an opportunity of showing cause againgt the action proposed to
betaken against him/ her, or whereintheinterest of the security of the
State it is considered not expedient to give to that person such an

opportunity.

If any question ariseswhether it isreasonably practicableto giveto any
person an opportunity to defend himself/ herself under sub-regulation
7.2 the decision thereon of the punishing authority shal befinal.

(8) Whereany person has made astatement on oath, in evidence before
any criminal or Civil Court, inany case, inwhich University employee
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charged wasparty and had full opportunity to crossexaminesuch person
and whereit isintended to prove the samefacts as deposed to by such
personinany inquiry, it shal not be necessary to call such persontogive
oral evidencein corroboration of that statement. Thecertified copy of
the statement previoudy made by him/ her inany such casemay beread
aspart of theevidence:

Provided that the Officer conducting theinquiry may, intheinterest
of justice order the production of witnessin person either for further
examination or for further cross-examination by personscharged.

(b) The University employee charged shall not be allowed, except at
discretion of the Enquiry Officer, to beexercisedintheinterest of justice
to call asawitnessin his/ her defence any person whose statement has
already been recorded and whom he/ she hashad opportunity to cross-
examine or whose previous statement has been admitted in the manner
herein provided.

Wherethe punishing authority itself enquiresinto any chargeor charges
or appoints an enquiry officer for holding enquiry against aperson
charged, it may, by an order, appoint aUniversity employeeor alega
practitioner to beknown asa® Presenting Officer” to present onitsbehalf
the case, in support of the charge or charges.

The person against whom achargeisbeing enquired into, shall
bedlowed to obtain the ass stance of aUniversity employeeor aretired
University employeeif he/ sheso desires, in order to produce his/ her
defencebeforethe Enquiry Officer. If thechargeor chargesarelikely to
resultinthedismissal of the person from the service of the University,
such person may, with the sanction of the Enquiry Officer, berepresented
by counsd!:

Providedthat if in any enquiry, Counsel isengaged on behalf of
any department of University, the person against whom the charge or
chargesarebeing enquiredinto, shall aso beentitled to engage counsd:

Provided further that the assistance of aparticular University
employeewill bedlowed only if the Enquiry Officer issatisfied that he/
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sheisof suchrank asisappropriatein thecircumstancesof the caseand
that he/ she can be spared by the department concerned for that purpose.

After theenquiry against aUniversity employee has been completed
and after the punishing authority hasarrived at aprovisiona concluson
inregard to the pendty to beimposed, the University employeeshall, if
the penalty to beimposedismajor penalty, be supplied with acopy of
thereport of the enquiring authority and be called upon to show cause
within reasonabletime, not ordinarily exceeding onemonth against the
particular penalty proposed to be inflicted upon him/ her. Any
representation submitted by him/ her inthisbehalf shall betakeninto
consderation beforefina ordersare passed:

Provided that if the punishing authority disagreeswith any part
or wholeof thefindingsof the enquiring authority, the point or pointsof
such disagreement together with abrief statement of the ground thereof
shall also be suppliedto the University employee.

Note: Any person compulsory retired from servicein accordancewith
the procedure prescribed by this regulation will be granted such
compensation, pension, gratuity, or Provident Fund benefitsaswould
have been admissible to him/ her had he/ she been discharged from
serviceduetotheabalition of hig her post without any dternative suitable
employment being provided under therulesapplicabletohis/ her service
or post onthedate of his/ her retirement.

Procedurefor imposing minor penalties:

Without prejudiceto the provision of regulation 7 no order for imposing
aminor penaty shall be passed on aUniversity employeeunlesshel she
has been given an adequate opportunity of making any representation
that he/ shemay desireto make, and such representation has beentaken
into congderation:

Provided that this condition shall not apply inacasewherean
order based onfactshasledto his/ her convictioninacrimina court or
an order has been passed superseding him/ her for promotiontoahigher
post onthegroundsof his/ her unfitnessfor that post on account of the
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existence of unsatisfactory record:

Provided further that the requirementsof thisregulation may, for
sufficient reasonsto berecorded inwriting, bewaived whereit isnot
practicable to observe them and where they can be waived without
injusticeto the University employee concerned.

Suspension
The prescribed authority may place an employee under suspension:

(&) wheredisciplinary proceedingsagainst him/ her are contemplated or
pending;

(b) whereacase against him/ her in respect of any criminal offenceis
under investigation or trid.

Provided that where the order of suspension is made by an
authority lower than thegppointing authority, such authority shal forthwith
report to the appointing authority the circumstancesin which the order
wasmade.

The prescribed authority will havethe power to institute disciplinary
proceedingsagainst an employee.

A University employee shall be deemed to have been placed under
suspension by an order of the gppointing authority:-

(a) with effect fromthedate of hig/ her detention, if he/ sheisdetainedin
custody whether onacrimina chargeor otherwise, for aperiod exceeding
forty-eight hours, and

(b) with effect from the date of his/ her conviction, if intheevent of a
convictionfor an offence, he/ sheissentenced to aterm of imprisonment
exceeding forty-eight hoursand isnot forthwith dismissed or removed
or compul sory retired consequent to such conviction.

Whereapendty of dismissal, removal or compulsory retirement from
serviceimposed upon aUniversity employee under suspensionisset
asidein appeal or on review under theseregulations and the caseis
remitted for further inquiry or action or with any other directions, the
order of his/ her suspension shall be deemed to have continuedinforce
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on and from the date of the original order of dismissal, removal or
compulsory retirement and shdl remaininforce until further orders.

Whereapendty of dismissal, removal or compulsory retirement from
serviceimposed uponaUniversity Employeeisset asdeor declared or
rendered void in consequence of or by adecision of aCourt of Law and
the punishing authority, on aconsideration of the circumstances of the
case, decidesto hold afurther inquiry against him/ her ontheallegations
onwhichthe penalty of dismissal, removal or compulsory retirement
wasoriginally imposed, the University employee shall be deemed to
have been placed under suspens on by the gppointing authority fromthe
dateof theoriginal order of dismissa, removal or compulsory retirement
and shall continueto remain under suspension until further orders.

An order of suspension made or deemed to have been made under this
regulation shdl continueto remaininforceuntil itismodified or revoked
by the authority competent to do so.

WhereaUniversity employeeis suspended or isdeemed to have been
suspended whether in connection with any disciplinary proceeding or
otherwise, and any other disciplinary proceeding iscommenced against
him/ her during the continuance of thesuspens on, theauthority competent
to place him/ her under suspension may, for reason to berecorded by it
inwriting, direct that the University employeeshal continueto be under
suspension until thetermination of al or any of such proceedings.

Anorder of suspensi on made or deemed to have been made under this
regulation may at any timebemodified or revoked by theauthority which
made or isdeemed to have madetheorder or by any authority towhich
that authority issubordinate.

Right of appeal

Every employeeto whom theseregul ations apply shall be entitled to
appeal againgt an order impaosing upon him/ her any of the pendtiesto
the appellate authority asmentioned hereunder:

€) Executive Council - In casewhere punishment hasbeen awarded
by theVice-Chancdllor.

(b) Vice-Chancellor —In casewhere punishment has been awarded
by the Director, PGIM Sor Registrar of the University.

Any employeeof theuniversity, whoisaggrieved by thedecision of the
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Executive Council or theVice-Chancellor in repect of any disciplinary
actiontaken against him/ her, may addressamemoria tothe Chancellor
insuch manner asmay be prescribed and the decision of the Chancellor
shdl befind.

Period of limitationsof appeal

No appedl preferred under regulation 10 shall be entertained unlesssuch
appedl ispreferred within aperiod of forty-five daysfrom thedate on
which acopy of the order apped ed against isdelivered to the applicant:

Provided that the appellate authority may entertain the appesal
after theexpiry of thesaid periodif it issatisfied that the appellant had
sufficient causefor not preferring the apped intime.

Order which may bepassed by appellateauthority

Inthe caseof appea against an order imposing any pendty specifiedin
regulation 4, the appellate authority shall consider;

@ whether the facts on which the order was based have been
established,

(b) whether thefactsestablished afford sufficient ground for taking
action; and

(© whether the penalty isexcessive, adequate or inadequate and
after such condderation, shall passsuch order asit thinksproper:

Provided that no penalty shall beincreased unlessopportunity is
giventotheemployee concerned to show causewhy such penaty should
not beincreased.

Second appeal wherepenalty isincreased

Inevery caseinwhichan appellateauthority increased the pendty inflicted
by an authority subordinate to it upon an employee to whom these
regulations apply, such employee shall be entitled to submit asecond
appeal within sixty daysto the Executive Council or the Chancellor as
the case may be.

Manner of presentation of appeal

Every gpped shall contain materia statementsand argumentsrelied upon
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by the appellant, shall contain no disrespectful or improper languageand
shall becompleteinitsdf. Every suchapped shal be submitted through
theRegidrar.

Withholding of appeals
An appea may bewithheld by the gppointing authority, if—

€) itisan appeal inacaseinwhich under these regulations, no
apped lies; or
(b) it doesnot comply with the provisionsor regulation 13; or

© itisan apped andisnot preferred withinforty fivedaysafter the
date on which theappellant wasinformed of theorder appealed
against, and no reasonable causeis shown for thedelay; or

(d) itisarepetition of aprevious appeal andismadeto the same
appellate authority by which such appeal hasbeen decided and
no new factsor circumstancesare adduced which afford ground
for areconsideration of the case;

Provided that in every caseinwhich an appeal iswithheld, the
appellant or applicant shall beinformed of thefact and thereasonsfor it
and acopy thereof forwarded to the appellate authority, if any, together
with acopy of the appeal sowithheld:

Provided further that an gppea withheld onaccount only of failure
to comply with the provisionsor regulation 14 may bere-submitted at
any timewithin onemonth of the date on which the gppellant or applicant
hasbeeninformed of thewithholding of the apped and if re-submittedin
aformwhich complieswith those provisions, shall not bewithheld.

Any appellate authority may call for therecord of any appeal withheld
by an authority subordinatetoit, which under theseregulationsmay be
madetoit and may pass such order thereon asit considersfit.

Power s of the Executive Council

Nothingintheseregulationsshall be deemed to affect the powersof the
Executive Council to revise or modify the orders passed by any lower
authority.
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UNIVERSITY EMPLOYEES(LEAVE) REGULATIONS

1. Scope:

Theseregulationsshall apply to al University employeesincluding theexisting
employeesof PGIMS, Rohtak whether employed in permanent or temporary
serviceother than thefollowing :-

(@ personsondeputationfromany State Govt., the Govt. of Indiaor Statutory
Board or Corporation, who will be governed by thetermsand conditions
of deputation.

(b) employeesappointed on contract (they will begranted leavein accordance
withthetermsof the contract).

() part-timeemployees.

(d) employeesappointed onwork-chargebasis.

(¢ Casud workers.

(f) any classof employeesor any individua employeein connectionwiththe
affairs of the University who may be specifically exempted from the
application of theseregulations.

2. Definitions:

(@ “Service® meansthewholeperiod of continuousservice, including periods
spent on leave other than extra-ordinary leave.

(b) “ActiveService’ meansthetime spent:-

()  onduty;

(ii) onsubsidiary leave;

(iii) on recognized vacation or leavewith pay and allowances, Study
Leaveof any kind etc., provided that the employeeisnot absent
or on extra-ordinary leave during the period.

(o0 A*completedyear of service’ meanscontinuous serviceof the specified

duration under the University and includes period spent on duty aswell as
leaveincluding extra-ordinary |eave unless otherwise provided.
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()
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)

0)

0)

(k)

0

(m)

“Competent Authority” meansthe authority empowered by the Executive
Council togrant leave.

“Day” meansacalendar day.

“Earned Leave’ meansleaveearned onthebas sof actud servicerendered
including vacations.

“Month” meansaca endar month.

“Leave Sdary” meansthe monthly amount paid by the University toan
employeewhoisonleave.

“Family” meansaUniversity employee swife or husband, asthe case
may be, |egitimate children and step-children residing with and wholly
dependent upon him/her. Itincludes, in addition, parents, S stersand minor
brothersif residing with and wholly dependent upon him/her. Not more
than onewifeisincluded inafamily for the purpose of thisregulation.

Note:- Theterm*“Family” however doesnot include an adopted mother,
step mother and such other adventitiousdependants. Theterm“legitimate
children” includeschildren adopted under the Hindu Law.

“Holiday” meansaholiday prescribed or notified as such by the compe-
tent authority. Thisterm doesnot include“local holidays™ which may be
granted at thediscretion of theVice-Chancdllor.

“Competent Medical Authority” meansthe Head/Unit Head of Clinical
Deptt. or MS, PGIMS, Rohtak or a Government doctor of a gazetted
rank or such other authority asmay be approved by the Vice-Chancellor
onthemeritsof each case provided that inthe case of employeesbe onging
torurd areaswherethereisno Government/ Dispensary or MBBSdoctor,
certificatefrom aRegistered Medical Practitioner shall be ac-cepted.

“Vacation Department” isadepartment or apart of department to which
regular vacations are allowed during which the University employees
serving inthat department are permitted to be absent.

“Pay” meansthe monthly pay drawn on the day beforetheleave com-
mences.
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(n) “Half Pay” means half of the pay drawn on the day beforetheleave
COMMENCES.

(0) “University Employeg’ meansthe empl oyee gppointed by University of
Health Sciences, Rohtak & existing employeesof PGIMS, Rohtak for
the said purpose as per detailsgiven below:-

Group-A : (i) Personsappointedintheunrevised pay scaeof Rs.8000-13500
and above.

(i1) Any other member of Administrativel teaching staff/ recognized
asOfficer of Class' A’ by the Executive Council

Group-B: Personsappointed inthe unrevised pay scale of Rs.6500-10500
or above but |essthan Rs.8000-13500.

Group-C: Personsappointed inthe unrevised pay scalesof Rs.3050-4590
or above but lessthan Rs.6500-10500.

Group-D: Personsappointed in the unrevised pay scal esof Rs.3050-4350
or below.

3. Right to L eave:

(& Leavecannot beclaimed asamatter of right. Whentheexigenciesof service
so demand, leave of any description may be refused or revoked by the
competent authority.

(b) When anemployeeisrecalled to duty beforethe expiry of hig/ her leave,
suchrecall to duty shall betreated ascompulsory inall cases. Theperiod
from the date on which he/ shestartstojoin his/ her post may betreated as
on duty but he/ shewill draw leave salary only until he/ shejoinshis/ her
post. Inaddition, he/sheshall beentitled to travelling allowanceto the head
quarter. Leave should al-waysbe applied for and sanctioned beforeitis
taken except in cases of emergency and for satisfactory reasons.

4. L eave shall not begranted to an employee:

(& whoisdismissed, removed or compulsorily retired fromtheUniversity service
by acompetent authority;

(b) whoisunder suspension.
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5. Commencement and ter mination of leave:

(& Leavebeginsfromthedateonwhichitisactualy availed of and endsonthe
day preceding on which duty isresumed.

(b) Sundaysor other holidays (except vacations) may be prefixed aswell as
suffixedtoleave.

Note: Teachersarenormaly expected to be present onthefirst and last working
daysof eachterm, however, in specia circumstancesany kind of leave
except casud |eavemay be prefixed or suffixed to vacation/ bregk/ recess
with the permission of theVice-Chancellor.

6. Returntoduty on expiry of leave:

(8 Except withthe permission of theauthority which granted theleave, no person
onleave may returnto duty beforethe expiry of the period of leave granted
tohim/ her.

(b) No employee who has been granted leave on medical certificate will be
alowedtoreturnto duty without his/ her first producing amedical certificate
of fitnessin such amanner and from such persons as may be prescribed.
Theauthority competent to grant leave may at itsdiscretion waive off the
production of medical certificatein case of an application for leavefor a
period not exceeding 3 daysat atime on medical ground. Such leave shall
not, however, betreated asleave on medical certificate and shall be debited
against leave other thanleave on medical ground.

7. Absencefrom duty:

(& anemployee, who remainsabsent after expiry of his/ her leave, shdl not be
entitled to any leave sd ary unlessotherwise such absencehasbeen regularised
by the competent authority.

(b) Willful absencefrom duty for morethan 15 daysmay involveforfeiture of
gppointment after completing the pgper formditiesinthisregard. Theemployee
may not be allowed to resumetheduties, whilethe caseto declarehis/ her
office as vacant is under process, without prior permission of the Vice-
Chancdllor.
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() When an employee does not resume duty after remaining on leavefor a
continuous period of four yearsand does not report for duty after repeated
reminders, he/ she shall bedeemed to haveresigned and shall accordingly
ceasetobeintheUniversity service.

8. Conversion of onekind of leaveinto another kind:

@ At thereguest of an employee, the sanctioning authority may convert
any kind of leaveincluding extra-ordinary |eaveretrospectively intoa
leave of different kind which wasdueand admissbleto him/ her at the
timeleavewasgranted, but he/ she cannot claim such conversionasa
matter of right.

(b) If onekind of leaveisconverted into another, theamount of leave sdary
and alowancesadmissibleshall berecal culated and any amount paid to
him/ her in excess shall berecovered and any arrearsdueto him/ her
shall bepaid.

9. Temporary servicefollowed by confirmation:

Continuoustemporary servicefollowed by permanent servicewithout
any break shall betreated as permanent servicefor the purpose of computation
of leave.

10. L eaveto per sonsappointed on probation:

A person appointed on probation will, during the period of probation,
betreated, for purpose of |eave, asatemporary employee. However, if aperson
inthe permanent service of the University isappointed on probationto ahigher
post, he/ she shall not, during the probation, be deprived of the benefit of leave
rulesapplicableto his her permanent post.

11. Grant of increment duringleave:

If theincrement fall sduring leave other than casua |eave or vacation, academic
leave, the effect of increase of pay will be given from the date the employee
resumes duty without prejudiceto normal date of increment.
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12. Thefollowing kindsof leavewould beadmissibletothemember sof
theteaching staff:-

1 Casual Leave

Specid Casud Leave
Earned Leave

Half Pay Leave

Commuted Leave

Maternity Leave

Leavefor anti-rabic trestment

QuarantineLeave

© 00 ~N oo o b~ w N

Hospitd Leave

=
o

Leavenot due

[y

Extraordinary Leave

=
N

Academic Leave

=Y
w

Study Leave
14 Vacation
115 Child CareLeave

13. Thefollowing kinds of leavewould beadmissibleto the member s of
the Paramedical & non-teaching staff:

1 Casud Leave
Specid Casud Leave
Earned Leave

Half Pay Leave
Commuted Leave

D 01~ WN

Maternity Leave
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7 Leavefor anti-rabic trestment
8 QuarantineLeave

9 Hospital Leave

10 Leavenot due

11 Extraordinary Leave

12 Compensatory Leave

13 Study Leave

114 Child CareLeave

14. Causal Leave;

@

(b)

©
(d)

©

Casud Leavewill beadmissibleasunder:

1. Toemployeeswith 10yearsserviceor less 10days
2. Toemployeeswith morethan 10 yearsservice 15days
3. Toemployeeswithover 20 yearsof service 20 days

Provided further that female employees may be granted 20 dayscasua
leavein onecaendar year

How to calculate: From the date on which an employee completeshis/
her 10t or 20t year of service, asthe casemay be, he/ shewill begiven
leaveinthat year according to the next higher scale.

Casual leave cannot be carried over to the next calendar year.

Anemployeeon casud leaveisnot treated asabsent from duty and his/
her pay isnot intermitted.

All the categories of Staff working in PGIMS, Rohtak except staff
working inthe office of Director and M Swill beallowed 5 daysextra
casud leave.

15. Special Casual L eave:

In addition to casual |eave, special casual leaveto the extent mentioned below
may begranted:

@

to undergoto Sterilization operation (Vasectomy or Sa pingectomy) under

[99]



(b)

©

©

Family Wefare Programmeto such empl oyeeswhosewivesget serilized
and are getting basic pay upto Rs.13,900/- in the revised scale after
having two alive children. Leaveinthiscasewill berestricted to six
working days.

to afemale employeewho undergoesnon-puerperad serilization. Leave
inthiscasewill berestricted to 14 days.

Special Casual Leave upto amaximum of 05 daysin acalendar year
may a so begranted to the office bearers of the Non-teaching Employees
Association for participating intheexecutive meetings, conferencesand
other activitiesof their respectiveAssociations.

Special Casual L eave cannot be accumulated nor canit be combined
with any other kind of leave except casual leave. It may begrantedin
combination with holidaysor thevacation.

16. Earned L eave:

@

Earned |leave admissibleto apermanent non-teaching employee (including
dass'D’)is

@ |/24th of the period spent on duty, during thefirst 10 years of
his/ her service.

(i) 1/18th of the period spent on duty, during the next 10 years of
his her service and  1/12th of the period spent on duty, theresfter.

Provided that Earned Leavewill continueto beadmissibleas1/
11 of the period spent on duty in the case of those University employees
who wererecruited exclusively for theaffairs of theMedical College
(now called as Pt.B.D.Sharma Postgraduate Institute of Medical
Sciences), Rohtak when it was under the administrative control of the
Maharshi Dayanand University, Rohtak and aretill continuingin service.

Accumulation of earned leave shall be permissibleto any extent onthe
pattern of State Government.
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(b)

The Earned L eave admissibleto teacherswill beasunder:-

1 A teacher with 10 yearsservice 7%2days+10 daysEarned
or less(1/48h) Leaveinlieuof haf pay/
commuted leave=17 Y2days
2 A teacher withmorethan 10years | 10days+10 daysEarned
servicebut not exceeding 20years | Leaveinlieuof haf pay/
service (1/36") commuted |leave=20 days
3 A teacher withmorethan20years | 15days+10 daysEarned
service (1/24) Leaveinlieuof haf pay/
commuted leave=25 days
(© The maximum earned | eave that may be sanctioned at atime shall not
exceed 120 days.
(d) The above regulations also apply to a person not in permanent
employment.
(e Theemployeesmay begranted cash payment inlieu of unutilized Earned

Leaveat their credit at thetime of retirement on superannuation onthe
following conditions

0]

(i)

)

The payment of each employeeequivaent to leave sdlary shdll
belimited to amaximum of 300 daysor asrevised fromtimeto
time

The cash payment equivaent to leave slary asadmissible, will

become payableon retirement and will bepaidin onelump sum
Settlement.

Cash payment under thisorder will, subject to (iv) below, be
equd toleavesdary a theratesinforceonthedate of retirement.
No city compensatory and/or house rent allowance shall be
payable.

Theauthority competent to grant leave shdl issueorder granting
cash payment equivalent to Earned L eave at the credit of an
employeeonthedateof his/ her retirement.
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v) Theemployeesseeking voluntary/ prematureretirement will aso
be granted cash payment inlieu of their unutilized Earned Leave
on the date of their retirement. This will, however, not be
applicableto those employeeswho are compul sorily retired
prematurely by the University.

(M) A University employee, already on leave preparatory to
retirement, who hasbeen alowed to return to duty, shall a'sobe
entitled to thisbenefit onthe date of retirement.

(vii)  Beforesanctioning theleave preparatory to retirement of 300
days, it may be certified that the employeedid not avail of any
portion of leave preparatory to retirement of 300 daysbefore
thedate of hig her retirement.

17. Earned L eaveadmissibleto ateacher in permanent employment
shall be:

@ Fivedaysfor every completed year of actua serviceincluding vacation
and proportionately for lessthan oneyear of service.

L) () For the Purpose of computation of period of actual service, al
periods of leave except casual leave, specia casual leaveand
academicleaveshall beexcluded.

(i) Earned Leaveat thecredit of ateacher shal accumulateto any
extent onthepattern of State Government. Themaximum earned
leave that may be sanctioned at atime shall not exceed 120
days.
18. Half Pay L eave:

Half Pay Leave may be granted to University employeesother thana
teacher of University maintained collegefor 20 daysfor each completed year of
service. Half pay leave may begranted to an employee on medical certificateor
onprivateaffairs. Nohaf pay leave may begranted to an employeeintemporary
serviceexcept onmedical certificate.

19. Commuted L eave:
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Commuted leaveonfull pay not exceeding half theamount of ‘ half pay
leave’ may begranted on medical certificateto aUniversity employeesubject to
thefollowing conditions.

(& Whencommuted leaveisgranted, twicetheamount of suchleaveshall
be debited to the half pay |eave account.

(b) NoCommuted leave may be granted under the provision unlessthe
authority competent to sanction leave hasreason to believe that the
employeewill returnto duty onitsexpiry.

Bl(c) Omitted.
[8120. M ater nity L eave:

(i)  Maternity leaveuptotwoliving childrenwill begranted by the competent
authority toawoman employeeonfull pay for sx months,

(i)  Nomaternity leavewill bedlowed onthebirth of thirdliving childandin
such acase, leave of thekind duewill bealowed.

(i)  Femaeemployeewho hasaready twoliving children before her entry
into University Serviceisnot entitled to the benefit of maternity leave. In
such casesa o, theleave of the kind due may be granted.

(iv)  Maternity leave shall not be debited to theleave account.

Note: 1. Asper instructionscontained in F.D.Hr.N0.11/84/83-1FRI 1/
1968 dated 28.10.1994, it has been decided that thetotal period
of admissibility of maternity leave on account of miscarriage/
abortion hasbeen restricted to 45 days during the entire career
of afemale Govt. servant. The application may be supported
by amedical certificate.

2. Femdeemployeeshavingtwo or morechildrenwill not beentitled
to avail the benefit of maternity leavein case of miscarriage
including abortion.

21. Leavefor Anti-Rabic Treatment

L eavefor anti-rabictreatment will begranted by the competent authority
for amaximum period of one month on production of acertificate from the
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medical or Public Health Officer. Theemployeewill be considered on duty and
will draw hig/ her usua salary. Any leavein excessof thisperiod shal betreated
asleaveof thekind due.

22. QuarantineL eave

If an employee or any member of his/ her family living withhim/ heris
suffering from any infectious disease such as small pox, cholera, plagueetc.,
guarantineleave may be granted by the competent authority to the employee up
toalimit of onemonth on production of acertificatefrom the competent Medica
Authority or the Civil Surgeon of the District. Theemployeewill be considered
onduty andwill draw hig/ her usud salary. Any leavein excessof thisperiod will
betreated asleave of thekind due.

23. Hospital L eave

() Hospital leave may be granted to an empl oyee, whether permanent or
temporary, for medical treatment for injury if itisdirectly duetorisks
incurredinthe courseof official duty. Thisleavewill beavailableto such
employeesonly whose dutiesexposethemto suchinjury.

(i) Hospital leave may be granted on full pay or half pay asthe Executive
Council may consider necessary.

(i) Hospital leave shall in no case exceed one hundred and twenty dayson
full pay inany period of three yearswhether such leaveistaken at one
timeor by ingaments. Half theamount of hospita leaveon haf pay counts
for the purpose of thislimit asleaveonfull pay.

(iv) Hospitd leaveshall not be debited against theleave account and may be
combined with any other kind of leave which may beadmissible; provided
thetotal period of leave, after such combination, shal not exceed twenty-
eight months.

24. Leave not due

Leavenot duewill begranted to apermanent employee on production of medica
certificate or otherwise by the Executive Council onfull pay up to amaximum of
180 daysduring theentire period of service.
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Note: Theleave'not due' isintended to beregarded as an advance of leave
when theemployee'sleave account showsnil/debit balanceand itsgrant should,
therefore, belimited to the amount which will be earned by the subsequent duty.
Theleave'not due’ may in no case be granted unlessthe sanctioning authority is
satisfied that, asfar as can be reasonably foreseen, the employeewill returnto
duty and earnit. Such leavewill be debited against the half pay leavewhichthe
employee may earn subsequently.

Anemployeetowhomleave' not due’ isgranted shal not be permitted to tender
hig her resignation fromthe servicesolong asthedebit balancein hig/ her leave
accountsiswiped off by active service or he/ sherefundsamount paid to him/
her assdary for theperiod not so earned. Inacasewhereretirement isunavoidable
on account of reason of ill-health incapacitating theemployeefor further service,
refund of leave sdary for the period of leave sill to be earned may bewaived of f
by the Executive Council.

Provided further that the Executive Council may, in any other exceptiona
cases, waive off, for reasonsto berecorded, therefund of leave salary for the
period of leave still to be earned.

25. Extraordinary L eave:

(& Anemployee(whether permanent or temporary) may be granted extra-
ordinary leave by the competent authority :
0] when no other leaveisadmissible: or
(i) when other leaveisadmissible, theemployee appliesinwriting
for theextra-ordinary leavefor any specia reason.

(b) Extra-ordinary leave shall bewithout pay and allowances. However,
House Rent Allowanceand Compensatory Allowancewill beadmissible
at therate at which an employee was drawing before proceeding on
suchleaveprovided he/ shehasnot beenin employment e sewhereduring
that period. Theleave shal not ordinarily exceed one-year a atime.

Extra-ordinary leave shal not count for increment, except inthefollowing cases-

(8 Thesanctioning authority issatisfied that such leavewastaken by anemployee
on account of illnessor for any other causebeyond his her control provided
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that the employee hasno other kind of leaveto his/ her credit;
(b) Leaveisgranted for the purpose of higher studiesand research; and

(c) Leaveisgranted to accept aninvitation to an assignment for administrative
or technical or academic work of importance. Provided that the maximum
tota period for which suchleaveisgranted shall not ordinarily exceed three
yearsand in exceptional cases such leave may be extended so that thetotal
period of leave during thewholetenure of service of an employee doesnot
exceed fiveyears. Provided further that the benefit of increment for aperiod
uptothreeyearsof extra-ordinary leave may beallowed for accepting such
assignmentsand for the purpose of higher studiesand research anywherein
Indiaor abroad.

Theword' Invitation’ of theaboveregulation may includeboth adirect offer
sent by thehost indtitution and any offer recelvedin responseto an application
bio-data sent by the employeesthrough the University toany Ingtitutionin
Indiaor abroad.

Extension would be permitted only in rareand exceptional cases subject to
the satisfaction of the Vice-Chancellor.

26. Academic L eave:

€) Academic L eave not exceeding 20 daysin acalendar year may be
granted to ateacher for thefollowing purposes:-

(0)- to conduct examination of aUniversity or other smilar Bodies/
Indtitutions.

(i).  toinspect academicinstitution attached toaUniversity ortoa
Statutory Board or Professional Council etc;

(ii).  toattend meetings of the Committees, Boards, Facultiesand
other academic bodies of aUniversity or aStatutory Board or
Professiona Council,

(iv). toatendmestingsof the Sdection Committeesof theUniversties
Boardd Affiliated Collegesetc;

(v). toparticipateinaliterary, scientific or educational conference,
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©

©

symposiumor seminar or cultura or sportsactivitiesconducted
by bodiesrecognized by the University; or

(vi).  for any other purpose as may be approved by the Vice-
Chancellor to be of academic nature.

[“'Note: All dutiesrel ated to academic mattersi.e. training, inspection
etc. of statutory bodiesand other public sector shall beincluded
intheacademicleave.

TheVice-Chancellor may at his/ her discretion grant academicleavein
excess of twenty dayson the merit of each case.

Academic Leave cannot be accumul ated nor can it be combined with
any other kind of leave except casual leave. It may be combined with
holidaysor thevacations.

TheacademicLeaveadmissbletoapersonjoining/ leavingtheUniversity
serviceduring acaendar year will beasunder:-

Onjoining during thefirst quarter or
leaving during thefourth quarter Rl

Onjoining during the second quarter or
leaving during thethird quarter 3/4th

Onjoining during thethird quarter or
leaving during the second quarter Haf

Onjoining during thefourth quarter or
leaving during thefirst quarter 1/4th

27. Sudy L eave:

@

A permanent teacher of the Univeraty with minimum oneyear continuous
serviceinthe University may be granted study leave for purposes of
higher studies (PG Diplomal PG Degree/ Super-speciality Courses) in
Indiaor abroad by the Executive Council on therecommendationsof a
Study Leave Committee congsting of:

@ Vice-Chancdlor;
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@

©)

(b) Director, PGIMS, Rohtak and

(© Onemember of the Executive Council nominated by theVice-
Chancdlor.

Therequisitelength of the service shal be calculated ason thelast date
of submission of application for therelevant course.

Study Leave shdll not ordinarily be admissibleto ateacher beyond the
ageof 55 years.

(4) ©75% of thetota strength of teachersin the concerned department should

)

(6)

()

be present whileallowing study leaveto ateacher of that department.

Study Leave shall ordinarily be not granted for more than two years.
However, the Study L eave may be extended on the recommendations
of the Study L eave Committeein exceptional circumstances by the
Executive Council. The period of study leave shall inno case exceed
threeyears.

Theperiod of higher studies, asadmissibleunder therules, shdl count as
servicefor al-purposes subject to the condition of successful completion
of the course of study withinthe prescribed period.

A teacher on study leave shall betreated ason duty with full pay last
drawn, including allowancesfor two yearsand half pay and allowances
asmay be admissible onthat amount, for thethird year. Butin caseof a
teacher who receivesany financid assistance (likescholarship, fellowship
etc.) during thestudy leave, then he/ sheshall bepaid pay and alowances
asunder:-

@ If thefinancial assistanceismorethan pay and allowanceslast
drawn before proceeding on theleave, then the study leave will
bewithout pay and all owances.

(b) If the financial assistance is equal to half of the pay and
alowances, then he/ sheshd| bepaid hdf the pay and dlowances
duringthestudy leave.

(© If thefinancia assstanceislessthan haf thepay and alowances,
then he/ shewill bepaid thesdary after deducting theamount of
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©)

(10)

(11)

(12)

financial assstancereceived by himy/ her.

Study leave may be granted more than once provided that thereisan
interval of at |east 5 years between the date of resumption of duty on
return from thefirst study leave and date of application for the second
study leave. Provided further that thetotal period of suchleaveshall not
exceed aperiod of threeyearsduring the entire service of ateacher in
theUniversty.

A teacher whoisgranted study leave shall, on his/ her return and on
rejoining the service of the University, beeligibleto the benefit of the
annual increment(s) which he/ shewould have earned in the course of
timeif he/ shehad not proceeded on study leave.

Note: Theyear would meanthefinancia year.

No teacher shall proceed on study leave without executing, to the
satisfaction of the University, an agreement bond failingwhich his/ her
leave salary shdl not be paid until thebond, duly executed, isreceived
by the Registrar.

It shall bethe duty of the person, whoison study |eave, to submit at the
end of every sx monthsto the Vice-Chancellor areport of his/ her work
through the Head of the Department of the Institute/ University. If hig/
her progressisunsatisfactory, study leave salary may bewithheld or
leavefor therest of the period may be cancelled.

If ateacher, who is granted study leave, is permitted to receive and
retain any remunerationinrespect of part-time employment during the
period of study leave, he/ sheshall ordinarily not be granted any study
leave sdary but in caseswheretheamount of remunerationrecelvedin
respect of part-time employment is not considered adequate, the
Executive Council may determinethestudy leavesdary payableineach
case.

Note: Itshdl betheduty of theteacher, whoisgranted study |eave, to
communicateimmediately totheUniversity theamount of finencid
ass stancein any form received by him/ her during the course of
study leavefrom any person or Ingtitution, whatsoever.
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(13)

(14)

(15)

(16)

(17)

Subject to the maximum period of absence from duty on leave not
exceeding threeyears, study leave may be combined with earned leave,
half pay leave, extraordinary leaveor vacation provided that the earned
leaveat the credit of theteacher shall beavailed of at the commencement
of thestudy leave. When study |eaveistaken in continuation of vacation,
the period of study |leave shall be deemed to beginto run ontheexpiry
of thevacation.

The period of study leave shall count as service for the purpose of
retirement benefits provided that the teacher rejoinsthe University on
theexpiry of his/ her study leave and servesfor the period for which the
agreement bond has been executed.

Study leave granted to ateacher shall be deemed to be cancelledin
caseitisnot availed of withinsix monthsof itssanction. Provided that
where study |eave granted has been so cancel led, theteacher may apply
againfor suchleave.

A teacher availing of study leave, shal undertakethat he/ sheshall serve
the University continuoudly for aperiod of fiveyearsfrom the date of
hig/ her resuming duty after expiry of the study leavefailing which he/
shewill berequired to pay anamount equa to oneyear sdary inaddition
to the pay drawn during the study leave al ongwith any other expenses
incurred by theUniversty.

A teacher -

a) whoisunableto completehis her studieswithinthe period of study
leavegranted to him/ her; or

b) whofailstoregointheserviceof theUniversity ontheexpiry of hig/
her study leave; or

¢) whorgoinstheserviceof theUniversty but leavesthe servicewithout
completing the prescribed period of serviceafter rjoiningtheservice;
or

d) whowithinthe said period isdismissed or removed fromtheservice
by the University; shall beliableto refund to the University the
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(18)

(19)

(20)

amount of leave salary and allowancesand other expensesincurred
on theteacher or paid to him/ her in connection with the course of
study alongwith oneyear sdary :

Providedthat if ateacher hasserved inthe University for aperiod of
not lessthan half the period of service under the agreement bond on
return from study leave, he/ sheshall refund tothe University haf of the
amount calculated asabove. In casetheteacher hasbeen granted study
leave without pay and allowances, he/ sheshall beliableto pay tothe
Univergty anamount equivaent to his' her sx monthspay and alowances
last drawn as well as other expenses incurred by the University in
connectionwith the course of study.

If ateacher asksfor extension in study leave and is not granted the
extension but doesnot resumeduty ontheexpiry of theleaveoriginaly
sanctioned, he/ shewill be deemed to havefailed toregointhe service
ontheexpiry of hig/ her leavefor the purpose of recovery of duesunder
theseregulations.

Notwithstanding theabove, the Executive Council may order that nothing
intheseregulationsshall apply to ateacher who within threeyears of
return to duty from study leaveispermitted to retire from serviceon
medical grounds. Provided further that the Executive Council may, in
any other exceptional case, waiveor reduce, for reasonsto be recorded,
theamount refundabl e by ateacher under theseregulations.

In addition to executing abond as aforesaid, the teacher shall haveto
providetwo suretieswhen study leaveisgranted to him/ her onfull pay
and onesurety when study leaveisgranted to him/ her on half pay or no
pay and give security of immovable property to the satisfaction of the
University or Fidelity Bond of an Insurance Company or aguarantee by
aScheduled Bank. The suretiesfurnished should be acceptableto the
University. Wherethetwo sureties or the one surety, asthe case may
be, provided by the teacher are those who are permanent teachers of
the Ingtitution to which theteacher belongs, the University may, inits
discretion, waive the additional requirement of getting security of
immovable property or aFiddity Bond of an Insurance Company or a
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Note:

Guarantee by a Scheduled Bank. The surety clause shall form part of
the study |eave bond and the personsgiving surety shall beliableto pay
tothe University theamount recoverablefrom theteacher concerned on
hig her failuretofulfill the obligationsof theBond.

51 TheHaryanaGovt. instructionson ‘ study leavewith full pay’ may be
followed whilealowing study leaveto the employeesexcept Medical/
Dental Teachers. They will not be deputed outsidefor pursuing those
courses/training which are being offered by the UHS/PGIMS.

28. Vacation:

@

(b)

(©

(d)

()

()

Vacation will be of 30 days and 24 days in summer and winter
respectively. Theduration and datesof vacation shall bedecided by the
Vice-Chancellor every year.

Teaching staff of the University and any other staff declared assuch,
shall beentitled to avail themsdlvesof the vacation and termed “ vacation
gaff”.

Vacation staff cannot automatically avail of thevacation. Incasethe
exigencies so demand, any member of vacation staff can be called for
duty during vacation. Insuch acase, leave at one-third of the period
during which hef sheisaskedtowork during thevacation, will becredited
asEarned Leave, in addition to the Earned Leave admissibleto him/ her
asper leaveregulations.

No ad hoc/ contract appointee or Re-employed after superannuation
shall beentitled to vacation.

Theteachersshdl bedlowed full summer/ winter vacationonthefollowing
grounds:-

(i) On medical grounds
(i) Ontraining abroad

Thesummer and winter vacationswill not beclubbed together. If anybody
appliesfor leavein continuation of vacation, he/shewill begranted Earned
Leavel/ ExtraOrdinary Leaveetc. and thereafter if summer or winter
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vacation fallsthen that period of vacation will aso betreated/ counted
asEarned Leaveor ExtraOrdinary Leaveaccordingly.

29. Grant of L eave beyond the date of Retirement:

No leaveshall begranted beyond thedate on which anemployeeisduetoretire
provided that an employee may be granted cash payment inlieu of unutilized
Earned Leaveat his her credit at thetime of retirement on superannuation on
thefollowing conditions:-

@ Thepayment of each employeeequivaent toleavesdary shall belimited
to amaximum of 300 days.

(b)  Thecash equivalent to leave asadmissible will become payable on
retirement and will be paidinlump-sum asaone-time settlement.

(© Cash payment under thisorder will be, subject to (d) bel ow, beequd to
leave salary at theratesin force on thedate of retirement.

No city compensatory and/or houserent allowance shal bepayable.

(d) Theauthority competent to grant leave shall issue order granting cash
equivalent to earned leave at the credit of an employee on the date of
his/ her retirement.

(e A University employeedready onleavepreparatory to retirement who
hasbeen dlowed toreturn to duty shall a so beentitled to thisbenefit on
thedate of retirement.

® Thiswill not apply to casesof pre-matureretirement of personswho are
compulsorily retired.

()} In case an employee who diesin harness, the cash equivalent to the
leave salary that the deceased employee would have got had he/ she
goneon earned leave, but for the death, due and admissible onthe date
immediately following the date of death subject to amaximum leave
sdary for 300 days, shall bepaidto his/ her family.

(h) This benefit will also be admissible to persons appointed after
superannuation for fixed term or on temporary basis subject to the
condition that themaximum benefit of leaveencashment inall thesecases
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(servicerendered upto superannuati on as a so the tenure appoi ntment)
combined together should not exceed 300 days.

30. General:

@

()

©

(d)

©

aleaveaccount shall bemaintained by the Head of the Ingtitution or the
officer concerned in the case of every employee of theUniversity.

aUniversity employee, whoisdismissed or removed from service, if
re-instated, isentitled to count his/ her former servicefor leave.

an employee, on leave, may not take up any service or accept any
employment, without obtai ning the previous sanction of the competent
authority whether the proposed service or employment liesin Indiaor
outside,

Every University employee, proceeding onleave, must record on his/
her application for leave, theaddressat which theletterswill find him/
her during leave. Subsequent changesin addressduring leave, if any,
should likewise beintimated to the competent authority.

Anofficer/ officid, whoisassgned any duty by theUniversity of Health
Sciences, will betreated on duty.

31. Physical Fitnessfor Efficient Dischargeof Duties:

Theappointing authority shal havethe power to requireaUniversity employee
to gppear beforeaMedica Boardtotest his/ her physical fitnessfor theefficient
discharge of theduties of hig/ her post whenever it hasreason to believethat
Universty employeeisnot physicaly fit to carry out his/ her dutiessatisfactorily.
The University employee concerned shall, however, havearight of appeal toan
appellate Medical Board against the decision of thefirst Medical Board.

32. Part-time Employees:

0]

A part-timeemployee shall not be entitled to any kind of leave except
casual leaveupto 10 daysif he/ sheisateacher or 15 daysif he/ sheis
amember of the non-teaching staff inayear.

A part-time employee may, however, begranted leavewithout pay asa
gpecia caseif hel shehasexhausted his/her casua leave or the balance
left to hig/ her creditisnot adequate.
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33. Compensatory L eave:

Anemployeeshall beentitled to compensatory leavefor the number of dayshe/
sheisrequired to attend office under thewritten order of the Director/Registrar
on Sundays or other holidaysfor aperiod not lessthan one day unlessitis
imposed on him/ her aspenalty or he/ sheisrequired to clear arrearsfor which
he/ sheispersonally responsible. The compensatory leavewill beavailed within
onemonthfromthedate of itsentitlement/it being earned.

34.(A) Leave Salary:-

0] A University employeeon earnedleaveisentitiedtoleavesdary
equivalent to the pay drawn immediately before proceeding on
Earned Leave.

(i) A University employee on half pay leave or leave not dueis
entitled toleave salary equal to half theamount specifiedin sub-
regulation(i).

@) A Universty employeeon Commuted Leaveisentitledtoleave
salary equa to theamount admissible under sub-regulation (i).

(iv) A Universty employeeonextra-ordinary leaveisnot entitled to
any leavesdary.

(B) IncaseaUniversity employeediesin harness, the cash equivdent tothe
leave salary that the deceased employee would have got, had he/ she
goneon earned leave, but for the death, dueand admissible, onthe date
immediately following the date of death, subject to amaximum of leave
salary for 180 days, shall be paid to hig/ her family. Further, such cash
equivalent shall not be subject to reduction on account of pension
equivalent to Death-cum-Retirement Gratuity.

(135, Child CareLeave(CCL)

The Child Care Leave (CCL) will be allowed to women University
employeesto take care of their children at thetime of need whether for
rearing or to look after any of their needslike examination, Sicknessetc.
onthe pattern of State Government asamended fromtimetotime.

[111]



Appendix-1

AUTHORITIES COMPETENT TO GRANT CASUAL LEAVE

Sr. | Category of Recommending | Authority Extent of
No. | officergofficials Authority empowered power
towhom leave tosanction tosanction
istobe theleave leave
sanctioned.
L Pro-V.C, Director, _ Vice-Chancdllor Full
Regigtrar, COE,COF,
Librarian, Head of
the Deptt.(other than
PGIMS)
2 Dean, MS, Principas, | Director Vice-Chancellor or Full
Head of Instt./Deptt. Pro-Vice-Chancellor
inPGIMS, Rohtak. inthe absence of VC
3 Sr. Prof., Head of Head of the Director or Principal
Units inPGIMS Deptt. in case of Dental
(including Dentdl). College Full
4, Professors/Assoc. _ Head of Units Upto 4 days
Prof essors/Asstt.
Professors, Medical
Officers& Head of Units | Director More than
Sr. Residents/ /Deptt. 4 days
Demonstrators etc.
5 Jr. Residents - Head of Unit/Deptt Upto 4 days
(PG Students)
Head of Unit/ | Dean or Principal More than
/ Deptt in case of Dental 4 days
College
6. DM Ss,Chief - Medical Supdt. Upto 4 days
Nursing Officer &
Nursing Supdt. etc.
Medical Supdt. | Director More than
4 days
7. Nursing Staff
(SN,N/SANSDNS) Nursing Supdt/ | DMSI/c Upto 4 days
CNO
DMSl/c Medical Supdt. More than
4 days
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8 Jr. Lecturer, _ Principal/ Upto 4 days
Lecturerin College Head of College
of Nursing/ Pharmacy
Collegeor other
such colleges
Principal/ Director More than
Head of College 4 days
9 Branch Officerin _ MS/Jt. Director Upto 4 days
Officesof PGIMS, /Principals
Rohtak .
MS/Jt. Director | Director or Principal | More than
/ Principals in case of Dental 4 days
College
10. | BranchOfficersin - C.O.E/Regigtrar Upto 4 days
the offices of _
University _ Registrar More than
4 days
11. | Employeesworking _ Branch officer Upto 4 days
in Branches/offices
of PGIMS, Rohtak. Branch Officer | Director or More than 4
Principal incase days
of Dental College
12. | Employeesworking _ Branch Officer Upto 4 days
in Branches/offices
of the University Branch Officer | Registrar More than
4 days
13. | Other Parasmedical _ Head of Unit Upto 4 days
Staff & Class IV /Deptt.
employees etc.
Head of Unit Director/MS More than
/Deptt. /Principal 4 days

Note: i) Record of leave shall be maintained in the concerned Unit/Deptt./ Establishment

Branch.
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Appendix-2

DELEGATION OF POWERSTO GRANT LEAVE OF VARIOUS
KINDSUNDERTHE LEAVE REGULATIONS

Sr. Kind of leave Competent Authority

Earned Leave, Extra-Ordinary Leave,
Child Care Leave, Study Leave and

other leave.

1. In case of Teachers and other employees Executive Council
beyond 180 days.

2. In case of Teachers and other employees Vice-chancellor

for aperiod of 121-180 days

3. In case of Teachers, Sr.Residents/ Director
Demonstrators, Jr. Lecturer, Chief Nursing
Officer, Nursing Supdt., Ministerial Staff,
Misc. Category of Class-| & Il and other
technical staff working in PGIMS for a
period upto 120 days.

4, In case of Nursing Staff (upto DNS) Medical Superintendent
and Class-|V staff working in PGIMS
Hospital upto 120 days.

5. In case of other remaining staff upto Registrar
120 days.

Note:i) Record of leave shall be maintained in the Establishment Branch
concerned.
i) Reguest for leave to be sent through proper channel.
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vide Agenda Item No.22.
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vide Agenda Item No.5.
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ORDINANCE ON CONDITIONS
OF SERVICE RULES FOR
NON-TEACHING (NON-TECHNICAL)

UNIVERSITY EMPLOYEES

(Approved by the Executive Council in
its Sth meeting held on 16.7.2009
vide Agenda Item No.17)

[117]



[118]



CONDITIONSOF SERVICE FOR NON-TEACHING
(NON-TECHNICAL)UNIVERSITY EMPLOYEES

(Ordinanceunder sub clause (i) of Section 31(4) of theHaryanaAct

No0.26 of 2008)
CHAPTER-
APPLICATIONAND DEFINITION
SECTIONI

Short titleand commencement:

D).

Q).

Theserulesmay becdled the Universty Non-Teaching Employees(Terms
and Conditionsof Service) Rules2009.

Theserulesshal comeinto forcewithimmediateeffect.

SECTIONII

Definitionsand I nter pretations:

3).

Intheserules, thefollowing termsand expressionsshdl havethemeaning
hereby assigned tothem:

0]

i)

i)

v)

The*Act’ meansthe Pandit Bhagwat Dayd SharmaUniversity
of Health SciencesAct N0.26 of 2008.

‘ Average Pay’ meansthe average monthly pay earned during
oneyear immediately preceding themonthinwhich the event
occurswhich necessitatesthe cal cul ation of average pay.

‘ Appointing authority” meansthe authority competent to make
appointment to apost which an employeefor thetime being
held.

‘Cadre’ meansthe strength of aserviceor apart of aservice
sanctioned asaseparate unit.

‘ Compensatory Allowance’ meansan alowancegranted to meet
persond expenditure necessitated by the circumstancesinwhich
duty isperformed. Itincludesatravelling allowance, dearness
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(i)

(vii)
(viii)

()

(x)

(xi)

(i)

(xiii)

(xiv)

(xv)

(xvi)

allowance but does not include asumptuary allowance.

‘Duty’ includes service on probation provided that such service
isfollowed by confirmation;

‘Employee’ meansaUniversity Employee.

‘Fe€’ meansrecurring or non-recurring payment to an employee
from asource other than the funds of the University; whether
made directly to an employee or indirectly through the
intermediary of theUniversity.

‘Foreign Service meansserviceinwhich anemployeereceives
his substantive pay with the sanction of the University froma
source other than thefundsof the University.

“Honorarium’ meansrecurring or non-recurring payment granted
toan employeefrom thefundsof theUniversity asremuneration
for specia work of an occasional or intermittent nature.

‘Joining Time’ meansthetimeallowed tojoinanew post or to
travel to or from astation to another to join apost.

‘Leave Sdary’ meansthemonthly amount paid by theUniversity
to anemployeewhoisonleave.

‘Lien” meansthetitleof anemployeeto hold substantively either
immediately, or on the termination of aperiod or periods of
absence, apermanent post, including atenure post, towhich he
has been appointed substantively.

‘Month’ means a calendar month. In calculating a period
expressed intermsof monthsand days, compl etecalendar month,
irrespective of the number of daysin each, should first be
ca culated and the odd number of dayscal culated subsequently.

‘Non-teaching Employees meansemployeesas mentionedin
Schedule-1 or asrevised fromtimetotime.

‘Officiating’ meansan employeemay officiateinapost whenhe
performsthe duty of apost on which another person holdsa
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(xvii)

(xviii)

(xix)

(xx)

(>odi)

(i)

lien. An employee may a so officiatein avacant post on which
no other employeeholdsthelien.

‘Pay’ meansthe amount drawn monthly by an employeeas:-

€) The pay other than special pay or pay grantedinview
of hispersona qudifications, which hasbeen sanctioned
for apost held by him substantively or inan officiating
capacity or towhich heisentitled by hispositionina
cadre; and.

(b) Specia pay and personal pay.
‘Personal Pay’ meansadditional pay granted:-

@ to save an employee from loss of substantive pay in
respect of apermanent post, other than atenure post,
due to revision of pay or to any reduction of such
substantive pay, otherwisethan asadisciplinary measure;
or

(b) in exceptional circumstances on other personal
congderations.

‘Probation’ aperson on probation on apost is appointed for
determining hisfitnessfor eventual substantive appointment to
the post.

‘Special Pay’ means an addition of the nature of pay, to the
emolumentsof apost or of anemployeegrantedin consderation
of:-

@ the specidly arduousnature of theduties; or
(b) aspecific additiontothework or responsibility.

‘Permanent post’ meansapost carrying adefiniterate of pay
sanctioned without limit of time.

‘ Subsistence allowance’ meansmonthly alowancegiventoan
employeewhoisnotinreceipt of pay or leavesaary.
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(4).

(5).

(xxiii)  * Substantive pay’ means the pay other than special pay or
personal pay or any other emolumentsclassified aspay which
an employeeisentitled to on account of apost to which hehas
been appointed substantively.

(xxiv) ‘Temporary post’ meansapost carrying adefiniterate of pay
sanctioned for alimited time.

(xxv) ‘Timescalepay’ meanspay whichrisesby periodicd increments
fromaminimumtoamaximum.

(xxvi) ‘Travelling allowance’ means an allowance granted to an
employeeto cover theexpenseswhich heincursintravellingin
theinterestsof theUniversity.

(xxvii) The‘University’ means the Pandit Bhagwat Dayal Sharma
University of Health Sciences, Rohtak.

Extent of application:

Theserulesshall apply to al non-teaching employeesof the University
except thefollowing categories of theemployees -

(@ personson deputation from Govt. of India/ any State Govt. or any
statutory board or corporation. They shall begoverned by theterms
and conditionsof the deputation.

(b) Personsappointed on Part-timebasis.

(c¢) Personsappointed on contract basis. They shall be governed by
thetermsof contract.

(d) Work charged employeesand casual labour.

(e) Any class of employee or any individual employee serving in
connectionwiththeaffairsof the University who may be specificaly
exempted from the operation of theserules.

Power tointerpret and implement rules:

TheVice-Chancellor shall havethe power to interpret theserulesand
issue such adminigtrativeinstructionsasmay be necessary to giveeffect
tothem.
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(6).

Provision for existing employees:

Subject to theprovisions of the University Act, every person, whowas
employedin Pt.B.D.SharmaPost Graduate Indtitute of Medica Sciences
on and beforethe commencement of thisAct, shall becomean employee
of theUniversity and shall hold his/ her office or servicetherein by the
sametenure, at the same remuneration and upon the sametermsand
conditionsand with the samerightsand privilegesasto pension, leave,
gratuity, provident fund and other matters, ashe/ shewould haveheld, if
thisAct had not been enacted and shdl continueto do sowiththefollowing
amendmentsintheserviceconditions:-

0] Theage of superannuation will be 62 years.

(i) Theinterna candidateswill begivenrelaxationintheupper age
limit of recruitment by Syears.

[123]



(7).

CHAPTERII

General Conditionsof Service

Posts, Recr uitment and Appointments:

0]

(ii)

Categorization of posts: Cadres, the postsand their scal es of
pay under the University shall be asspecifiedin Schedule-1 to
these Rules. The Executive Council may revisethescheduleat
itsdiscretionfromtimetotime.

Qualifications for appointment:- The qualifications and
experiencefor gppointment to the postsin various cadresin the
University shall be as specified in Schedule-11 tothese Rules.
The Executive Council may revisethe scheduleat itsdiscretion
fromtimetotime.

Fitness:

@.

(b).

Appointment of personsby direct recruitment shall be
subject to their being found medically fit by Medical
Board constituted by the M edical Superintendent or any
other Medica Officer authorized for the purposeby the
Vice-Chancellor. Thedoubtful casesmay bereferred
to the Specialist Medical Board constituted for the
purpose, whosedecision shal befina.

No person shall be appointed to any post unlessthe
appointing authority is satisfied that he possesses good
character and antecedents. Theantecedentsshall begot
verified by theappointing authority in case of Category-
A posts. Asto the appointments on posts other than
Category-A, it shdl, inter-alia, be provided/ made clear
inthe appointment letter that in case subsequently any
adverse facts come to the notice of the University
regarding his/ her character and antecedents, his/ her
servicesareliableto beterminated.
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(iv) Method of Recruitment:
Recruitment to the posts shall be made:

@
(b)
©

by direct recruitment;
by promotion; and

by deputation fromany Govt. Deptt./Public Sector Deptt.
of State Govt. or any other University of Haryanawith
thesame qudiificationsand experienceasprescribedin
theserules.

v) Recr uitment by Promotion:

@

(b)

Appointment to apost in any grade by promotion shall
be made, whether in apermanent or officiating capacity,
from amongst employees serving in postsin the next
lower grade.

Every appointment by promotion shal be on seniority-
cum-merit basis. Seniority alone shall not bethe sole
criterionfor promotion. Suitability and efficiency will
also be determining factorsin the matter of promotion.

(vi) Ageondirect recruitment:

@

(b)

No person who has not attained the age of 18 years
shdl be appointed to any post inthe University.

No person who has attai ned the age of above 40 years
shdl beappointed onany firg entry post intheUniversity,
relaxableby fiveyearsinthecaseof interna candidates.
The upper agefor such postsshall also berelaxableas
under :-

For SC/ST/BCcandidates : 5years

For Ex-servicemen . As per Haryana Govt.

instructions as are made
applicable/ amended from
timetotime.
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(vii)

(viii)

()

()

Note: If for certain posts, the upper agelimitishigher than 40
yearson account of specia grounds/ quaifications’ experience,
those provisionsshall continueto remainin force. However,
Executive Council, may relax upper agelimit on specid grounds
incaseof any classor category of posts.

Appointments in the place of employees dismissed,
removed or reduced inrank.

Where an empl oyee has been dismissed, removed or reduced
inrank fromany cadreintheservice, no vacancy caused thereby
or arising subsequently in such cadre in the service shall be
subgtantivey filledto the prejudice of such personuntil thegpped,
if any, preferred by him against such dismissal, removal or
reductionisdecided, and except in conformity with such decison
or until thetimeallowed for preferring an appeal hasexpired, as
the case may be.

Re-employment in servicebeyond thedate of retirement

Nothingintheserulesshall be construed to limit or abridgethe
power of the Executive Council to re-employ personsinthe
serviceof the University who havereached the date of retirement
prescribedinthe’ Act’ provided that:-

@ suchre-employment iscertified to beintheinterest of
theUniversty.

(b) for other special circumstancesto berecordedinwriting
and sanctioned by theVice-chancdllor.

(© there-employment can befor aperiod of oneyear after
the date of retirement and extendable on year to year
basisfor aperiod of threeyearsintotal.

Direct appointment shall be made, after advertising the post and
on the recommendations of the Establishment Committee, by
theVice-Chancellor/ Executive Council asthe case may be.

Ministerid postswill havetwo cadres: onefor the Stenographic
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Staff, namely Steno-typists, Junior Scae Stenographers, Senior
Scale Stenographers, Persona Assstantsand Private Secretaries
and theother for the Ministerial Staff, namely Clerks Typists,
Accountants/ Ass stants, Superintendentsetc. Eligibleemployees
will be promoted within their own cadres subject to Rule (7)
(xi). The Steno-typiststo havetheir relative seniority in both the
cadresnamdly (i) Minigerid Cadreand (ii) StenographersCadre.

The existing employees originally appointed in the cadre of
Stenographersand subsequently transferred/promoted onclerica
cadresndl havetheoptiontorevert tother parent cadrewithin
two months of the datethey are asked to exercisetheir option.
Theoptiononceexercised shdl befind. Onreversion, they shall
beentitledtother origind seniority inthecadre of Stenographers.

Note: Clause-7(x) be applicable on the fresh recruitment

[ (xi) (a) The postsof Assistant Registrar/ Deputy Registrar shdll
befilled up asunder:-

(@) By promotion : 50 %
2 By direct recruitment 50 %

(b) The postsupto thelevel of Superintendents (other than
Clerks/ Steno-typists) shal befilled up cent-percent by
promotion on the basisof seniority-cum-merit.

(© Clerks
(@) 80% by direct recruitment.

2 20% by promotion from amongst regular/

confirmed group- D employeesof theUniversity.

(d) Inthe cadre of Stenographers, the postsof Steno-typists
shdl befilled by direct recruitment.

(e Thepostsof Senior Scale Stenographer and Junior Scae
Stenographer shall befilled by promotion onthebasis
of seniority from amongst the Junior Scale
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()

@

W)

2 Note:

Stenographersand Steno-Typistsrespectively subject
totheir qualifying atest in English or Hindi shorthand
andtyping.

Theposting of Private Secretary to Vice-Chancellor shall
be made by the Vice- Chancellor in such amanner as
he may deem appropriate from amongst Deputy
Registrars/Asstt. Registrars/ Private Secretary. The
posting of Personal Assistant to Vice-Chancellor shall
be made by Vice-Chancellor from amongst the Personal
Ass stlantsy/'Superintendentsashe may deem appropriate.
However, in caseof Non-availability of suitablepersons,
a Senior Scale Stenographer can also be posted as
Personal Assistant to Vice-Chancellor in hisown pay
scae. Thepost of Private Secretary to Vice-Chancdllor
may befilled fromamongst the Persond Assstantshaving
threeyears experience on seniority-cum-merit basis.

Thepostsof Persona Assstantsmay ordinarily befilled
from amongst the Senior Scale Stenographershaving
two years experience on seniority-cum-merit basis.

Theemployeesof theUniversity shall beentitled tothe
benefitssuch asprovident fund, gratuity, pension, group
insurance schemeetc. asprovidedforintheAct andthe
Statutes on the pattern of Government.

The promotional postsof Clerks, Steno-typists, Data
Entry Operator, Junior Scale Stenographers, Senior
Scale Stenographers, Assistants, Persona Assistants,
Superintendents, Junior Programmer, Private Secretary,
Assistant Registrarsand Deputy Registrarsetc. may be
filled up by promotion or transfer, asthe case may be
on seniority-cum-merit basis as per optionsreceived
from the existing staff of the PGIMS, Rohtak and
Universty of Health Sciences, Rohtak having therequisite
qudificationsand experienceirrespective of their age.
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8)

Probation and confirmation :

0)

(ii)

i)

Every person appointed permanently to a post under the
University after the commencement of theserules, whether by
promotion, or by direct recruitment, shall be on probationin
such post for a period of two years if appointed by direct
recruitment and oneyear, if appointed otherwise, provided that
the appointing authority may, inany individual case, extendthe
period of probation for afurther period not exceeding oneyear,
thereasonsthereof to berecorded inwriting.

Where aperson appointed to a post under the University on
probationis, during hisperiod of probation, found unsuitablefor
holding that post or has not completed his period of probation
satisfactorily —the gppointing authority may:-

@ in case of aperson appointed by promotion, revert him
to the post held by him immediately before such
gppointment;

(b) in case of a person appointed by direct recruitment,
terminate hisservicesunder the Univeraity without notice;
and

(© Extend hisperiod of probation to the extent necessary
asspecifiedin sub-rule (i) above.

Every person appointed to a permanent post under the

University by promotion or by direct recruitment shall, on

satisfactorily completing hisperiod of probation, bedigiblefor

confirmationinthat post.

No employee shdl be confirmedin any post unless-

@ such post ispermanent and no oneelseholdsalienon
the post.

(b) the service of the employee under the University is
approved by the appointing authority.

A person on probation, if reverted or removed from service

during or at theend of period of probation, shall not beentitled

to any compensation.
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©)

Seniority:

0)

(i)

)

i)

Note:

Confirmed members of each grade shall be ranked senior to
personswho are officiating or are on probation in that grade

Provided that persons appointed/promoted in a
substantiveor officiating capacity to any category of post prior
to the date these rulescameinto force shall retain therelative
seniority aready assigned to them or such seniority as may
hereafter be assigned to them under the existing formula
applicabletotheir cases.

Theseniority inter seof persons gppointed by direct recruitment
shall be determined by the order of merit in which they are
selected for appointment on the recommendation of the
Establishment Committeeirrepective of thedatesof joining the
duties. Personsappointed asaresult of anearlier selection shall
be senior to those appointed asaresult of subsequent selection.

Theseniority inter seof personsappointed to aparticular category
of post by promotion or by transfer/deputation shal bethesame
asinthe category of post fromwhichthey have been promoted
or transferred/deputated.

In the case of members appointed by deputation/transfer from
different cadres, their seniority shal be determined according to
pay, preference being given to amember who wasdrawing a
higher pay in hispreviousappointment; andif ratesof pay drawn
areasothesame, then by their serviceintheappointment and if
the length of such serviceisalso the same, the older member
shall be senior to the younger member.

A person promoted shall be junior to a person appointed by
direct recruitment if the date of selection/ promotionisthesame.

A roster shall be maintained for the vacanciesto befilled by
direct recruitment and by promotion according to therespective
quotas.
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(10)

(11)

(12)

Temporary and per manent service:

0]

(i)

Anemployeeshal beatemporary employeeof the University,
until heisconfirmedin apermanent post under theUniversity;

Anemployeeconfirmed in permanent post under the University
shdl beapermanent employeeof the University.

Noticeof Termination of Service:

0]

(i)

The servicesof atemporary employee may beterminated by
the Executive Council without assigning any reason -

(8 During the period of probation following thefirst appointmernt,
at any timewithout notice; and

(b) If the appointment istemporary at any time by anotice of
one month inwriting given by the appointing authority to the
employeeor forth-with by payment to him of asum equivalent
to theamount of hispay plusallowancesfor the period of the
noticeat thesameratesa which hewasdrawingthemimmediately
beforethetermination of hisservice, or asthe case may be, for
period by which such noticefalsshort of one month.

The Service of apermanent employee may beterminated by a
notice of three months or on payment of pay plusallowances
drawn by himimmediately beforethetermination of hisservice
for such period asthenoticefdlsshort of threemonths, or without
notice on payment of three monthspay plusallowancesdrawn
by himimmediately beforethetermination of hisservice, if the
post inwhich hewas confirmedisabolished.

Anemployeewho isgiven noticeof termination of servicemay
be granted, during the period of notice, such earned leave, as
may be admissibleto him, and wheretheleave so admissible
and granted is more than three months, his services shall be
terminated ontheexpiry of suchleave.

Thetermination of service:

Theserviceof anemployeeshal beliableto beterminated onany of the
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followinggrounds-

) Grossnegligenceinthedischargeof duty;

(i) SeriousMisconduct;

(i) I nsubordination or any breach of discipline;

(iv)  Absencefrom duty without leave;

v) Physical or mentd unfitnessfor the discharge of duty;
(Vi)  Anyactpregudicia tothe University or its property.

Provided that in the case of a permanent employee, an order
passed under thisclause except under sub clause (v) shall betreated as
amajor penalty and the procedureslaid down inthisregard shall be
followed.

Providedfurther that wherean employeeisremoved from service
for areason other than specified in sub clause(s) (i) & (vi), heshal be
giventhreemonthsnoticeinwriting or be paid threemonthssdary inlieu
of the noticeperiod.

Retirement:

0] The age of retirement/ superannuation of the member of the
Serviceof theUniversity shall be of 62 years.

(i) Notwithstanding the provisions of sub-clause (i) above, an
employeeshdl be prematurely retired:-

€) On hisbeing declared medically unfit for serviceby a
Medica Board to be gppointed by the Executive Council
inthisbehalf, or

(b) On the imposition of the penalty of compulsory
retirement.

(i) TheUniversity employeeiséligibleto seek voluntary retirement
on medical ground or otherwise after the completion of 20years
of qualifying service.
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(15

(16)

Provided in case any enquiry involving charges of
corruption etc. ispending against him, such arequest may be
consideredif heiscleared of the charges.

Resignation:

Subject to the acceptance of resignation by the Competent
Authority, apermanent/ temporary employee may, by notice of three
months/onemonthinwriting, addressed to theappointing authority, resign
from the service of the University, or by payment of asum equivaent to
theamount of hispay plusalowancesfor the period of thenotice at the
same rates at which he was drawing them immediately before the
acceptanceof hisresignation:

Provided theappointing authority may, if it deemsproper inany
case, permit apermanent/temporary employeetoresigntheserviceon
notice of lessthan three months/one month.

Re-Employment.

Provided that the Executive Council may, ontherecommendeation
of theVice- Chancellor andintheinterest of the University, re-employ
any such person for aperiod of not morethan oneyear. However, the
said period may be extended on year to year basisfor amaximum period
of threeyearsin very exceptional cases. Thesaid appointment shall be
on contract basis and on fixed remuneration to be decided by the
Executive Council. However, no person shall bere-employed or the
term isextended beyond the age of 65 years.

Service Books:

(1) Univergty shal maintainaService Book for each employeeinsuch
formasmay be prescribed by the Executive Council or by appointing
authority. The Service Book shall be maintained and kept inthe
custody of the Registrar or any other officer authorized by him.

(i) Theentriesinthe Service Book of anemployeeshd| beauthenticated
by the Registrar or any other Officer authorized inthisbehaf by the
Vice-Chancdllor.

[133]



(i)

Every stepinanemployee'sofficid life, including thetemporary
or officiating promotionsof al kinds, increments, leaveetc. shall
be recorded in his Service Book and each entry attested under
the dated signature of the Head of the Branch or the Registrar as
the case may be.

Note: (a) Specia precaution should betaken at thetime of filling up

Page-1 of the Service Book specially in respect of the date of
birth, asit isto determine the final date of retirement of an
employee. Theofficer authorized to maintain Service Books
shall perform thisimportant function personally and attest the
entry of date of birthintoken of hig her having doneso. It shall
be based on Matriculation/ Higher Secondary Certificateor an
equivaent certificatewherethedate of birthisindicated. Inthe
caseof class'D’ employeesor holder of other posts, wherethe
minimum academic qudificationisnot Matric/ Higher Secondary
Examination and if therecord of date of birthisnot available
then the certificate of age issued by the Medical Board as
designated by the University shall be acceptable.

(b) Incasewhereonly theyear of birth of anemployeeisentered,
the 1= of July of that year shall betakento bethedate of birth.
If themonthisal so given but thedateisnot entered, 16" of the
month shall betaken to bethedate.

(c) Dateof birth cannot beatered unlesstheemployee concerned
appliesfor correction of his/ her age asrecorded, withintwo
yearsfrom thedate of his/ her entry into University Service.
University authorities, however, reserve theright to makea
correctionintherecorded ageat any timeagainst theUniversity
Employee'sinterest when it is satisfied that the age recorded
has been incorrectly entered with the motivethat the employee
may derivesomeunfair advantagetherefrom. The Registrar will,
however, havethediscretionto refuse or grant such application
and no ateration shall beallowed unlessitisprovedto hig/ her
satisfaction that the date of birth as originally given by the
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(18)

i)

)

applicant, was abonafide mistake and that he/ she hasderived
or likely to deriveno unfair advantagetherefrom.

(&) Theperiod of suspension and other interruptionsin service
withfull details, warning or other punishment, shall benotedin
the Service Book.

(b) Personal certificates and character certificates shall not,
however, be entered in the Service Book.

It isthe duty of every employee to seethat his/ her Service
Book isproperly maintained. He/ sheshall also berequiredto
put his/ her sgnaturein Col .8 asand when thereisany changein
his/ her emoluments, asaproof of hisher having verified his/ her
entries. The Officer-in-charge of service booksmay permit the
employee concerned to examine his/ her service book should
he/ shedesiresto do so at any time.

Per sonal Files:

Besidesthe confidential reports, thework and conduct of an officia,
copies of documents/ communications, specified bel ow shall aso be
placed on the personal files:

(& All ordersimposing any of the penalties under the University

Employees(Punishment & Apped) Regulations.

(b) All communicationsconveying adverseremarks.

(o) Lettersof appreciation for outstanding work or performanceor an

overal assessment of his/ her work and conduct during theyear.

Annual Confidential Reports:

@

()

Thework of University employee shall beassessed onthebasis
of annual confidential reports which shall be written by the
Reporting, Reviewing and Accepting Officersintheformsas
prescribed fromtimetotime.

L ettersof appreciation for outstanding work/ performance or
anoverall assessment of hiswork and conduct during theyear.
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(© Theauthoritiesof the University listed in (18)(d) shall report
confidentially by 301 April of eachyear intheform prescribed
(Annexurel, Il and111) onthework and conduct of theemployee
who had served under them for a period not less than three
monthsin theyear immediately preceding and forward their
reportsto the Registrar not later than the 150 May.

(d) The Reporting Reviewing and Accepting Officers shall be as

follows:-
Reporting Reviewing Accepting
Officer Officer Officer
Steno-typists Officerswith Registrar Registrar
whomworking
Clerks and Assistants| Superintendent | Assistant Registrar
Registrar/
Deputy
Registrar
StenographersPA'SPS
(i) attached with Vice-Chancellor | Vice-Chancellor | Vice-Chancellor
(i) attached with Officers with Officers with Registrar
others whomworking [ whomworking
Superintendents Assistant Registrar Vice-Chancellor
Registrar/
Deputy
Assistant Registrar | Deputy Registrar/| Registrar Vice-Chancellor
Registrar
Deputy Registrar Registrar Vice-Chancellor | Vice-Chancellor
Law Officer Registrar Vice-Chancellor | Vice-Chancellor
Controller of Finance | Registrar Vice-Chancellor | Vice-Chancellor
Librarian Vice-Chancellor | ViceChancellor | Vice Chancellor
Controller of Vice-Chancellor | Vice-Chancellor | Vice-Chancellor
Examination
Registrar Vice-Chancellor | Vice-Chancellor | Vice-Chancellor
Others Officer with Officer with Registrar
whomworking [ whomworking

Theannua confidentia report onthework and conduct of smilar officids
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(non-teaching) working in PGIM Sshall bewritten, reviewed and accepted as
per the prevailing system. However, the Vice-Chancellor shall betheaccepting
authority for theACRS whichwerebeing accepted by the Financiad Commissioner
and Principal Secretary to Government, HaryanaHed th and Medica Education
Department.

Theannual confidential report in respect of the staff working in other
ingtitutions/collegeswill bewritten and reviewed accordingly and forwarded to
the Registrar for record

TheAnnua Confidential reportsof Employeeson deputation will be
sent to his parent department for records after acceptance by the competent
authority.

(e Therequisteblank formsfor confidentia reportsshdl besupplied
by the Registrar by 1 April each year to the Reporting Officer
who shall give hisremarksby 30" April, passon thereportsto
the Reviewing Officer who shall give hisopinion by the 15t
May and, inturn, passon thereportsto the Accepting Officer
who shall record hisremarks by 1 June. These reportswill
then be sent back to the Registrar.

() No Reporting Officer shall record hisremarksintheconfidential
report unless he has seen thework and conduct of the official
working under himat least for 3months. If theofficid hasserved
under the Reporting Officer for lessthan 3 months, the opinion
of theofficer under whomhehasprevioudy served at least for 3
months should be obtai ned.

Inthe case of an officia whosework has been seen by
the Reporting Officer for aperiod of lessthan 6 monthsinayear
(but morethan 3 months) andif thereisanother officer who has
seenthework for morethan 6 monthsduring the sameyear, the
latter shall also be called upon to record his remarks on a
Separate confidential report.

Note:- The period of threemonthsreferred to in thisrule meansthe
period for which thereporting officer hasactualy seenthework
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(20)

@

)

of theofficer/ officid reported on. Besidesregular |eave (casua
leaveistreated asduty), the period of sugpensonwhenanofficia
doesnot attend to hisduties, isnot to be counted in cal culating
thisperiod.

If an officer wishesto record hisremarkseither on account of
hisowntransfer or because of thetransfer of the subordinatein
themiddle of theyear, thereisno objectionto hisdoing soand
he may be supplied with blank formsfor the purposeif heasks
for them.

Theremarksof the highest authority shal supersedetheremarks
of the subordinate officersand for purpose of communication;
theremarks of the highest authority alone shall betakeninto
congderation. Adverseremarks, if any, shall becommunicated
to theemployee concerned by the Registrar and shdl indicatein
suitablelanguagethenatureof thedefectsinquestion. Theofficid
concerned shall havetheright to make representation through
proper channel withinaperiod of 45 daysof the communication
of theadverseremarks. Theappeal so preferred shall liewith
theVice-Chancdllor.

TheVice-Chancellor may giveapersona hearing to the officer/
officia concernedif sodesiredinthe appedl.

A reporting officer, when related to the official to bereported
upon, shall dwaysrecord thefact of hisrelationship onthereport.

Residuary conditionsof Service:

Any matter relating to the conditions of service of anemployeefor which
no provisonismadein theserulesshall bedetermined by the Executive
Coundil.

Power toredax:

Notwithstanding anything contained in theserul es, the Executive Council
may, in the case of any employee, relax any of the provisionsof these
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(22)

rulesto relieve him of any undue hardship arising out of the operation of
such provisions, orintheinterestsof the University.

Abalition of posts:

Threemonthsnoticeshal begiventoaUniversity employeein permanent
servicebefore hisservicesareterminated on the abolition of hispost as
aresult of retrenchment only. If notice of three monthsisnot givenand
the University employee hasnot been provided with other employment,
then hisemolumentsfor the period by which the notice actually given
fdlsshort of threemonthsmay bepaidto himinadditionto theretirement
benefitsto which he may beentitled.

Handingover charge:

Anemployee, beforeleaving the University serviceor ontransfer, shall
hand over the charge of hispost to aduly authorized employeeand shdll
returntotheUnivergty al books, apparatus, furnitureetc. issued to him.
Heshall also pay all charges dueto himfor occupation of residential
quarter, water, conservancy and eectricity charges, if any. If hefalsto
do so, university may recover the amount dueto him on account of these
and other itemsout of hislast salary or hisother dues.
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(24)

CHAPTERIII
PAY ANDALLOWANCES

Scales of Pay:

Thescdesof pay for thepostsintheUniversity serviceshdl beasspecified
fromtimetotimeby theUniversity.

Initial Pay:

Anemployeeshdl, on hisappointment to apost on atime-scaleof pay,
draw pay at theminimum of thetime-scal e unlessthe gppointing authority
decidesthat heshall draw pay at any higher stage:-

Provided that, when such appointment is made by promotion;

theemployeemay begiven an optionfor fixation of hisher pay asunder:-

0)

(&) Either hig/her initial pay may befixed inthe higher post by
increasing his’her pay by oneincrement in thelower scaleand
his/her salary fixed in the higher scale at the stage next above
without any further review on accrual of increment in the pay
scale of thelower post, or

(b) Hig/her pay on promotion may befixedinitidly inthehigher
scale at the stage next above the pay he/she was drawing in
lower post, which may bere-fixed onthedate of accrua of next
incrementinthescaeof pay of thelower post asindicated at (a)
above. If the pay is fixed under (b) above, the next date of
increment will fall due on completion of 12 months' servicein
thenew scdefromthedate of fixation of hisher pay, if otherwise
admissible (the employee shall, however, have an option for
fixation of his’her pay). Theoption must beexercised, inwriting,
within onemonth of thedate of promotion. Option onceexercised
shdl befind.

Provided further that if he/shehad previoudy servedinthesame
post or in any other post under the University on the sameor
identical time-scaleof pay and wasdrawing pay higher thanthe
pay admissibleto him/her under clause (i), he/she shall draw
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(26)

such higher pay and the period of his/her duty in such post on
such pay shall also count for the purpose of increment in the

higher post.

I ncrements.

0)

Anincrement shall ordinarily be drawn asamatter of course
unlessitiswithheld by the competent authority on account of
misconduct or unsatisfactory work. Before doing so, the
competent authority shall give an opportunity to theemployee
making any representation that hemay desireto makeand shall
take such representation into consideration aslaid downinthe
University Employees (Punishment & Appedl) Regulations. In
ordering thewithholding of anincrement, thecompetent authority
shall statethe period for which it iswithheld and whether the
postponement shall have the effect of postponing future
increments,

Incrementsshall accrueonthelst day of themonth they become
due.

Where an efficiency bar is prescribed in the time-scale the
increment next abovethe bar shal begivento an employeewith
specific sanction of the authority empowered to withhold the
increment.

Servicecountingfor Increment:

Thefollowing serviceshdl count for increment onthetime-scale of post:-

0)

(i)
(i)
i)

duty inthat post or any other post of the same or higher grade,
whether continuousor not;

duty inan equivaent or higher postinforeign service;

duty on atemporary post and on probation; and

leave other than extra-ordinary leave.

Provided that the competent authority may direct that
extraordinary leaveshdl dso count for incrementsif itissatisfied
that such leave wastaken on account of illnessor for any other
cause beyond the control of theemployee.
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v)

A period of overstay of leave shal not count for increment unless
the periodisconverted intoleave other than extraordinary leave
(leavewithout pay).

Pay during suspension:

0]

(i)

An employee under suspension shall, during the period of
suspension, draw subsi stence allowance equivaent to haf the
rate of pay whichisadmissibleto himimmediately beforethe
commencement of the suspension and such compensatory
allowances admissible from timeto time on the basis of pay
which hewasin receli pt on the date of suspension, subject to
fulfilment of other conditionslaid down for thedrawal of such
alowances.

Where the period of suspension exceeds six months, the
competent authority may vary the amount of subsistence
alowancefor any period subsequent to the period of thefirst Sx
monthsasfollows:-

(& Theamount of subsistencealowance may beincreased by a
suitableamount not exceeding 50% of the subsistencealowance
admissibleduring thenext sx monthsif the period of suspension
has been prolonged for reasonsto berecorded, inwriting, not
directly attributableto theemployee.

(b) In casetheprolongationisdirectly attributed to theemployee,
the subsistence alowance may bereduced by asuitable amount
not exceeding 50% of the subsistence allowance admissible
during the period of six months.

(c) The competent authority suspending an employee should
serve acharge sheet upon such employeewithin three months
of theissue of suspension orders.

(d) On receipt of the reply of the charge sheet from the
suspended employee, the competent authority should appoint
anenquiry officer withinonemonth of thereceipt of thereply.

Payment on re-ingatement: An employeeonre-instatement after
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(29)

)

suspension, may be allowed the following payment by the
authority competent to order re-instatement:-

(8 If heishonourably acquitted: full pay and alowancesfor the
period of suspension and thewhol e period of absencewill be
treated ason duty.

(b) If not honourably acquitted: Such proportion of pay and
alowancesasthere-ingating authority may order provided that
such proportion shall not belessthan the subsistence alowance
admissibleduring suspension. Theperiod of absencewill not
betreated on duty unlessthere-instating authority so directs.

No payment under sub-rule (i) above shall be made unlessthe
University employeefurnishesacertificatetotheeffect that heis
not engaged in any other employment, business, profession or
vocation during the period of suspension. The permissible
deductionsfrom the subs stence alowancewill be asunder:-

€) Income-tax (provided the employee’'syearly income
cadculatedwith referenceto subsistenceallowanceis
taxable).

(b) House Rent and allied charges, i.e. water etc.

(© Repayment of loans and advances other than from
Provident Fundtaken fromtheUniversty & suchraes
astheVice-Chancellor may decide.

(d) Subscriptionto GIS.

Special pay, personal pay, honorarium and fee:

The Executive Council/ Vice-Chancellor may sanctionto an employee
inany specia circumstances such specid pay, personal pay, honorarium
or feeand on such conditionsasit/he may deemfit.

Drawl of Pay:

0)

An employee shall be entitled to draw the pay of the post to
which heisappointed from the date on which he assumesthe
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charge of the post.

(i) Pay in respect of any month shall become payable on or after
thefirst working day of thefollowing month.

@iy  Anemployeeresgning fromtheserviceof theUniversity without
thenotice prescribed shdl not, unlesstheVice-Chancellor directs
otherwise, be allowed to draw pay due but not drawn.

(30) Payand allowancesfor holdingtheadditional char ge of post:

) Anemployee placed in charge of the current duties of ahigher
post will receive pay inthebasic post plus 1/10th of theminimum
of thescale of pay applicableto the higher post.

@i No dlowancewill be admissiblewhen anemployeeholding one
post is placed in charge of the current duties of a post of
equivaent statusof hisown basic post. Theemployee concerned
will receivepay inhisbasic post only.

Note: Theadditional pay or allowance will not be admissibleif the
period of additional chargeis30daysor less.

(31) Theemployeeswill bedigibleto House Rent Allowance, City
Compensatory Allowance, Travelling Allowance and other
alowancesassanctioned by the University according totherules
inforcefromtimetotime,

SCHEDUL E-I

S. | Designation of posts No. of | Scale of pay(pre-revised)

No. posts

1 2 3 4

1. | Controller of Examination 1 Rs.16400-450-20900-500- 22400
(UGC or MedicaDoctorinhis
own pay scale)

2. | Librarian 1 [ Rs.16400-450-20900-500-22400
(UGC)

Ministerial Services

3. | Deputy Registrar 2 Rs.12000-16500+400 SP

4. | Assistant Registrar 4 Rs.8000-13500+400 SP
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S. | Designation of posts No. of | Scale of pay(pre-revised)

No. posts

1 2 3 4

5. | Controller of Finance 1 Rs.12000-375-16500

6. | Law Officer 1 Rs.6500-200-10500

7. | Superintendents 4 Rs.6500-200-8500-EB-200-
10500+200 SP

8. | FSuperintendent (Estate) 1 | Rs.9300-34800+4200 GradePay
(Revised)

9. | Assistants-cum-Accountant 12 | Rs5450-150-7950-EB-150-
8000+60 SP

10. | BIClerk 17 | Rs.3050-4590+40 SP

11. | Private Secretary to Vice 1 Rs.8000-13500

Chancdllor

12. | Persona Assistants - Rs.6500-10500

13. | Senior Scale Stenographers 4 Rs.5000-150-7100-EB-150-
7850+60SP

14. | Junior Scale Stenographers 4 Rs.4000-100-4800-EB-100-6000

15. | Steno-Typidts 5 Rs.3050-4590+100 SP

16. | Accounts Officer 1 Rs.6500-200-8500-EB-200-10500

17. | Junior Programmer 1 Rs.6500-200-8500-EB-200-10500

18. | Driver 2 Rs.4000-100-4800-EB-100-
6000+300 SP

19. | Peon 8 Rs.2550-55-2660-EB-60-3200
+30SP

Note: Thepay scaesfor Sr. No.1to 4 will beasrevised by UGC fromtimetotimeand

adopted by Haryana Govt. and the University. The pay scalesfor Sr. No.5to 19
will be asrevised by the Govt. or University of Health Sciences from timeto
time. However, if incumbent of the post of C.O.E. isMedical Doctor then he

shall draw hissalary in hisown pay scale & allowances.
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[ASCHEDUL E |

Sr. No| Designation | Academic qualifications |Academic qualifications
of post and experience, if any, and experience, if any,
for direct recruitment for appointment other
than by direct recruitment
1| controller of | Through selection as per |By transfer or deputation a
qualificationsand experience |teacher having ten years
Examinations | decided by the Executive experience of working in a
Council fromtimetotime. |recognized Medical/ Dental
College or on equivalent
post in National Board of
Examination after Post
Graduate Qualification.
2. | Librarian i) Master’s degree in
Library Science/

Information Science/
Documentation with at
least 55% of the marks
or itsequivaent Grade of
B of the UGC seven point
scale and a consistently
good academic record.
i) At least thirteen years
experience as a Deputy
LibrarianinaUniversity
Library or eighteen
years' experience as a
CollegeLibrarian/ Asstt.
Librarianinarecognized
University
Evidence of innovative
Library services and
well-versed with all
aspects of electronic
facility  (computer,
internet, onlinefacilities
etc.) and literature of
modern libraries.
Desirable:
() M.Phil/ Ph.D. Degreein
Library Science/ Information
Science Documentation.
(i) Experience of library of
reputed medical institutions.

ii)
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Deputy
Registrar

50 % by direct recruitment

with the following

qualificationsand experience:-

A Master’s degree with at

least 55% of the marks or its

equivalent grade of B in the

UGC seven point scale.

(i) Five years administrative
experienceasanAssistant
Registrar or in an
equivalent post in aGovt.
Institute/ University
recognized by theU.GC./
Medical College
recognized by MCI; or

(i) 9 years of experience as
an Asstt. Professor in the
Annual Grade Pay of
Rs.6000 & above in a
College/ University with
experiencein educational
administration; or

(iii) Comparableexperiencein
research establishment
and/ or other institution
of higher education.

(iv) Computer knowledge-
Minimum 3 months
coursefrom arecognized
[ nstitution.

(i) Bachelor Degree from
arecognized University.

(i) 50 % by promotion
from amongst the
Assistant Registrars on
seniority-cum-merit
basishaving threeyears
experience as Asstt.
Registrar.

Assistant
Registrar

[4150% by direct recruitment

with the following

qudlificationsand experience:-

A.

() A Master’s degree with
at least 55% of the marks
or itsequivalent Grade of
B inthe UGC seven point
scale.

(i) Five years of
administrative experience
as a Superintendent from
a Govt. Institute/

(i) Bachelor Degree from
arecognized University.

(i) 50% by promotion
from amongst the
Superintendents/
Budget & Planning
Officer etc. or
equivalent/higher posts
in the cadre with four
years experience onthe
said posts on seniority-
cum-merit basis.

OR

By transfer from the
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University recognized by
the U.G.C./ Medical
College recognized by
MCI.

(iii) Computer knowledge-

Minimum 3 months
course from a
recognized Institution.
OR

By transfer or by
deputation of a person
holding the post of
Assistant Registrar in
other Universities of
Haryana State
recognized by the UGC
with ability to use/
operate Computer.

equivaent/ higher postsin
the cadre on seniority-
cum-merit basis from
amongst the existing
employees of PGIMS,
Rohtak having the
requisite qualification &
experience.

Controller of
Finance

0]

(i)

Chartered Accountant
(CA) from arecognized
institute/ organization;
Ten years experience of
working in Finance and
Accounts Department in
a Public Sector
Organization or in any
other reputed institution/
organi zation.

By transfer or deputation
of a person having
experience of working as
Chief Accounts Officer or
on equivalent post in a
Public Sector Department
of the State Government.

Law Officer

Through selection as per
qualificationsand experience
decided by the Executive
Council from timeto time.

By transfer or deputation
of an officer having ten
years experience as Law
Officer in the State
Government.

Superintendent

(i) Bachelor Degree from
a recognized
University.

(i) By promotion from
amongst the Deputy
Superintendents/
Legal Assistant/
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Assistants/
Accountants etc. or
equivalent postsinthe
cadre having four
years experience on
the said posts on
seniority-cum-merit
basis,
OR
By transfer from the
equivalent posts in the
cadre on seniority-cum-
merit basis from amongst
the existing employees of
PGIMS, Rohtak having the
requisite qualifications &
experience.

B Superintendent
(Estate)

Graduate with minimum 15
years of supervisory/
management experience in
any public sector/ private
limited company out of
which atleast 3 years should
be with any reputed Builder
Pvt. Ltd. having turnover of
Rs. 200 crore annualy.

Desirable : Knowledge of
computer skills i.e Window,
MS office, Internet etc.

Age: Maximum 50 years,
relaxable in special cases by
the competent authority.

Assistant/
Accountant

(i) Bachelor Degree from
a recognized
University.

(if) By promotion from
amongst the Cashiers/
Clerks / Clerk-cum-
Typists/ Clerk-cum-
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Data Entry Operators/
Steno-Typists etc. or
equivalent postsinthe
cadre having five
years experience on
the said post on
seniority-cum-merit
basis.
OR
By transfer from the
equivalent posts in the
cadre on seniority-cum-
merit basis from amongst
the existing employees of
PGIMS, Rohtak having the
requisite qualifications &
experience.

10.

BIClerk

80% by direct recruitment

0]

(ii)

Graduate from &
recognized University
(For Ex-Serviceman
having pensionable
serviceand 1% Classarmy
certificate OR having
Graduate Certificate
issued by the competent
authority of Defence
Services).

Candidates will be
required to qualify aspeed
test at 9000 key
depressionsin English or
7500 key depression in
Hindi per hour.

(i) Knowledge of Hindi/

Sanskrit upto Matric
Standard.

(iv) The candidate shall have

to qualify the State
Eligibility Test in
Computer Appreciation
and applications (SETC)
within the probation

period of two years

20% by promation

(i) 5 years service in
Group-D post where
thescale of pay isless
than that of Clerk.

(if) 10+2 or its equivaent
gualifications.

(iii) The candidate shall
have to qualify the
StateEligibility Testin
Computer
Appreciation and
applications (SETC)
within the probation
period of one year
extendable by one
year failing which he/
she will be reverted
back.

(iv) Knowledge of Hindi
upto Matric standard.
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extendable by one year.
The candidate appointed
against the post of Clerk
in the Group-C shall not
be entitled to earn any
increment in his pay
scaletill he/shequalifies
thesaidtest failling which
the services of such
employees shall be

dispensed with.
11. |Private (i) Bachelor Degreefroma
Secretary to recognized University.
Vice- (i) By promotion from
Chancellor amongst the Personal
Assistants having three
years experience on the
said post on seniority-
cum-merit basis.
12. | Personal (i) Bachelor Degreefroma
Assistant recognized University.

(i) By promotion from

amongst the Senior
Scale Stenographers
having two year
experience on the said
posts on seniority-cum-
merit basis.

OR

By transfer from the
equivalent posts in the
cadre on seniority-cum-
merit basis from
amongst the existing
employees of PGIMS,
Rohtak having the
requisite qualifications
& experience.
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13.

Senior Scale
Stenographer

(i) Bachelor Degree from
a recognized
University.

(if) By promotion from
amongst the Junior
Scale Stenographers
having one year
experienceonthesaid
posts on seniority-
cum-merit basis on
qualifying the
Stenography Test
with a speed of 100
w.p.m. in English
Shorthand and
transcription thereof
at the speed of 20
w.p.m.  Mistakes
should not exceed
4%,

OR

By transfer from the

equivalent posts in the

cadre on seniority-cum-
merit basis from amongst
the existing employees of

PGIMS, Rohtak having the

requisite qualifications &

experience.

14.

Junior Scale
Stenographer

(i) Bachelor Degreefrom
a recognized
University.

(i1) By promotion from
amongst the Steno-
typists having two
years experience on
the said posts on
seniority-cum-merit
basison qualifying the
Stenography Test
with a speed of 100
w.p.m. in English
Shorthand and
transcription thereof
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at the speed of 20

w.p.m.  Mistakes

should not exceed

8%;

OR

By transfer from the
equivalent posts in the
cadre on seniority-cum-
merit basis from amongst
the existing employees of
PGIMS, Rohtak having the
requisite qualifications &
experience.

15.

B Steno-
typist

(i) Graduate from a
recognized University
with 80 w.p.m. speed in
English Shorthand and
ability to transcribe it at
the speed of 15 w.p.m.
8%  mistakes are
permissible.

(i) Candidates will be
requiredto qualify aspeed
test at 9000 key
depressions in English or
7500 key depression in
Hindi per hour.

(iii) Knowledge of Hindi/
Sanskrit upto Matric
Standard.

(iv) The candidate shall have
to qualify the State
Eligibility Test in
Computer Appreciation
and applications (SETC)
within the probation
period of two years
extendable by one year
otherwise he/she shall not
be entitled to earn any
increment till he/she
qualifies the said test
failing which the services
of such employees shall
be dispensed with.
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16.

Accounts
Officer

(i)

CA from a Recognized

I nstitute Organization
OR

SAS with 8 years

experience in the SAS

Cadre.

Five years experience of
working in Finance and
Accounts Department in
a Govt./Public Sector
Organization.

(iii) Computer knowledge

Minimum 3 months
course from arecognized
Institution. Preference
will be given to a person
who possesses higher
gualifications.

By transfer or deputation of
an Officer working as
Accounts Officer or on
equivalent post in Govt./
Public Sector organization
& having five years
experience as Accounts
Officer.

17.

Junior
Programmer

50% by direct recruitment

with

the following

gualifications & experience :-

(i)

(i)

MCA or B.E./B.Tech. in
Computer Science &
Engineering/ Electronics

OR Information
Technol ogy.
One year practical

experience in data
processing in arecognized
institute.

(iif) Knowledge of Hindi or

Sanskrit upto Matric.
Preference will be given
to a person who
possesses higher
qualificationsin asimilar
area.

(i) Master’s Degree in
computer Science or
equivalent.

(ii) 50% By promotion
amongst the Computer
Operators/ Technical
Asstts. having two
years experience on
seniority-cum-merit
basis.

(iii) Knowledge of Hindi or
Sanskrit upto Matric

OR

By transfer from the
equivalent posts in the
cadre on seniority-cum-
merit basis from amongst
the existing employees of
PGIMS, Rohtak having the
requisite qualifications &
experience.
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18.

Driver

50% by direct recruitment

(i) Matric with Hindi or
Sanskrit.

(i) Having Transport
VehicleDriving License
or Light Transport
Vehicledrivinglicence;

(i) 2 years experience of
driving a heavy
transport vehicleor light
transport vehicle.

By transfer from the
equivalent posts in the
cadre on seniority-cum-
merit basis from amongst
the existing employees of
PGIMS, Rohtak having the
requisite qualifications &
experience subject to a
maximum of 50% post.

19.

Peon

(i) 50% by direct
recruitment
(i) Middle with knowledge

By transfer from the
equivalent posts in the
cadre on seniority-cum-

of Hindi or Sanskrit. merit basis from amongst
the existing employees of
PGIMS, Rohtak having the
requisite qualifications &
experience subject to a

maximum of 50% post.

2 Note:

(i) Computer knowledge: Minimum three months certificate course from a
recognized ingtitution will be essential prior to the promotion on the promotional
posts or to be transferred as per option on the same posts in the University.

(i) Age:
(@)

(b)

(c)

No person, less than the age of 40 years and more than the age of 58
years shall be appointed to the posts of Controller of Examinations,
Librarian, Controller of Finance and Deputy Registrar by direct
recruitment. However, upper agelimit may berelaxed by the Executive
Council by giving thereasonsin writing.

No person, less than the age of 30 years and more than the age of 55
years shall be appointed to the posts of Law Officer and Assistant
Registrar by direct recruitment. However, upper age limit may be
relaxed by the Executive Council by giving the reasonsin writing.

No person, less than the age of 18 years of more than the age of 40
years shall be appointed to the posts of Accounts Officer, Junior
Programmer, ¥ Clerk, Steno-typist, Driver, Peon etc. by direct
recruitment. However, upper agelimit may berelaxed by the Executive
Council by giving thereasonsin writing.
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REFERENCES OF AMENDMENTS/INSERTIONS/SUBSTITUTIONS

1. Amended by EC in 5™ meeting held on 16.7.2009 vide
Agenda Item No.17

2. Amended by EC in 7% meeting held on 27.1.2010 vide
Agenda Item No.34

3. Approved by EC in 9% meeting held on 14.07.2010 vide
Agenda Item No.26

4. Amended by EC in 17™ meeting held on 14.09.2013 vide
Agenda Item No.45

S. Amended by EC in 18% meeting held on 24.1.2014 vide
Agenda Item No.30
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ORDINANCE ON HOLDING
OF CONVOCATION FOR

CONFERRING ‘DEGREES’

(Approved by the Executive Council in
its 5th meeting held on 16.7.2009
vide Agenda Item No. 16)
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1.2

1.3.

1.4.

1.5

1.6.

1.7.

Holding of Convocation for conferring ‘ degr ees

(Ordinanceunder Satute 36 of theHar yanaAct No.26 of 2008)

GENERAL RULES:

A convocationfor the purpose of conferring degreesincluding honorary
degreesand doctoral degrees, postgraduate degreesand diplomasand
medal sin different disciplinesof health sciencesshal beheld preferably
every year at Rohtak on such date asthe Chancellor may fix.

TheExecutive Council shal fromtimetotime, determineastothedegrees
which may be conferred on graduatesin person and the degreesto be
conferredin absentiaat the Convocation.

The Chancellor shall confer the Degree of Honoris Causa, Doctoral
Degrees, Degreeof Doctor of Philosophy (Ph.D.) andtheVice Chancellor
shall confer other degrees on students.

Provided that the Vice Chancellor may confer adegreein advance of
theAnnual Convocation on students proceeding to Universitiesabroad
for further studies, or inany other ingtitution where considered essentid.

Subject to such general or specia orders as may be issued by the
Executive Council fromtimetotimeinthisbehdf, dl candidatessuccessul
at theexamination for adegreeor diplomashall beentitled to beadmitted
to that degree or diploma at the next convocation held after the
publication of resultsof that examination.

If any candidate is absent from the first convocation held after the
publication of results, he/ she shall on applicationto the Registrar, be
entitled to be admitted to the degreein absence. Such applicationsshall
be accompanied by afeeasmay be prescribed by the University from
timetotime.

The Chancellor or in hig/ her absencetheVice-Chancellor shall preside
over theconvocation.

No person shd| beentitled to represent himself or be presented asholding
adegreeof University unlesshe/ she hasbeen admitted to the degreeby
theUniveraty
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1.8.

1.9.

1.10.

111

The Degree Certificatesshall be signed by the Registrar and shall bear
the printed signature of the Vice Chancellor.

The Executive Council shdl, fromtimetotime, determinetheprocedure
to befollowed at the Convocation, if considered necessary.

Special Convocationsfor conferring degreesor for other purposesmay
be held on such datesand on such times asthe Chancellor may fix.

Thefollowing order shall be maintained for conferring degrees and
diplomas awarded on presentation at convocation:-

@ Honorary Degreesinthe order determined by theVice-
Chancdllor

(b) Specia medals, if any, inthe order determined by the Vice-
chancdlor

(© Doctora degreesintheorder of faculties

(d) Master degrees and post-graduate degrees, diplomas and
certificatesintheorder of faculties

(e Bachelor degrees, and
® Medals other than special medals.
ACADEMIC PROCESSION

Thereshd |l be an academic processonwhich shall includethefollowing
persons, inthe order as specified bel ow provided the Vice-Chancellor
may determinefrom timeto time asto the person who will form the
procession at the convocation:

0] theRegidrar,

(i) thePro Vice-Chancellor
(i) theVice-Chancellor

(iv)  theChancelor

v) the Chief Guest, if any
(vi)  theDirector
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2.2.
2.3.

24.

2.5.

2.6.

2.7.

(vii)  theMembersof the Executive Council

(viii)  theDeansof the Faculty

(iX)  theFaculty

Theacademic procession shal beled by the Registrar.

Themembersof the academic procession shall wear dressesasmay be
determined by the Executive Council.

Themembers of the academic procession shall proceed tothedaisin
the order indicated above and |eave the dais after conclusion of the
sessioninthesameorder as specified.

When the academi c procession enters or leavesthe dais, asthe case
may be, at the beginning or end of the session, al the membersof the
audienceshdl riseintheir seatsand remain standing until the membersof
the academic processiontaketheir seatsonthedaisor until the procession
has|eft the venue of the convocation, asthe case may be.

Thedaisat the Convocation hall shall be so arranged asto leavefull
gpace for the presentation of the candidates. Special seats shall be
provided inthehdl for themembersof the Court and A cademic Council.

The candidatesfor admission to the degrees and diplomas and other
academic digtinctionsshall assembleat the Convocation hall at east one
hour prior tothenatified timeof Convocationand shdl wear theacademic
robes pertaining to their respective degreesand diplomasand shall take
the seatsassgned to them according to their facultiesand all candidates
shdll berespectably attired.

ADMISSION TO DEGREES

TheAcademic Council shall, fromtimeto time, approvethe names of
all persons who have passed the examinations required for various
degreesof the University, and have becomequalified for admissonto
such degrees. When the A cademic Council has sanctioned theadmission
of any such personto any degree, he/ sheshall beentitled to beformaly
admitted to that degree. The date of formal admissionto adegreeshall
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3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

bethedate onwhich theAcademic Council has sanctioned theadmission
of any such personto any degree.

For conferment of degrees, the Court, Executive Council and Academic
Council shal meet on such date asthe Chancellor may fix. TheExecutive
Council shal decidefromtimetotime, variouscategoriesof graduates,
who shall be admitted to their degrees at each Convocation or whose
Degreesand Diplomasshall be sent to them, by post, free of charge

Persons, who are required to attend a University Convo-cation for
Admission to their degrees, but who are unable to do so or who are
desirousof being admitted to their degree before the Convocation, in
exceptiona circumstances, shal beadmitted to their degreesin absentia
on payment of afee of Rs.100/- each.

If any digible candidate doesnot intend to gppear a thefirst Convocation,
after thesanction of his/ her degree, he/ sheshdl giveat least fiveday's
noticeto the Registrar of his/ her intended absence, and may then be
admitted to hig/ her degree at any subsequent Convocation; provided
that he/ shegivesat least fifteen daysnoticeto the Registrar of hig/ her
intention to appear.

If any candidate fails to give such notice of intended absence or
appearance, he/ sheshall pay Rs.100/- tothe University before he/ she
isadmitted to his/ her degree.

If any candidate has not offered himself/ herself for admissionto the
degreeinthemanner provided for in Clauses 3.2 and 3.3 above, he/ she
may apply to the Registrar to be admitted to his/ her degreein absence.
Such application shall be accompanied by afee of Rs.100/-.

Onthereceipt of such application, the Registrar shall consider it and
may declarethe applicant to be admitted to the degreein absence.

ACADEMIC COSTUMES:

TheAcademic Costumes shall beworn at thetime of convocation for
conferring degrees. The specificationsof the colour, materia, weaving,
dying etc. shall be determined by the Executive Council
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5.2.

5.3.

5.4.
5.5.

5.6.

PRESENTATION OF THE CANDIDATES

On the Procession entering the Hall, the candidates and the audience
shall stand and remain standing until the membersof the procession have
takentheir seats.

TheRegigrar will seek theconsent of the Chancellor or inhis/ her absence
of theVice Chancellor, to declare the Convocation openinthefollowing
manner

“Hon' ble Chancellor/Vice Chancellor, May | request you to declarethe
Convocation open!”

The Chancdllor/Vice Chancellor: “ | declarethe Convocation open’”.

The proceedingsof the Convocation shal then begin withtherecitation
of “ Saraswati Vandana’

The candidates, who are to be awarded Degree of Honoris Causaat
the Convocation shall be presented by the Vice-Chancellor to the
Chancdllor.

TheVice Chancdlor shdl welcomethedistinguished personand
shall read out the citation and request the Chancellor to confer the
Honorary Degreeinthefollowingwords:

“By virtueof theauthority vested in meastheVice Chancellor
of Pandit Bhagwat Dayd SharmaUniversity of Health Sciences, Rohtak,
| request Hon’ ble Chancellor that you may be pleased to graciously
confer upon (Nameof thedistinguished
person) the Degree of Honoris Causafor his/ her outstanding services.”

TheChancdllor shdl confer theHonorary Degreeinthefollowing
words.

“I conferon (nameof therecipient)
thedegree of HonorisCausa’ and may if so desire, add such remarksas
hethinksappropriate befitting the occas on regarding the achievements
inrespect of therecipient.
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S.7.

5.8.

The candidates, who are to be awarded Doctoral Degrees/ M.Ch.
Degrees/ Degreesof Doctor of Philosophy at the Convocation shall be
presented by therespective Deansof the Facultiesin thefollowing order:

i) Ph.D.
i) D.M.
i) M.Ch.
The Dean of the Faculty concerned will direct therecipient of

the Degree of concerned programmeto risefrom his/ her seat, and will
addressasunder:

“Sir,
| present to you the candidate for the Doctoral Degree of
/ M.Ch. Degreein / Degree of Doctor
of Philosophy in fromtheUniversty andtheaffiliated

collegeswho has been examined and hasbeen qualified for thedegree
towhich| pray that they may be admitted.”

The Chancellor, thereupon shall giveto the student the Degree
andshall say—

“By virtue of the authority vested in me as Chancellor of the

Pandit Bhagwat Daya SharmaUniversity of Health Sciences, Rohtak, |

admit youto the Doctoral Degree of /M.Ch. Degreein

/ Degreeof Doctor of Philosophy in

and | chargeyouthat ever inyour life, thought, action and conversation,
you proveyourselvesworthy of thesame.”

The candidates, who areto beawarded Postgraduate degrees/ Diplomas
at the Convocation shall be presented by the respective Deans of the
Facultiesinthefollowing order:

)  MD.
i) M.S
i)  MD.S.
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5.9.

iv) PG Diplomas
V) M.Sc.
Vi) Any other Postgraduate degree

The Dean of the Faculty concerned will direct the recipients of
the Degree of concerned programmeto risefrom their seats, and will
addressasunder:

“Sr,

| present to you the candidates for the Master Degree of
/ Diplomasin in
fromtheUnivergty and theaffiliated collegeswhosenamesareset out in

thelist and who have been examined and have been qualified for the
degree/ diplomatowhich | pray that they may be admitted.”

TheVice Chancellor, thereupon shall giveto the studentsthe
Degreesand shall say —

“By virtue of the authority vested in measVice Chancellor of
thePandit Bhagwat Dayd SharmaUniversity of Hedth Sciences, Rohtak,
| admit you all to the Master’s Degree of /
Diplomain in and | charge you that
ever inyour life, thought, action and conversation, you proveyourselves
worthy of thesame.”

The concerned students will acknowledge by abow and sit
down.

The candidates, who are to be awarded Graduate Degrees at the
Convocation shall be presented by the Director/ Dean of the Faculty/
Principd of theingtitution asthe case may bein thefollowing order:

i M.B.B.S.
i) BD.S

i)  B.AM.S
i)  BHM.S
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5.10.

5.11.

5.12.
5.13.
5.14.

V) B.Sc. (Nursing)

Vi) B.Pharma

Vii) Bachelor of Physiotherapy (B.PT).
vii)  Any other Graduate Degree

TheDirector/ Dean of the Faculty/ Principal of theinstitution
concernedwill direct therecipientsof the Degreeof concerned programme
torisefromthelr seats, and will addressasunder:

us‘r,
| present to you the candidates for the Bachelor Degree of
fromthe University and the affiliated collegeswhose

namesareset out inthelist and who have been examined and have been
qualified for thedegreetowhich | pray that they may beadmitted.”

TheVice Chancellor, thereupon shall giveto the studentsthe
Degreesand shall say —

“By virtue of the authority vested in measVice Chancellor of
the Pandit Bhagwat Dayd SharmaUniversity of Hedlth Sciences, Rohtak,
| admit you all to the Bachelor Degree of
and| chargeyouthat ever inyour life, thought, action and conversation,
you proveyourselvesworthy of thesame.”

TheVice Chancellor will request the Chief Guest to present themedal's
and awardsto thestudents. The Dean of Students Welfarewill announce
the medal sand other distinctions shall then be presented by the Chief
Guest of the Convocation.

TheVice Chancellor will present the annual report of activitiesof the
University and request the Chief Guest to deliver his/ her convocation
address.

Chancdllor’sAddress, if hel/ sheso desires.
The Chief Guest shall ddliver his her convocation address.

Vote of thanks.
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5.15.

5.16.

5.17.

5.18.
5.19.

TheRegistrar shall request the Chancellor/Vice Chancellor to declare
the Convocation closed inthefollowing manner “Hon ble Chancellor /
Vice Chancellor, May | request you to declarethe convocation closed.”

TheChancdlor/Vice Chancdlor shall declarethe Convocation closedin
thefollowing manner.

“ | declarethe convocation closed.”

TheRegistrar shall request theaugust gathering torisefromthelir seats
for theNationa Anthem.

TheNationd Anthem

TheProcessonwill leaveinthesameorder asit entered. Theaudience
shdl remain standingtill the procession has|eft the Convocation Hall.
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STATUTE FOR CONFERMENT

OF HONORARY DEGREE

(Approved by Executive Council vide
Agenda No.S in its 3rd meeting
held on 12-01-2009)
Received the assent of Chancellor
vide Letter No. HRB-UA-30(3)-08/1313
dated 30" January, 2009
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CONFERMENT OF HONORARY DEGREES

(Statute under Sub Clause (c) of Section 30(5)

of theHaryanaAct No. 26 of 2008)

If not lessthan two-third members of theAcademic Council recommend
that an honorary degree be conferred on any person on theground that he/sheis
intheir opinion by reason of his’her eminent pogition/ academic attainments, afit
and proper person to receive such degree, and thisrecommendationisendorsed
by the Executive Council and approved by the Chancellor, theAcademic Council/
Executive Council may confer on such a person the honorary degree, so
recommended, without requiring him/ her to undergo any examination. There
shall, however, be no discussion in regard to the person recommended for
conferment of honorary degree by theA cademic Council and Executive Council.
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STATUTE FOR ACCEPTANCE
AND MANAGEMENT OF
BEQUESTS, DONATIONS

AND ENDOWMENTS

(Approved by Executive Council vide
Agenda No. 4 in its 3rd meeting
held on 12-01-2009)
Received the assent of Chancellor
vide Letter No. HRB-UA-30(3)-08/1313
dated 30" January, 2009
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ACCEPTANCEAND MANAGEMENT OFBEQUESTS,
DONATIONSAND ENDOWMENTS.
(Satuteunder Sub Clause (k) of Section 30(5)
of theHaryanaAct No. 26 of 2008)

PART-

1. InthisStatuteor any Regulation, unlessthe context shal otherwiserequire:

“Bequest” meansagift of any amount or property to be giventothe
University inadonor’swill after his/ her death.

“Donor” meansany individud, firm, corporation, association, foundation
or other entity that makesaDonation or aGift to the University;

“Endowment” meansany Gift giventotheUniversity wheretheprinciple
isto bekept intact in perpetuity and only theincome earned from the
investment of the principle may be expended, when available and
approved, for genera or restricted purposes of the University;

“Donation” or “Gift” meansacontribution, grant, testamentary dispogition
or otherwise, property and money, equipmentsand booksfromaDonor
that the University receiveswithout making any commitment of resources
or services with a commercial value in return, other than naming
opportunitiesand using the Gift asthe Donor may designate;

“Gift Purpose’” meansthe use of the Gift asintended by the Donor which
may include, but isnot limited to, the support of undergraduate and
postgraduate education, research, fellowships, professorships, equipment,
facilities, and buildings.

2. TheVice-Chancellor isauthorized to set prioritiesfor fund-raising and
toreview and set adminigtrative policiesand proceduresconcerning Gifts
totheUniversity.

Gift Acceptance

3. TheUniversty shdl promotethe solicitation, acceptanceand sewardship
to Giftsto secure resourcesthat would enable the University to further
advanceitsprioritiesand commitment to excellenceinteaching, learning
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and research.

4. TheUniversity shal not accept any Gift that precludesthe University
from accepting Giftsfrom other Donors. TheUniversity shal not accept
Giftsthat violateany applicablelaw or regulation and reservestheright
torgect any Gift.

5. Theact of givingaGift tothe University shall beirrevocablewnhilst the
Gift and the Gift purpose shall be subject to the University’sprevailing
policiesand procedures.

6. Inrecognition of aGift madeby aDonor, the University may offer the
Donor anaming opportunity withinthe University. The Executive Council
ghall set theminimum Gift level, onthe recommendations of theVice-
Chancellor for naming opportunities, which may be offered.

7. 1f aDonor who hasbeen offered anaming opportunity by the University
falsinto disrepute, the University reservestheright to discontinuethe
useof therelevant name,

8. All Gift-related naming opportunitiesshal be approved by the Executive
Council ontherecommendation of the Vice-Chancellor. Inthecaseof
aGift-related naming of aFaculty, such naming shal beapproved by the
Executive Council upon the recommendation of theVice-Chancellor.

Donor Rights

9. Subject to Clause 14 below, all Giftsshall beused in accordancewith
the Gift Purpose. All information pertainingtoaDonor and hisGift will
be handled with respect and given confidentia treatment to thefullest
extent availableat law.

10. TheUniversity shal appropriately acknowledge and recognize Donors
and their Giftsaccording to such criteriaas may be stipulated in the
Regulations.

M anagement of Funds

11. TheUniversity shal havethe soleright to administer the Gift Purpose.

12. TheUniversty shdl havethesoleright toinvest Giftsand dl Endowments
subject to this Statute.
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13. TheUniversity may chargeall reasonable costs and expensesincurred
inadministering aGift or aGift Purposeto therelevant fund.

Gift Purpose

14. The Executive Council hastheauthority, onthe recommendation of the
Vice-Chancellor to make changesto aGift Purpose, which hasinwhole
or in part ceasesto provide a suitable or effective way of using the
relevant Gift, but only after reasonabl e effortshave been madeto consult
the Donor. The University shall endeavour to use the Gift for such
purposesasnearly aspossibleakintotheorigina Gift Purpose.

Gift Processing

15. All giftsmust be accompanied by arecording document in the nature of
ether aletter fromthe Donor, aGift Form asstipulated by the University
or agift agreement that includesat | east thefollowing information:-

(& Donor’snameandwhether the Donor isanindividud, firm
corporation, associ ation foundation or other entity;

(b) Giftamount

(o) Gift purposeand whether the Gift isan endowment or not.
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1.

PART-II

ENDOWMENT FUND
ThePt.B.D.SharmaUniversity of Health Sciences Endowment Fund
(defined below) shall be managed and administered in the manner
hereinafter mentioned.
Inthis Statute unlessthe context shall otherwiserequire:
“Financid Year” meansthe period commencing on 1 April of ayear and
ending on 31 March of thenext following year;
“Fund’” meansPt.B.D.SharmaUniversity of Hedlth Sciences Endowment
Fund,
“Fund Income” meansany and al incomeearned from theinvestment of
the Fund; and
“Investment Committeg” meansthe committeeto be congtituted asunder
for themanagement andinvestment of fundsto generate cons stent sream
of incometo support theactivitiesof theUniversity asapublicingitution
of higher learning:-
® Vice-Chancdllor Chairperson

W (i)  ProVice-Chancellor Member

(i) Director, PGIMS Member
(iv) DeanAcademicAffairs Member
v) Registrar Member-Secretary
(vi)  Controller of Finance Member

TheFund

3.

All Endowments donated to the University shall be placed inthe Fund
and shall constitutethe capita of the Fund. All paymentsrequiredto be
paid under this Statute shall be paid out of the Fund Income.

M anagement and Power s

4.

5.

6.

TheUniversity shal have solediscretionin the management and control
of the Fund.

Thelnvestment Committeeisauthorized toinvest the Fund inthename
of theUnivergty inany investment instruments permitted by law andin
accordancewith any prevailing University policy to earnincome.

The University shall, out of the Fund Income, pay all expensesfor
managing the Fund. Subject to Clauses 7 and 8 below, the University
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8.

may also periodically pay aproportionate share of the administrative
expenses of the Faculty, Academic Unit, Research Institute, halls of
residenceor non-academic officeof the University whichisadministering
an Endowment and gpply the ba ancethereof to the University’scommon
pool of fundsfor all or any of the purposesof the University.
TheUniversity may at any timeand from timeto time apportion such
part of the Fund Incometo form part of the capital of the Fund asmay
be necessary to preservethevalueof the capital of the Fund and offset
any depreciationinthevaueof thecapitd of the Fund duetoinflationor
other factorsand shall invest such sumsaccordingly.

Atthestart of every Financial Year, each Endowment shall receivean
annual distribution of expendableincomeat apre-determined fixed rate
to be decided by the Investment Committee.

M eetings

9.

0] The Committee shall meet as often asdeemed necessary by the
Chairperson, however, it shall hold at least onemeeting during
an academic year.

(i) The Chairperson, if present, andin hisabsencethe™Pro Vice-
Chancellor shall presideover all meetingsof the Committee.

(i) Three membersshdl formaquorum.

(iv)  Allissuesshdl bedecided by amgority of votesof themembers
present. TheChairpersonshd| haveavoteandin caseof equdlity,
he shall have asecond or acasting vote.

Payments

10. All paymentsout of the Fund Income shall be made by the Registrar.
Accounts

11. TheUniversity shall cause proper booksof accountsand records of the

Fund to bekept. Theaccountsrelating to the Fund shall be subject to
audit annually by theAuditor.

Dissolution
12. TheUniversity shall havethe power to terminate and dissolvethe Fund

with the consent of the Executive Council.
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REFERENCE OFAMENDMENTSINSERTIONSSUBSTITUTIONS

1. AddedvideHaryanaAct No.7 of 2009
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STATUTE FOR THE
INSTITUTION OF EMERITUS.
PROFESSORSHIP, VISITING

PROFESSORSHIP, FELLOWSHIP,
SCHOLARSHIP, STUDENTSHIP,
TRAVEL BURSARIES, MEDALS

AND PRIZES, CHAIRS ETC.

(Approved by Executive Council
vide Agenda No. 3 in its 3rd meeting
held on 12-01-2009)
Received the assent of Chancellor
vide Letter No. HRB-UA-30(3)-08/1313
dated 30" January, 2009
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THEINSTITUTION OF EMERITUSPROFESSORSHIP. VISITING
PROFESSORSHIP, FEL L OWSHIP, SCHOLARSHIP,
STUDENTSHIP, TRAVEL BURSARIES MEDAL SAND PRIZES,
CHAIRSETC.

(Satute under Sub Clause (h) of Section 30(5)
of theHaryanaAct No. 26 of 2008)

PART-I

EMERITUSPROFESSOR

ELIGIBILITY

1. EmeritusProfessorship shal begiventoahighly qualified and experienced
superannuated Senior Professor or Professor of the University provided he/
shehasservedintheUniversity for at least 20 years.

2. Thetitlewill be conferred only on the Senior Professor or Professor who
hasmade outstanding contributioninany field of Modern or Indian System
of Medicinesthrough hig/ her published work in National and I nternational
Journalsof repute. Thetitlecan also beconferred on aSenior Professor or
Professor who has supervised mgor research projectsin thefield of Modern/
Indian System of Medicinesand reci pient of national/ international award/
fellowship from reputed national/ internationa agency.

TERMSAND CONDITIONS
1. Thetitleof ‘EmeritusProfessor’ shal befor life.

2. The ‘Emeritus Professor’ will be entitled for office accommodation,
laboratory, and other facilitiesfor carrying out research and consultancy in
theUniversity, if required, for thefirst tenyearsof hig/ her tenure.

3. The'EmeritusProfessor’ will be entitled to such honorarium asmay be
decided by the Executive Council..

4. The'EmeritusProfessor’ shal not beamember of any administrative body
of the University such asBoards of Studies, Faculties, Executive Council,
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Academic Council, Court etc. but he/ shewill beaspecial inviteeinthe
meetingsof the Academic Council without voting right for aperiod of ten
yearsinthebeginning of his/ her tenure.

PROCEDURE

1.

Theaspirant shal submit to theVice-Chancellor an unsigned bio-datawithin
sx monthshefore hig/ her superannuation.

TheVice-Chancellor shal constituteacommittee of three Senior Professors
to consider the bio-dataand give recommendations within one month of
referring the matter to the committee.

TheVice-Chancellor shall also seek the recommendationsof threeoutside
experts. The bio-dataand the reports of the committees shall be placed
beforetheAcademic Council for consi deration and itsrecommendations.

Therecommendations of the A cademic Council shall be placed beforethe
Executive Council for final conferment of thetitleof  Emeritus Professor’.

The process of conferment should be completed within oneyear fromthe
date of submission of thebio-data.
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PART-II
VISITING PROFESSOR

OBJECTIVE

Thevisiting professorshipisaimed at supplementing and providing

expertiseto clinica/ teaching/ researchintheareasinwhich the University or its
ingtitutionsdo not havethe expertise.

ELIGIBILITY

1.

Eminent scholar holding the post of Senior Professor/ Professor/ Associate
Professor in the field of Modern/ Indian System of Medicine shall be
consdered for gppointment as* Visiting Professor’.

The*Visiting Professor’ can be drawn either from within Indiaor abroad.

Any serving Senior Professor/ Professor/ Associate Professor or a Senior
Professor/ Professor/ Associate Professor after superannuation will be
considered for appointment as* Visiting Professor’ .

TENURE

A" Visting Professor’ fromwithin Indiawill be gppointed for amaximum

period of oneyear and aminimum period of onemonth. Thetenureof aperson
appointed as* Visiting Professor’ from outside the country should not beless
than two weeksand not more than threemonthsat atime.

OTHERTERMS& CONDITIONS

1.

A Senior Professor/ Professor/ Associate Professor shall not be appointed
asa‘Vigting Professor’ inthesameingtitutioninwhich he/ shewasholding
apostimmediately before or after superannuation.

If aserving Senior Professor/ Professor isgppointed asa' Visiting Professor’
he/ shewould be required to take permission from the parent University/
Indtitution.

University will provide accommodation to the* Visiting Professor’ inthe
University Guest Housefree of charge.
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HONORARIUM AND OTHERALLOWANCES

1.

A" Visting Professor’ gppointed after superannuationfromwithinthecountry
shdl bepaidtravel expensesinaccordancewith therulesof the University.
He/ shewould beentitled to alump sum monthly honorarium equivaent to
50% of the maximum basic pay of aSenior Professor inthisUniversity.

A" Visiting Professor’ appointed from outsidethe country will beentitled for
apayment of daily allowance not exceeding Rs.1500/- per day for visiting
upto one month. For visits of more than one month and beyond, the
honorariumwill be equivalent to the maximum basic pay of aProfessor in
theUniversty.

TravellingAllowancesfor visting affiliated institution of the University for
delivering lecturesshall be paid by the University.

In case a person aready serving in an Indian University/ Institution is
gopointedasa' Visting Professor’, the payment to himwill incdludetheexiging
pay plusdl dlowancesasadmissible, plus20% of thebasi ¢ pay ashonorarium.
The contribution towardshis/ her pensionary benefits provident fund asper
ruleswill also bepayable.

TheVice-Chancellor may decide any other termsand conditionsasmay be
required fromtimetotime.

PROCEDURE

Therewill beastanding committeefor cons dering the suitable persons

for visiting Professorship asunder:-

0] Vice-Chancellor
4 (ii) Pro Vice-Chancellor
(i) Director, PGIMS
(iv) Dean of the concerned Faculty

v) Head of the Department in which ‘ Visiting Professor’ isbeing
proposed.

(vi)  Seniormost Professor/Teacher other than the Head of the
Department from the same department.
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The committee shal recommend the personto be gppointed as* Visiting
Professor’ to the A cademic Council. Therecommendationsof theAcademic
Council shal be placed beforethe Executive Council for itsgpprova. Thevisting
professorship to aperson shal begiven after theapprova of Executive Council.
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PART-II

ACCEPTANCE OF DONATIONSOR GIFTSFOR

ESTABLISHMENT OF CHAIRSOR FOR SPONSORING

FELLOWSHIPS SCHOLARSHIPS, STUDENTSHIPS TRAVEL

BURSARIES, MEDALSAND PRIZESETC.

TheUniversity may receivebenefactions, donationsor giftsfrom persons
and out of thesame, or in consideration of thesame, may establish’ Chairs
in the name suggested, or sponsor Fellowships, Scholarships,
Studentships, Travel Bursaries, Meda sand Prizesetc., subject tothe
conditions prescribed below :-

Establishment of Chair

0]

(i)

(i)

i)

A*Chair’ may be established by the Government, public sector
undertakings, autonomous organizations, universities, trusts,
societies, memorial committees or similar organizations or
individuasfor thefurtherance of theobjectivesof theUniversity.

Theorganizationsor individudsintendingtoestablishthe’ Chair’
may establishthe’ Chair’ inthenameof any person of eminence,
at thenational or international level inthefield of educationand
researchin Modern/ Indian System of Medicine or any other
field, inwhich he/ she has contributed to human progressand
happiness.

The establishment of the* Chair’ and the nameinwhichitis

proposed to be established will require the approval of the

Academic Council and Executive Council.

Infurtherance of the objectivesof theestablishment of a* Chair’,

theUniversity -

@ shall appoint aProfessor intheappropriatedisciplinein
the manner and on such termsand conditionsaslaid
downinthe Memorandum of Understanding approved
whileestablishingthe‘ Chair’.

Provided further that the appointment of the
professor occupying the‘ Chair’ would beonthebasis

[188]



()

©

(d)

©

of acontract for aperiod to be specified at thetime of
appointment, but not exceeding threeyearsinthefirst
instance,

may institutein therelevant areas of studiespertaining
to the objectives of the establishment of the‘ Chair’,
gpecified research fellowships at thetimeof establishment
of the‘Chair’.

may establish and/ or augment laboratory and library
facilitiesdepending upon the requirements of research
studies associated with the establishment of the* Chair’.

maly al so engage supporting staff essentially required
for realising the obj ectives of the establishment of the
‘Chair’.
may aso procureessentia raw materid and consumables
infurtherance of the objectivesof establishment of the
‘Chair’;

Provided that substantia fundsareavailablefor
the purpose out of theinterest earned out of the donated
amount, upto thelimit specified in clause 2(v) and the
staff so appointed shal also help theUniversity in other
activitiessuch asteaching and other duties, asapplicable,
asper thedecision of theVice-Chancellor.

v) Theestablishment of the* Chair’ shdl requireonetimedonation
of not less than Rs. 50 lakh by the donor, which can be
supplemented subsequently at donor’ sdiscretion.

(vi)  Theamount of interest earned annually shall be utilised to meet
theexpenditureto beincurredinthisregard.

Naming of theinstitutions, buildingsor academic block etc.

0] Theorganizationsor individuasintending to namealaboratory,
library, research centresor aningtitute’ sblock etc. could propose
the name of any person of eminence at the national and/ or
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international levelsin thefield of education and researchin
Moderr/ Indian System of Medicineor any other field, whichin
the opinion of Executive Council has contributed or may
contributeto human progress and happiness.

Thevdueof the benefactionsmade, shdl however commensurate
with the total worth of the Asset proposed to be named and
shall not bebelow Rs.50 lakh, onetimein any case.

Sponsoring of Fellowships, Scholar ships, Sudentships, Travel
Bursaries, Medalsand Prizesetc.

0]

(ii)

Theorganization or individua intending to sponsor aFellowship,
Scholarship, Studentship, Travel Bursary, Meda and Prizeetc.
inthe name of organization or individual, will berequiredto
deposit an endowment with the University, whoseannud income
shall be utilised for the payment of Fellowship, Scholarship,
Studentship, Travel Bursary, Meda and Prizeetc.

Thevalueof theendowment for sponsoring should beasunder:-

Sr.No. Named Gift Minimum Giftlevel
€) Medal or Prize Rs.llac

(b) Scholarship Rs4lac

(©) Bursary Rs5lac

(d) Fellowship Rs.20lac

Provided further that if nameisto be associated with
theawardg/ prizes, the minimum endowment should be of the
vaueof Rs5lac.

Thedetailed termsand conditionsfor Fellowships, Scholarships,
Studentships, Travel Bursaries, Meda sand Prizesshall besuch
as laid down in the Memorandum of Understanding after
consultation with the committeeto be constituted by the Vice-
Chancdlor.
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Fellowships, Scholarships, Studentships, Travel Bursaries,
Medalsand Prizesetc.

0)

(i)

The University may provide for award of Fellowships,
Scholarships, Studentships, Travel Bursaries, Meda sand Prizes
out of University fund.

Thenumber and va ueof Fellowships, Scholarships, Studentships,
Travel Bursaries, Medals and Prizes to be awarded shall be
determined by the Executive Council either onitsowninitiative
or on therecommendations of the A cademic Council.

Theaward of Fellowships, Scholarships, Studentships, Travel
Bursaries, Medals and Prizes may be given on the basis of
academic achievementsor need based or acombination of both
to be decided by the Executive Council fromtimetotime.
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ORDINANCE ON PREVENTION

OF SEXUAL HARASSMENT.

(Approved by the Executive Council in
its 3rd meeting held on 12.1.2009
vide Agenda Item No.8).
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ORDINANCE ON PREVENTION OF SEXUAL HARASSM ENT.

1. Déefinition

“Sexua Harassment” includessuch unwelcome
sexudly determined behaviour (whether directly
or by implication) as

(& Sexudly offensvephysica contact or advances,
(b) A demand or request for sexual favours.

(c) Sexualy coloredremarks,

(d) Showing Pornography; and

(e) any other unwelcomephysical, verbal or non-

verbal conduct of sexual nature.

Sexua harassment d soincludesunwel come:

L oaded comments having sexually offensive
connotations.

Remarks or jokes having sexually offensive
connotations;

Obscene, emailsor phonecalshaving sexudly
offendveconnotations

Sexua physica gestures, lewd stares;

Physical contact having sexually offensive
connotationsand stalking;

Exhibition of pornography;

Making of sounds having sexually offensive
connotations;

Playing of music or songs having sexually
offensve connotations.

Relating sexudly explicit anecdotes,

Threat to take vindictive action for denial of
sexud favours;

Singinglewd songs,

Any act or behaviour that issexual, based on

sex or on sexual orientation, towardsaperson,
that hastheaim or affect of compromising that
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person’sright to dignity, equaity inemployment,
and toworking conditionsthat arerespectful of
that person’sdignity, their moral or physical
integrity, their right to receive ordinary services
offeredtothepublicinfull equdity.

Theact or behaviour can notably taketheform
of : pressure (pressions), insults, remarks, jokes
based on sex, touching, assault, all sexual
exhibitionism, dl unwelcomeimplicit or explicit
sexual solicitations, al threats or all sexual
blackmall.

Any pressure, congtraint of sexua naturecarried
out through words, gestures, threats, promises,
writing, drawings, sending of objects al sexudly
discriminatory remarks, targeting aperson during
a hire or while conducting his professional
activity.

Any behaviour isunacceptableif

(& Such conduct isunwanted, unreasonable and

offensvetotherecipient

(b) A person’srgection of, or submissionto, such

conduct on the part of employersor workers
(including superiors or colleagues) is used
explicitly or implicitly asabasisfor adecision
which affectsthat person’saccessto vocationa
training, access to employment, continued
employment, promotion, salary or any other
employment decisions, and/or

(¢) Suchconduct createsanintimidating, hostileor

humiliating work environment for therecipient;
and that such conduct may, in certain
circumstances, be contrary to the principlesof
equal treatment within the meaning of Articles
14, 15, 16 and 21 of the Constitution of India

Act or conduct creating sexually hostile and
intimidating environment.
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2.

3.

Who Can Make
aComplaint?

TheComplaint
Committee

(& A personwhois—

(i) A student of thisUniversity/ affiliated colleges/
inditutions;

(i) An employee in this University/ affiliated
colleged inditutions;

(i) A member of the staff of this University or
Affiliated colleges/ingtitutions;Subj ect tothe
condition that : Whereacomplaint instituted
before the Complaints Committeeisfound to
befrivolousor vexatious, the Committeeshal,
for reasonsto berecorded inwriting, dismiss
the complaint and make an order that the
complainant shall pay a fine of minimum
Rs.5000/- (fivethousand rupees).

Thereshdl bea' Universty Complaint Committee
anda’ College/l ndtitute Complaint Committee’ .

() University Complaint Committee:The
University Complaints Committee shall be
congtituted by theVice-Chancellor, comprising
of 5 membersincluding Chairperson. At least
half of themembersof the Committee shall be
women. The Chairperson of the Complaints
Committee will be nominated by the Vice-
Chancellor and shall beawoman. Committee
may have co-opted members in addition to
above. Threemembersshall form the quorum.

(i) Callege IngituteComplaint Committee The
College! Indtitute Complaint Committeeshdl be
constituted by the Principal/ Director of the
college/ institute, comprising of 3 members
including Chairperson. At least two members
of the Committee shall be women. The
Chairperson of the Collegel Ingtitute Complaint
Committee shal benominated by the Director /
Principa and shal beawoman. Presenceof all
membersinthemeeting shall beessential.
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4.

5.

Eligibility for
M ember ship of
the Committee

Jurisdiction

() University Complaint Committee: A person
employed as Senior Professor orProfessor or
inanequivaent gradeintheUniversity shall be
appointed as Members of the Committee.ln
appointing members, the Vice-Chancellor may
take into account the seniority, ability and
background of the member.

(i) Collegel Insgtitute Complaint Committee: A
person employed asateacher or in equivalent
grade shall be appointed as members of the
Committee, taking into consideration their
seniority, ability and background.The
Committeesas(i) and (ii) above, may co-opt
asmany membersasare necessary to makean
informed, reasonabl e and expeditiousdecision.
Students, Staff, NGO’s or other relevant
persons can be co-opted as members.

All membersof staff; teaching or non-teaching and
al sudentswhether studying inthe Pandit Bhagwat
Dayal Sharma University of Health Sciences
Campusor inany affiliated college are subject to
the jurisdiction of this ordinance.The territorial
juridiction of theUniversty ComplaintsCommittee
shall extendto actsof sexua harassment committed
inthe Pandit Bhagwat Daya SharmaUniversity of
Health Sciences Campus, while that of Institute
Complaint Committeeto the Institute campus. The
campusshall alsoinclude hostel's, guesthouses, car
parks and other properties owned, maintained or
under the control of the University/ indtitute.Inthe
case of sexual harassment of athird person by a
student or staff of thisUnivergty or of any affiliated
collegeor indtitution, the ComplaintsCommitteemay
initsdiscretion provideinformation regarding the
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Conducting
Enquiry
by the
Compliant
Committee

student or staff to facilitate aproper determination
of thethird person’scomplaint.

(i) Any person aggrieved shal prefer acomplaint
beforethe Complaints Committeeat theearliest
point of time and in any case within 15 days
from the date of occurrence of the alleged
incident.

(i) Thecomplaintshall containdl themateria and
relevant detail s concerning the alleged sexual
harassment including the names of the
contravenor and the complaint shall be
addressed to the Complaints Committee

(iii) 1f thecomplainant feel sthat she cannot disclose
her identity for any particular reason the
complainant shall addressthe complaint tothe
Vice Chancellor / Director or Principal of the
concerned college/ institute and hand over the
same in person or in a sealed cover. Upon
recei pt of such complaint theVice Chancellor /
Director or Principal of the concerned college/
ingtituteshal retain theoriginal complaint with
himsalf and send to the Complaints Committee
agist of thecomplaint containing al materia and
relevant details, other than the name of the
complainant and other details, which might
disclosetheidentity of thecomplainant.

(iv) TheComplaintsCommitteeshdl takeimmediate
necessary actionto causean enquiry to bemade
discreetly or hold anenquiry, if necessary.

(v) The Complaints Committee shall after
examination of the complaint submit its
recommendations to the Vice Chancellor/
Director or Principal of the concerned college/
institute recommending the penalty to be
imposed.

(vi) Vice Chancellor / Director or Principal of the
concerned college/ institute upon receipt of the
report from the Complaints Committee shall
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7. Disciplinary
Action

8. ThirdParty
Harassment

9.  Annual Report

10. Saving

after giving an opportunity of being heardtothe
persons complained against, confirmwith or
without modification the penaty recommended
after duly following the prescribed procedure

(vii) In cases, pertaining to the officer holding the
posts of Asstt. Registrar / Teachersor above,
the case shall be submitted to the Executive
Council/Governing body of thecollege, which
shdl with or without modification confirmthe
penalty recommended, after duly following the
prescribed procedure.

Where the conduct of an employee amounts to
misconduct inemployment asdefined inthe conduct
rules, appropriate disciplinary actionin accordance
withtherelevant rulesshal beinitiated.Inthe case
of anemployeeof anafiliated ingtitution, the matter
will bereferred to the management of theingtitution
for appropriate disciplinary action.Where the
conduct of a student amount to misconduct,
appropriatedisciplinary actionin accordancewith
therelevant ordinanceon ‘ Maintenanceof discipline
amongs students shal beinitiated by the competent
authority.

Where sexual harassment occursasaresult of an
act or omission by any third party or outsider, the
employer andthepersonsinchargeshdl takedl steps
necessary and reasonable to assist the affected
personsintermsof support and preventive action.

TheComplaintsCommitteesshdl prepareanAnnua
Report giving full accountsof itsactivitiesduring

the previousyear and forward acopy thereof tothe
Vice Chancellor who shall in turn put up report to
the Executive Council.

Nothing contained inthiscode shall prejudice any
rights available to the employee or prevent any
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person from seeking any legal remedy under the
National Commission for Woman Act 1990,
Protection of Human Rights CommissionAct 1993
or under any other law for the time being in
force.Where such conduct amountsto aspecific
offence under the Indian Penal Code or under any
other law, the University shall initiate appropriate
actioninaccordancewithlaw by makingacomplaint
with the gppropriate authority.In particular, it should
ensurethat victimsor witnessesare not victimized
or discriminated againg whilededingwith complaints
of sexua harassments. The victims of sexual
harassments should havethe option to seek transfer
of the perpetrator or their owntransfer.
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RULES REGARDING
CONSTITUTION OF NATIONAL

SERVICE SCHEME COMMITTEE

(Approved by the Executive Council in
its Sth meeting held on 16.7.2009
vide Agenda Item No. 21)
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CONSTITUTION OF THENATIONAL SERVICE SCHEME
COMMITTEE

I. Nameand Composition

Thereshdl bea”Pt.B.D.SharmaUniversity of Health SciencesNational
Service Scheme Committee” hereinafter caled PL.B.D.SharmaUniversty N.S.S.
Committeefor regulating the National Service Schemeactivitiesby thestudents,
membersof thestaff initsconstituent and affiliated collegeswithintheterritorial
jurisdiction of theUniversity. It shall be congtituted asfollows:

1. Vice-Chancellor (Chairperson)

Pro Vice-Chancellor (Member)

Director, PGIM S, Rohtak (Member)

Registrar (Member)

Director, Medical Education & Research, Chandigarh (Member)
Director General Health Services, Haryana(Member)

Dean, Students Welfare (Member)

Principal, PGIDS, Rohtak (Member)

Asstt. ProgrammeAdviser, N.S.S. Zona Centre, Chandigarh (Member)

Six Directors/Principa soneeach from affiliated Medica Colleges, Denta
Colleges, Nursing Colleges, Pharmacy Colleges, Physiothergpy Colleges,
Ayurvedic Colleges’ Homoeopathic Colleges. (Members)

(to be nominated by theVice-Chancellor).

11. Six NSS Programme Officers to be co-opted in the Pt.B.D.Sharma
University N.S.S. Committee by the Vice-Chancellor on the
recommendations of the Programme Co-ordinator, N.S.S.

(Members)

12.  Two representatives of the students to be nominated by the Vice-
Chancdllor (Members)

13.  Programme Co-ordinator, N.S.S. (Member-Secretary).
Thetenure of the nominated membersshall betwo years

© 0o N o g b~ W DN
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Objectives

The objectivesof thecommitteewill bethe sameasthat of the National
Service Schemewhich areasfollows:-

@

Overall objective of the Pt.B.D.SharmaUniversity N.S.S.is
educationd; servicetothecommunity istheactivity throughwhich
this objective is sought to be achieved. The more specific
objectives of the National Service Scheme areto arousethe
students’ social conscience and to provide him/her with the
opportunity:-

Towork with and among people;

Toengagein creative congructive socia action;

To enhance hig’her knowledge of himself/herself and the
community through aconfrontationwith redlity;

To put his/her scholarship to practical usein mitigating at least
someof thesocia problems; and

Togain skillsin programme devel opment to enable him/her to
get self-employed.

[11. Programmesand Activities

@

(b)

To achieve the aims and objects enumerated in para |l above, the
following programmes and/or activities may be undertaken subject to the
availability of resourcesfinancid or otherwise:-

ProjectsintheAreaof Education:

0

(i)
(iii)
(iv)

Helping younger studentswith studies;

Organising scienceclubs,

Organising alibrary and/or abook bank; and

Organising exhibitions, etc.

ProjectsintheAreaof Recreation:

0)

(i)

Making, renovating, collecting and distributing toys, picture
booksetc. tosmall childreniningtitutions, hospitalsetc.,;

Conducting play groupsfor children;
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(©)

©

©

()

(i) Organising competitionsand contests,
(iv)  Organising student show asentertainment for institutionalized
persons,
v) Organising hobby clubs, craftstraining, dramatic groups/clubs
etc.; and
(vi)  Organising celebrationson inter-community basisetc. etc.
ProjectsintheAreaof Health:

In and outside hospitals; assisting patients in the hospitals,
ass sancein blood bank, drug bank and follow up of patientsdischarged
fromthe hospitals.

Campaign Projects:

0] Literacy campaign;

(i) Nationa integration campaign.

(i) Cleanlinessin dumsand disease eradi cation campaign etc.
Camp Projects:

Work camps(socid projectsetc.) inwhich physical labour or sramadan
isinvolved.

Any other project or activity within or outsidethe University or College
Campus, suggested by the Officer-in-charge and approved by the
Committee,

Duties and Powers of the Pt.B.D.Sharma University
N.S.S.Committee.

Thedutiesand powersof thePt.B.D.SharmaUniversity National Service
Scheme Committee shall be:-

(@) to makerulesfor the organisation, conduct and control of the
N.S.S. activitiesinthelight of Govt. Schemes, ingtructionsand
directions,

2 tointerpret and enforceitsrulesandto givedecisionsand rulings
on any point of theserules,

[207]



©)

(4)

©)

(6)

()

8

©)

(10)

(11)
(12)
(13)
(14)

(15

toframebye-lavscons stent withitsrulesand Govt. directives
and to appoint sub-committee/committees;

to receive and spend/utilise Govt. (both Central and State Govts)
grants and necessary funds or help from the University for
Nationd Service Schemeactivitiesand utilisethesameaccording
to rulesand budget estimates;

to consider and pass its annual budget and the general
programmeinthelight of Government grantsand other resources,

to gppoint whole-timeor part-timestaff and decide, enhanceor
reducetheir pay and gradesor remuneration/honorariuminthe
light of provisonsmadeinthe Nationa Service Schemeby the
Government;

to take decisions on any matter concerning N.S.S. which are
not covered by the constitution or rulesframed thereunder;

to raise and spend funds and to sanction re-appropriations of
fundsfrom one budget head to another;

towrite off irrecoverable duesand items of stock etc. costing
morethan Rs.250/-;

to sanction all paymentsrequired to be paid for implementation
of National Service Schemeprogrammes,

to allocate fundsto the colleges and devel op system of audit;
tofix quotaof studentsfor colleges;
to sponsor service projectsoninter-collegiatebasis,

tofunction asalia son agency betweentheMinigtry of Education,
State Govt. and the Colleges; and

toco-ordinate N.S.S. Programmeinthe University.

Dutiesand Power sof the officebearers

Thedutiesand powersof the office bearersshall beasfollows:-

(a) Chairperson:
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Note:-

The Chairperson shall preside over all the meetings of the
Pt.B.D.SharmaUniversty Nationd Service SchemeCommittee.

He shall have the power to sanction as expenditure over
Rs.1000/- at atimein case of an individual item and/or any
amount subject to budget restrictions.

Heshall havethe power to make appointments, fixing salary/
remuneration according to availability of fundsin anticipation of
thegpprovd of thePt.B.D.SharmaUniveraty N.S.S. Committee,

He shall have the power to sanction all journeys concerning
Pt.B.D.SharmaUniversity N.S.S. performed by the Programme
Co-ordinator and membersof the Pt.B.D.SharmaUniversity
N.S.S. Community except the staff of the office of the
Programme Co-ordinator.

Inthe absence of the Chairperson, the Pro Vice-Chancel lor will
presideover al themestings.

(b) ProgrammeCo-ordinator/ Secretary :

1.

Heshall attendto all correspondence pertaining to the National
Service Scheme and give effect to the resolutions of the
Pt.B.D.SharmaUniversity N.S.S. Committee.

Heshall issueagendaand noticesof meetingswith prior approva
of the Chairperson and record the minutes of the same and shall
beresponsiblefor their maintenance.

Heshall betheover all in-chargeof al recordsand registers of
Pt.B.D.SharmaUniversity N.S.S.

Heshdl becustodian of dl property of Pt.B.D.SharmaUniversty
Nationd Service Scheme.

He shall have animprest of Rs.500/- with him to be recouped
fromtimetotime. Heisempowered to incur an expenditure of
Rs.1000/- onany itemat atime. Heshall a so bein-chargeof al
finances of the Pt.B.D.Sharma University N.S.S. He shall
mai ntai N accounts and present the statement of accountsduly
audited by theUniversity auditors.
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VI.

6. TheProgramme Co-ordinator shal gpprovethetour programme
of hisofficestaff.

7. TheProgramme Coordinator shal beresponsiblefor therelease
of N.S.S. grantsto the Colleges and shall also superviseand
guidetheimplementation of theN.S.S. inthe colleges.

8. He shall maintain and operate Bank Account of the
Pt.B.D.SharmaUniversity N.S.S.

Bank Account

Thefundsof the Pt.B.D.SharmaUniversity National Service Scheme
shall bekept inaSaving Bank Account with the State Bank of Indiain
the name of the Programme Co-ordinator N.S.S.

VII. Audit

VIII.

Theaccountsof the Pt.B.D.SharmaUniversity N.S.S. will be pre-audited
by the Controller of Finance. The Controller of Finance shall also be
responsiblefor theaudit of theN.S.S. accountsof the collegesreceiving
N.S.S. grantsfrom the Pt.B.D.SharmaUniversity National Service
Scheme. Theaudited accounts shall also be placed for approval at the
annua mestings.

General Meetings

@ Annua meetings of the Pt.B.D.Sharma University N.S.S.
Committee shall be held inthe month of February or assoon as
thereafter asmay be possible every year. It shall be convened
on the date and at a place and time to be determined by the
Chairperson. The Secretary shal give seven daysnoticewhich
shall be despatched by post, Under Postal Certificate to all
membersor by hand, if local. The businesstransacted at this
meeting shall include passing of the Budget Estimatesand the
genera programmeof N.S.S. activitiesfor theensuing year and
amendment of old rulesor enactment of new rulesor bye-laws
of thePt.B.D.SharmaUniversity N.S.S. Committee,

(b) The Chairperson may at hisdiscretion call the meeting of the
Pt.B.D.SharmaUniversity N.S.S. Committeeto transact the
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unfinished bus nessasmay be consdered necessary inthecourse
of theyear. At least seven daysnotice shall begiventoal the
membersregarding such mestings.

One/third of themembersshal form aquorumaat all mesetings.

All decisonsshall betaken by asimplemgjority voteand inthe
case of tie, the Chairperson shall haveacasting vote.

Voting by proxy shall not bepermissible.

Noindividua member shal exercisemorethan onevote except
the Chairperson who shall have acasting vote asabove.

No act or proceeding of this Committee shall beinvalidated
merely by reason of the existence of vacancies among its
members.

The Pt.B.D.Sharma University N.S.S. Committee shall be
empowered to take decisionson cal mattersconcerning N.S.S.
which are not covered by the above Constitution and also to
amend thisCongtitution if and when necessary.
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RULES REGARDING
CONSTITUTION OF THE

SPORTS COUNCIL

(Approved by the Executive Council
in its 5th meeting held on 16.7.2009
vide Agenda Item No.22)
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CONSTITUTION OF THE SPORTSCOUNCIL

Thereshal beaPt.B.D.SharmaUniversity of Health Sciences Sports
Council hereinafter referred to as* Pt.B.D.SharmaUniversity Sports
Council” condtituted asfollows:-

Vice-Chancellor (Chairperson)

ProVice-Chancellor (Vice-Chairperson)

Director, PGIM S, Rohtak (Member)

Dean, PGIMS, Rohtak (Member)

Registrar (Member)

Principa, PGIDS, Rohtak (Member)

Dean, Students Welfare (Member)

Chief Warden (Member)

Directorg Principasof al theaffiliated Colleges/ Indtitutions (Members)

Two students nominated by the Vice-Chancellor onthe basisof their
achievementsin Sports(Members)

Sports Officers (ex-officio Member-Secretary of the Council)

Assistant Sports Officers (Men and Women), who shall be ex-officio
Assistant Secretariesand members of the Council .

2. Theaimsand objectsof the SportsCouncil shall be;-

@

(b)

©

to organiseand regul ate sportsactivitieswithin theterritoria jurisdiction of
theUniversity;

to promote the best type of sportsmanship and team spirit among the
aumni of theUniversiy;

to conduct Annual Tournamentsin various Sports Eventsfor Men and
Women students of all the Colleges recognised by the University, in
accordancewith therules specialy madein that behaf by the Council;
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(d) tofoster aUniversity spirit among the Collegesand for that purpose, to
organiseand control Pt.B.D.SharmaUniversity of Health Sciences Sports
Clubs,

() todeveopInter-Universty fellowship by organising or taking partinInter-
Univergty Contests, State Tournaments, and Nationd Leve Tournaments.

3. Thefunctionsand power sof the SportsCouncil shall be-

€) to make rules for the organisation, conduct and control of the
Pt.B.D.SharmaUniversity of Health Sciences Sports Tournaments,

(b)  tointerpret and enforceitsrulesandto givedecisionsand rulingsonany
point not covered by thoserules,

(© to frame bye-laws consistent with its rules and to appoint sub-
committee(s), if and when necessary, and fix their termsof reference;

(d)  toconsider and passtheAnnua Budget proposed and recommended
by the Executive Board;

(e to consider and adopt the Annual Reports and Audited Statements of
Accountsof the Sports Council and thevariousUniversity SportsClubs,
and

® to take such other action as may be deemed necessary and proper for
thefurtherance or achievementsof theaimsand objects specified above.

4.1  Management Executive:- Theaffairs of the SportsCouncil shall
be managed by an Executive Boar d consisting of :-

€) the Chairperson, Sports Council, who shall be ex-officio
Chairperson of the Executive Board;

(b) theVice-Chairperson, Sports Council ;
(© theDirector, PGIMS
(d theRegidrar;

(e the Member-Secretary, Sports Council, who shall beex-officio
Secretary of the Executive Board,
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Ass stant Secretaries (M en and Women), Sports Council, who
shall be ex-officio Assistant Secretaries and members of the
ExecutiveBoard;

Four Directors/ Principalsof affiliated colleges ingtitutionsto
be nominated by the Vice-Chancellor one of whom shall be
woman.

M eetings of the Executive Board shall be convened by the Member-
Secretary, with the permission of the Chairperson, asoften asmay be
necessary. Ordinarily, sevendays noticeshdl begivenfor suchmeetings,
but in emergent casesthe Chairperson may call ameeting at ashorter
notice, if necessary.

The quorum for ameeting of the Executive Board shall beof five.

Thefunctionsand Power sof the Executive Board shall be: -

to organise, conduct and control the Pt.B.D.SharmaUniversity
of Health Sciences Sports Tournaments, thevariousUniversity
SportsClubsand al other sportsactivitiesin which the Sports
Council participates, inaccordancewith therulesframedinthat
behalf by the Sports Council;

to raise and spend funds of the Sports Council in accordance
with the Budget Estimates sanctioned by the general body, to
writeoff irrecoverabledues, itemsof stock andto condonedelay
inthesubmission of entries;

tofill up any vacancy occurring among itsel ected membersor
among the membersof any Club, inthe course of theyear, for
the unexpired term pertaining thereto;

toframebye-lawsto meet any emergency that may ariseinthe
bonafide discharge of itsduties, provided that such actionis
duly reported to the next genera meeting of the Sports Council;

to consder and recommend, for adoption by theAnnua Generd
Meeting withitsappropriate comments, theAnnual Report of
the Secretary ontheyear’sactivities, theAudited Statement of
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Accountsfor theyear, the Reportsand Statements of Accounts
of thevarious Sports Clubs, theAnnual Budget Estimatesand
the General FixturesList for theensuing year; and

to sanction expenditure where the amount exceeds Rs.10000/-
for anindividual item, and to allow re-appropriation of funds
from one budget head to another.

6. Thedutiesand powersof the Chair per son shall beasfollows:-

@

to preside over al meetings of the Sports Council and its
Executive Board and to discharge such functions as may be
assigned to himinthat capacity by the Sports Council/Executive
Board. Inthe case of equality of votes, the Chairperson shall
haveacasting vote;

to sanction expenditure up to Rs.10000/- for anindividual item;
and

to take decisions to meet the situation in anticipation of the
approval of the Executive Board but such decisionsshall be
placed before the next meeting of the Executive Board for
confirmetion.

7. TheVice-Chairperson shall function as Chairperson in the absence of
thelatter, and shall exercisethe powersvestedin him.

@

(b)

©

©

The Secretary shall -

carry on correspondence on behalf of the Sports Council and
giveeffect to the resolutions of the Council asits Executive
Officer;

issue notices of meetingsand record minutesof thesameand be
respons blefor their maintenance;

berespons blefor the maintenance of other recordsand registers
aswell asthe custody of al property of the Sports Council;

carry out other dutieswhich may be entrusted to himfromtime
totime;

[218]



©

()

©
(h)
()

0)

(k)

have animprest of Rs.5,000/- to meet petty expenditure and
also have another imprest of Rs.5,000/- specially to meet petty
expenseson Mini Bus (Station Wagon) of the Pt.B.D.Sharma
University Sports Council to berecouped fromtimetotime;

have power to incur and expenditure upto Rs.1,500/- on an
itemat atime;

bein-charge of thefinancesof the Sports Council;
issuereceiptsfor all sumsreceived;

make paymentsin accordance with the rules prescribed by the
SportsCouncil;

maintain accounts of the Sports Council fundsand present a
statement of accountsduly audited by the University Auditors,
and

to operate upon the accounts of the Sports Council andsignall
chequesfor al expenditure duly sanctioned and pre-audited.

Subject totheapproval of theVice-Chancellor, the Assistant Secretary/

Assigtant Secretariesshall discharge such dutiesas may be assigned by
the Secretary. The senior-most Assistant Secretary shall function as
Secretary intheabsence of thelatter.

10.1 General Mestings:-

(@ AnAnnua Genera Mesting of the Sports Council shal be convened

onceevery year inthemonth of July/August or as soon thereafter as
may be possible, date, place and time shall be asdetermined by the
Chairperson. At least fifteen days noticeshdl begivenfor thismesting.

Thebusinessat thismeeting shdl include-

eection of office bearersand members of the Executive Board;

the adoption of theAnnual Reportsand theAudited Statements
of Accountsof the Sports Council and thevariousUniversity
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v)

v)

Sports Clubs, as presented by the Executive Board under Rule
5(e) above;

the Budget Esimatesand the Generd FixturesList for theensuing
yedr,

theamendment of rulesor enactment of new rulesor bye-laws;
and

the proposal s or resol utions brought up before the meeting by
any one of its members provided that awritten notice of the
same is given to the Chairperson or the Secretary by end of
March, precedingtheAnnua Generd Medting; dl such proposas
and resolutions shall be considered by the Executive Boardin
thefirst instance and placed ontheAgendaof theAnnud Generd
M eeting with such recommendati ons as may be made by the
Board.

Provided that if no General isheld asrecommendedinthis
clause, or if the Annual General Meeting failsto elect anew
Executive Board, the Executive Board already in office shall
continueto function until suchtimeasthe new Executive Board
isduly elected.

(b) TheCharpersonmay, a hisdiscretion, cal onemore Generd Medting
of the Sports Council to transact the unfinished business of theAnnud
General Meeting or such other business as may be considered
necessary inthe course of theyear.

©

Should at least one/third of the members of the Sports Council
consder anextra-ordinary Generd Meeting of the Council necessary,
they shal inajoint requisitioninformthe Executive Board intimating
the specific purpose for which such meeting is deemed to be
necessary. The Executive Board shall call ameeting of the Sports
Council withintwenty daysof thereceipt of sucharequisition. Only
the specific businessfor whichtheextra-ordinary meetingiscalled
shall be considered at such ameeting.
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11.

12.

13.

Thequorumfor aGeneral Meeting shall betwenty-five.

All decisionsshall betaken by asimplemgority vote of the members
present and, inthe case of atie, the Chairperson shall have acasting
vote.

Thetravelling and halting allowancesfor attendance at the General
Meetings shall be borne by the Colleges concerned in the case of
Principad Membersof their staff; by the University inthe case of Chief
Wardern/Nomineesof the Vice-Chancellor and the Registrar; and by the
Sports Council inthe case of Secretary and hisstaff.

Theaccountsof the Sports Council shall be pre-audited by the Controller
of Financeinthe Pt.B.D.SharmaUniversity of Health Sciencesand the
report of the Secretary, together with theannual audit noteof the Controller
of Finance shall be submitted to the Executive Council of the
Pt.B.D.SharmaUniversity of Health Sciences after they have been
consdered and duly adopted at theAnnua Generd Mesting of the Sports
Council.

TheExecutive Council of thePt.B.D.SharmaUniversty of Hedth Sciences
shall exercisegenera supervision and control over the Pt.B.D.Sharma
University of Health Sciences Sports Council and shall decide
constitutional changesthat are cons dered necessary.
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RULES REGARDING
DR. RADHA KRISHNAN

FOUNDATION FUND

(Approved by the Executive Council in
its Sth meeting held on 16.7.2009
vide Agenda Item No.19)
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DR. RADHA KRISHNAN FOUNDATION FUND

There shall be afund namely Dr.Radha Krishnan Foundation Fund
established for thefollowing objectives:

()] Tomobilizeresourcesfor overdl development of University;
(i) For welfare of sudentsof University maintained Colleged Indtitutes,
(i) For purchase of text-booksand necessary furnitureitemsetc;

(iv) For purchase of equipments for research activities and updation of
L aboratories.

Congtitution of Fund:

Thefund shdl congtitutetheamount collected annudly from the students
of University maintained colleges ingtitutionsand affiliated colleges/indtitutions.
Out of theamount collected by the colleges/institutions, 50% amount shall be
remitted by the colleges/ingtitutionsto the University and 50% of theremaining
amount shall beretained by the College/Institution in aseparate account ina
bank as* College Devel opment Fund' .

Theamount received fromthe Univeraty maintained colleges indtitutions
and affiliated college/institutionsshall be deposited in aseparate account inthe
bank in the name of ‘ Dr.RadhaKrishnan Foundation Fund’ and the account
shall be operated by the Controller of Finance, Pt.B.D.SharmaUniversity of
Health Sciences, Rohtak. The amount of interest accrued on thefund will be
utilized on the obj ectives mentioned above.

Sanding Committee:
Thereshall beaStanding Committeeto review thefund and take decisionsfor
collection of funds based upon the broad guidelines. The Standing Committee

will meet at least oncein ayear. The standing committee shall constitute as
under:-

1. TheVice-Chancdlor Chairperson
2. TheProVice-Chancdllor Member
3. TheDirector, PGIMS Member
4. TheDean, PGIMS Member
5. TheRegidtrar Member
6. Dean,AcademicAffars Member
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7. Principa, PGIDS, Rohtak Member

OneDean of Faculties Member
(to be nominated by the Vice-Chancellor)
9.  TwoPrincipasof maintained/ affiliated colleges Members
(to be nominated by Vice-Chancellor)
10. TheDean StudentsWelfare Member-
Secretary

Theterm of office of the nominated Members of the Committee shall be

two-years.
UTILISATION OF FUND
() Travel Expensesfor Collection of Funds/Donations

Trave expensesin connectionwiththefundraisng campagnby individua/
group for the foundation within the country and abroad can be paid from the
Foundation Fund according to University TA/DA rules. A suitableadvancefor
this purpose may be drawn from the budget head “ Unforeseen Expenditure”
and the amount spent for payment of TA/DA may be reimbursed from the
Foundation Fund after collection has been deposited in the Foundation Fund
Account. TA/DA payabletoindividua/groupsfor their travel in connectionwith
thefund raising campaign shall in no case exceed 10% of thetotal collection
deposited by them.
(i) Award of Scholar ship tothestudentsof Post-Graduateand Under

Graduate classes.

To beginwith, thefundsmay be utilised for awarding scholarshiptothe
students of Postgraduate and undergraduate classes on merit-cum-need basis
subject tofulfillment of thefollowing digibility criteria-

A minimum of 65% marksinthequaifying examination.

These scholarships shall be of the value of Rs.1000/- per month for
Post Graduate students and Rs.500/- per month for Under-graduate students.
Thenumber of such scholarshipsfor each category will bedecided by the Standing
Committee every year depending upon the availability of funds. Therules
regarding mode of application, mode of payment, renewal etc. shall beframed
by the Committee.
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(iif) Other activities:

After the amount of interest on the deposits of the Foundation

increased substantialy, theinterest money may be utilized for thefollowing

activities

a Award of Research Fellowships.

b) Organi zation/participationin Seminars'Conferences’'WWorkshops; inIndia
and abroad.

C) Sanction of minor Research Projectsto teachers.

d) Grantsfor Strengthening infrastructure, including building, equipments,
furniture, appointment of teaching staff etc. and;

2) Any other academic activity whichmay beintheinterest of the Universty.
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GUIDELINESFORTHEUTILIZATION OF FUNDACCRUEDAS
INTEREST ONAMOUNT TO BERETAINED BY THE
COLLEGES/ INSTITUTIONSAS“COLLEGE DEVELOPMENT
FUND” OUT OF THE COLLECTIONSMADE FROM THE
STUDENTSFOR DR.RADHA KRISHNAN FUND

1 Theamount retained by the collegeout of  Dr.RadhaK rishnan Foundetion
Fund’ shall form aCorpus Fundto be called as College Devel opment
Fund. Inno caseshall the Principa amount be spent by the college, even
onitems’headswhich are covered by theaimsand objectivesfor which
thefund hasbeeningtituted.

2. Thesaid* CorpusFund’ shall beinvested by the collegeinlongterm
depositsinthe name of principal of the college and only theinterest
accruing out of the Corpus Fund shall be utilized by the collegefor the
following activitieswhich are covered under theaimsand objectives of
‘Pt.B.D.SharmaUniversity of Health Sciences Dr.Radha Krishana
Foundation Fund'.

3. Theamount of interest may be utilizedinfollowing activities:

® Award of scholarships to the students of Post-graduate and
under-graduate classes.

Tobeginwith, thefundsmay beutilized for awarding scholarships
to the students of Post-graduate and Under-graduate classes
on merit-cum-need bas's, subject to fulfilment of thefollowing
digibility criteria:-

A minimum of 65% marksinthequdifyingexamination.

These scholarships shall be of the value of Rs.1000/-
per month for Post-graduate students and Rs.500/- per month
for Under-graduate students.

(i) Purchase of Text-bookswhich shall bekept in aseparate shelf
inthecollegelibrary.

(i) Purchase of equipment for updating of |aboratoriesand necessary
furniture items like book-shelves, study tables required for
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improvingthelibrary facilities.

(iv) any other academic activity which may bein theinterest of
students of the college. For the above purpose, the Principle of
college concerned shdl appoint aStanding Committeetoreview
every year thefund available asinterest and take adecision
about the number of scholarship to beawarded, number of books
and itemsof furnitureto be purchased for the utilization of the
students. Thesame committee shal framerulesand regulations
regarding mode of application, mode of payment, renewal etc.
for theaward of scholarships Thiscommitteeshdl include senior
teachersfromall the streams.

TheDirector/ Principa of the Collegel Indtitutewill ensurethat aseparate
account of theamount deposited as* CorpusFund’ aswell asamount
accruing asinterest onthefundismaintained.

TheDirector/ Principal of the College/ Ingtitutewill submit tothe Dean,
Students Welfare (DSW), the annual audited statement of income/
expenditureaccount duly verified by the Principal. The statement should
reachthe DSW, inthe month of July every year.
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RULES REGARDING
CONSTITUTION OF THE

YOUTH WELFARE COMMITTEE

(Approved by the Executive Council in
its Sth meeting held on 16.7.2009
vide Agenda Item No. 20)
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CONSTITUTIONOFTHEYOUTHWELFARECOMMITTEE

Thereshall beaPt.B.D.SharmaUniversity of Health SciencesYouth
Welfare Committee, hereinafter referred to as “Youth Welfare
Committeg’ condtituted asfollows:-

@
()
©
©)
©
®

@
Q)
0)

()

()
)

(m)

Vice-Chancellor, (Chairperson)

Pro Vice-Chancellor (Member)
Director, PGIM S, Rohtak (Member)
Dean, PGIMS, Rohtak (Member)
Registrar (Member)

Dean, AcademicAffairs(Member)
Principal, PGIDS, Rohtak (Member)
Dean, Students Welfare (Member)
Chief Warden (Member)

Seven Directors/ Principal s one each from affiliated Medical,
Dentd, Ayurvedial Homoegpathic, Pharmacy, Phys otherapy and
Nursing Colleges Inditutionsto benominated by the Chairperson
(Members)

Controller of Finance (Member)

Four studentsto be nominated by the Chairperson onthebasis
of academic achievements(Members)

Officer-incharge, Youth and Cultural Affairsof the University
(Member-Secretary).

The Chairperson shall nominate a Vice-Chairperson from

amongst themembersof the Committee.

Thenominated membersshal hold officefor aterm of oneyear

beginning from thefirst July. A casud vacancy shal befilled only for the
remainder of theterm.
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Two-fifthsof the membersshall formthe quorum.

Theaimsand objectsof the Youth Welfare Committee shall be:-

@

()

©

(d)

€

()
@

)

0]

()

(k)

)

(m)

toorganiseanannua University Youth Festival andto send entries
for Inter-Univeraty Youth Festiva/Inter-University Cultura Meet
or any other Culturd FunctioninwhichtheVice-Chancellor thinks
it proper to sponsor University team;

to scrutinize and recommend schemes of Youth Work Camps,
totheMinistry of Education/ Hedlth;

to ask for grantsfor Youth Welfare Work Campsfrom the State
and Central Governments,

to organise and regul ate Youth Welfare Programmesincluding
hiking, trekking, Mountaineering Camps, Educationa and
Culturd toursetc,;

to providefacilitiesfor recreation,;
to provide aworkshop and hobbiescentreinthe University;

to hold Youth L eadership Training Campsfor the studentsof the
Universty;

to take up any other Projectsfor thewelfare of the Youth;
toorganiseculturd programmes, festivas, extensonlecturesetc,;

tomaintainactiveliasonwithal colleges/ ingtitutionsaffiliated/
maintained by the University and admitted to the privilegeof the
Univergty with aview to search youth talent;

to regulate functioning of youth club, hiking and trekking club
and other clubsand societiesformed for welfare of students;

to organise such other activitieswhich are of direct or indirect
benefit to the students of Pt.B.D.SharmaUniversity of Health
Sciencesanditsaffiliated colleges,

to consider and adopt Annual Report and Audited Statements
of Accountsof the Youth Welfare Committee;
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()

to consider and passthe Annual Budget of the Youth Welfare
Committee and the General Programme of the Youth Welfare
Activitiesalongwith the detailed item-wise proposalsand the
expenditure on eachitem thereof;

to raise and spend funds of the Youth Welfare Committeein
accordancewith the Budget Estimates sanctioned by the Youth
Welfare Committee, to sanction re-appropriation of fundsfrom
one budget head to another; to write off irrecoverable dues.

Thedutiesand powersof the Chairperson shall beasfollows:-

0)

topresideover al meetingsof the Youth Welfare Committeeand to
discharge such functions as may be assigned to him/ her in that
capacity (inthecaseof equdity of votes, he/ sheshd| haveacasting
vote);

to sanction expenditure up to theamount of budget provision under
thedifferent heads of expenditureand to approvere-appropriation
of funds from one budget head to another in anticipation of the
approval of theYouth Welfare Committee;

Alsoto allow/sanction provisional paymentsout of Youth Welfare
Committeefundsin anticipation of the approval of Youth Welfare
Committee;

(iii) towriteoff lossesand to condonede ay inthe submission of entries,

(iv) to sanctionany amount out of the Youth Welfare Committeefunds

)

for promotion of welfareactivitiesof the students; and

to decide any mattersnot covered under therules.

TheVice-Chairperson shall function as Chairperson in the absence of
thelatter, and shall exercisethe powersvested inthe Chairperson.

The Secretary shall -

@

carry on correspondence on behalf of the Youth Welfare
Committee and give effect to theresol utions of the Committee
asitsExecutive Officer;
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(m)

)

issue notices of meetingsand record minutesof thesameand be
respons blefor their maintenance;

berespons blefor the maintenance of other recordsand registers
aswell as the custody of all property of the Youth Welfare
Committee;

carry out other dutieswhich may be entrusted to him by the
Chairpersonfromtimetotime;

have animprest of Rs.1000/- to meet petty expenditureto be
recouped fromtimetotime;

have power to incur an expenditure up to Rs.10,000/- at atime;
towriteoff losses of articlescosting up to Rs.500/- and to pass
provisiona paymentsupto Rs. 10,000/- onanitemat atimetill
the budget is passed by the Youth Welfare Committee.

bein-charge of thefinancesof the Youth Welfare Committee;
issuereceiptsfor all sumsreceived;

make paymentsin accordancewith the proposal sitem-wisein
respect of each head of expenditure asapproved by the Youth
Welfare Committee;

maintai n accounts of the Youth\We fare Committee sfundsand
present statement of accounts duly audited by the University
Auditors;

to operate upon the accounts of the Youth Welfare Committee
andsignall chegquesfor al expenditure duly sanctioned and pre-
audited;

sanction journey’sof the staff working inthe Youth Welfare
Department;

have power to incur and expenditure up to Rs.500/- without
quotationson quality bas's;

to condonethe delay inthe submission of entries/depositsetc.
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10.

Anannud mesting of the YouthWelfare Committeeshdl, unlessotherwise
directed by the Chairperson, be held every year, on adate, place and
timeto be determined by the Chairperson. The notice and the Agenda
for thismeeting shall be sent at |east ten days before the date of the
mesting.

Thebusinessat thismeseting shdl include:-

0] to consider and passthe annual budget of the Youth Welfare
Committee;

(i) the adoption of theAnnual Report and theAudited Statements
of Accountsof theYouth \Welfare Committeg;

(i) to recommend to the Executive Council any amendmentstothe
Constitution of the Committee and other matters concerning
Youth Welfare Committes;

(iv)  enactment of rulesbye-lawsand amendmentsthereto; and

v) proposal s or resol utions brought up before the Committee by
any of itsmembers, provided that awritten notice of thesameis
giventothe Chairperson and Secretary at |east oneweek before
thedate of the mesting.

TheChairpersonmay, a hisdiscretion, cdl oneor moreordinary meetings
of the Youth Welfare Committeeif considered necessary inthe course
of theyear. Except inthe case of emergent meetings, the notice and the
Agendarequired for such ameeting shall beat |east oneweek.

All thedecisionsat the mestingsof the Youth Welfare Committee shall
betaken by asimplemgjority of votes of thememberspresent and, in
thecase of atie, the Chairperson shall haveacasting vote.

Thetravelling and hating allowancein connection with the meeting(s) of
the Youth Welfare Committee shall be borne by the Youth Welfare
Committeeof theUniversity.

The accounts of the Youth Welfare Committee shall be pre-audited by
theResdentAuditorsinthePt.B.D.SharmaUniversity of Hedlth Sciences
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11.

and the Report of the Secretary, together with theAnnual audit note of
the Resident Auditorsshal | be submitted to the Executive Council of the
Pt.B.D.SharmaUniversity of Health Sciences after these have been
consdered and duly adopted by the Youth Welfare Committee.

The Executive Council of the Pt.B.D.Sharma University of Health
Sciencesshall exercise generd supervisionand control over theYouth
Welfare Committee and shall decidethe congtitutional changesthat are
considered necessary.
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YOUTH RED CROSS COMMITTEE

(Approved by the Executive Council in
its 18th meeting held on 24.01.2014
vide Agenda Item No.11)
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CONSTITUTIONOFYOUTH RED CROSS

COMMITTEE

Nameand Composition:

Thereshall beaPt. B.D. SharmaUniversity of Health Sciences, Rohtak Youth
Red Cross Committee hereinafter called as'Youth Red Crossfor regulating its
activitiesby the studentsand membersof the staff of itscongtituent and affiliated
colleged ingtituteswith theterritorial jurisdiction of the University. It shall be
conditutedinthefollowing way:

Sk owbdpE

17.

18.

Vice-Chancdllor
ProVice-Chancellor

Registrar

Director, PGIMS

Dean, PGIMS

Honorary Secretary of Indian Red
Cross Society, Haryana
DeanAcademicAffars

Principal, PGIDS, Rohtak

Dean Students Welfare

Chief Warden

N.S.S. Programme Coordinator
HOD, Blood Transfusion, PGIMS
Controller of Finance
OneDirector/Principd from affiliated
Medica Collegesby rotation;
ThreeDirectorg/Principasof affiliated
Dental Collegesby rotation,;
ThreeDirectors/Principasone
eachfrom maintained/affiliated
Physiotherapy, Pharmacy & Nursing
Collegesby rotation;
OneDirector/Principd from affiliated
AyurvedalHomeopathy Colleges

by rotation;

Three Secretariesof Red Cross
Distt. Branchesin Haryana(one
from Rohtak District and two from
other districtsof Haryanaby rotation)
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Chairman (Ex-officio)
Vice-Charman
Member

Member

Member

Member
Member
Member
Member
Member
Member
Member
Member

Member

Members

Members

Member

Members



19.

20.

Note:

I/CYouth Red Cross (to be nominated Member

by theVice-Chancellor)

Programme Coordinator (to be nominated

by theVice-Chancellor) Member-Secretary
(Ex-officio)

1. Themeetingwould be convened by the Programme Coordinator
of theYouth Red Cross Committee.

2.  Thetenureof the membersat Sr. No.14 to 18 shall be of two
years.

Aimsand Objectives:

Theamsand objectivesof the Youth Red Cross Committeeareasfollows:

To promote health and hygiene consciousnessin society.
Toinculcatehedthy living habits.
To organizeand promotevolunteersfor Blood and Eye Donation Camps.

To promoteactivitiesof Youth Red Crossthrough campsfor five seven
days.

To organize First-Aids Training Camps/Extension L ectureson Hedlth
and Disastrous M anagement.

Toundertakerdief work during emergencieslikeflood, fire, earthquake
and other natural calamities.

To launch awareness campaign against drug abuse, polio, smoking,
dooholiam.

To establish the Red Ribbon Club for awarenessaprevention of HIC/
AIDS.

To promotetheuseof traditional and indigenous medicines.

To enable physically challenged and economically weaker sections of
the society for better adjustment.

Any other issuesrelaedto hedth & well-being at sudent and community
leve.
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Dutiesand Power sof theYouth Red CrossCommittee, Pt. B.D. Sharma
Univer sity of Health Sciences, Rohtak.

(A)
1.

(B)

Dutiesand Power sof theChairman

The chairman shall preside over all the meetingsof Youth Red Cross
Committee. Themeeting shall beheld at least oncein afinancial
year inthemonth of February or March. If itisrequired, an urgent
meeting shall be held withthe prior permission of the Chairman/Vice-
Chancdlor.

TheCharman shdl exercisedl theadminigrative & financid powersof
Youth Red Cross Committee and to sanction expenditure up to theamount
of budget provision.

The Charman shdl havethe power to make gppointment(s), fixing sdary/
remuneration according to theavailability of thefundsin anticipation of
theapprova of the Youth Red Cross Committee.

If any collegefailsto deposit the prescribed amount of the university
sharewith the Registration Return (RR) withinthe stipul ated time, the
latefeewill be charged per student per day Rs.5/- from the concerned
college and the amount of the late fee will be kept by the University.
However, theVice-Chancellor hasadiscretionary power to remit the
latefeein exceptiona circumstances, to write off lossesand to condone
delay inthesubmission of entries. Any ambiguity related to thefinancia
meatter may bedecided asper rulesof the University/ State Government.

Generd circulation/noticeswill beissued by Programme Coordinator of
theYouth Red Cross Committee.

Duties and Powers of the Programme Coordinator/Member-
Secretary:

He/sheshdl attend to all the correspondence concerning the Youth Red
Crossand giveeffect totheresolutionsof thePt. B.D. SharmaUniversity
of Health Sciences, Rohtak Youth Red Cross Committee.

He/she shdll issue agendaand notice of meeting with prior approva of
the Chairman and record theminutes of thesameand shdl beresponsible
for their maintenance. The T.A.. and other alowancesin connection with
themesting of Youth Red Crass Committeeshal beborneby the Collegel
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I nstitution out of the Youth Red Crossfundsavailablewith them.

3. He/sheshall beoveral in-chargeof al therecordsand registersof the
Youth Red Cross.

4, He/sheshdl becugtodian of dl property of thePt. B.D. SharmaUniveraty
of Health Sciences, Rohtak Youth Red Cross.

5. He/she shdll approvethetour programmesof his/her office staff asper
University Rules.

6. He/sheshall beresponsiblefor therelease of the Youth Red Crossgrants
to the colleges/institutions and shall also supervise and guide the
implementation of the policiesand programmesof the'Youth Red Cross
society as per decision of Youth Red Cross Committee.

7. He/she shall maintain/operate bank accountsof the Pt. B.D. Sharma
University of Health Sciences, Rohtak Youth Red Crossfund.

Bank Account:

Thefund of the Youth Red Crosswill be kept inasaving account in the name of
the Programme Coordinator, Youth Red Cross Committee, Pt. B.D. Sharma
University of Health Sciences, Rohtak. The account of the Youth Red Crasswill
be pre-audited by the Resident Audit Officers. The Controller of Finance
shall also beresponsiblefor theaudit of the Youth Red Crossaccount.

M eetings:

a)

b)

Annua meetingsof the Youth Red Cross Committee shall be held at
least oncein afinancial year in themonth of February or Mar ch.
It shall be convened onthedate, placeand timeto be determined by the
Chairman. . TheMember-Secretary shall give seven daysprior noticeto
al themembersfor themeeting. The businesstransacted at thismeeting
shdl include passing of the Budget Estimatesand thegenera programme
of Youth Red Crossactivitiesfor ensuing year and amendment of old
rulesor enactment of new rulesor byelawsof Pt. B.D. SharmaUniversty
of Health Sciences, Rohtak Youth Red Cross Committee.

The Chairman may at hisdiscretion call the meeting of the Youth Red
Cross Committee to transact the unfinished business as may be
considered necessary in the course of the year. At least seven days
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noticeshall begiven toall themember sregar ding such meetings.
C) One-fourth of themembersshall form aquorum at all meetings.

d) All decisionsshall betaken by asmple mgority vote of the members
present at themeeting and inthe case of equality of votes, the Chairman
shdll haveacasting vote.

2) Pt. B.D. SharmaUniversity of Hedlth Sciences, Rohtak Youth Red Cross
Committeeshd| beempowered totakedecisonsondl mattersconcerning
Youth Red Crosswhich are not covered by the above constitution and
alsoto amend theserulesif and when necessary.

Subscription of feefor Youth Red Cross shall be prescribed by the University
fromtimetotime,

Details Amount to be collected Proposed Allocation
by the College/ University of funds to be done
from the session 2011-12 through the University.

Youth Red Rs.60/- per student per annum 1. Share to the on cerned
Cross college: Rs.30 (50 percent
Subscription of Rs.60 per student)

2. Share to the University
Rs.30 per student (50
percent of Rs.60 per
student)

Further allocation of the Youth Red Cross share by the University :

a Shareto Indian Red Cross Society, HaryanaBranch:
Rs.18/- (60 percent of Rs.30)

b) Sharetothe University: Rs.12/- (40 percent of Rs.30)
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